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SUBJECT:     APPLICATION  INSTRUCTIONS  FOR  SECTION  5  OPERATING  ASSISTANCE  PROJECTS 


1.  PURPOSE .     These  instructions  provide  guidance  on  the  preparation  of 
project  applications  for  operating  assistance  pursuant  to  Section  5 
of  the  Urban  Mass  Transportation  Act  of  1964,  as  amended.  This 
guidance  supersedes  the  "Interim  Application  Instructions  for  Sec- 
tion 5  Capital  and  Operating  Assistance  Projects"  in  UMTA  Notice 
1340.2. 

2.  CANCELLATION .     UMTA  N  1340.2,  "Interim  Application  Instructions  for 
Section  5  Capital  and  Operating  Assistance  Projects,"  dated  March  14, 
1975,  as  it  relates  to  operating  assistance.     UMTA  N  1340.2  remains 
in  effect  as  it  relates  to  capital  assistance. 

3.  REFERENCES . 

a.  Section  5  of  the  Urban  Mass  Transportation  Act  as  amended  by  the 
National  Mass  Transportation  Assistance  Act  of  1974. 

b.  Federal  Register,  Volume  40,  Number  8,  dated  January  13,  1975, 
entitled  "Capital  and  Operating  Assistance  Formula  Grants; 
Interim  Guidelines  and  Procedures." 

4.  BACKGROUND .     Interim  application  instructions  for  Section  5  operating 
assistance  projects  were  published  on  March  14,  1975.     The  original 
expiration  date  for  these  interim  instructions  has  been  extended 
several  times.     This  Circular  provides  a  revised  guidance  for  pre- 
paring Section  5  operating  assistance  applications. 
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INTRODUCTION 


This  Order  provides  new  application  instructions  for  operating  assistance 
projects  under  Section  5  of  the  Urban  Mass  Transportation  Act  of  1964,  as 
amended,  and  supersedes  the  interim  instructions,  UMTA  N  1340.2,  published 
on  March  14,  1975.    Section  5  capital  assistance  projects  can  utilize  many 
features  of  this  new  system,  but  are  still  subject  to  the  original,  interim 
instructions.    The  Transportation  Representatives  for  your  area  should  be 
contacted  for  more  specific  instructions  on  capital  projects. 

These  procedures  are  effective  immediately.    Applicants  are  strongly 
encouraged  to  use  these  new  procedures  with  their  next  operating 
assistance  application,  as  they  represent  a  reduction  in  the  required 
paperwork  and  exhibits.    However,  it  is  recognized  that  some  applications 
utilizing  the  old,  interim  procedure  are  currently  in  preparation  and  that 
conversion  to  the  new  system  might  delay  the  process.    Therefore,  appli- 
cations under  the  old  procedure  will  be  accepted  until  January  1,  1978. 

The  new  procedure  described  in  this  circular  has  several  major  features: 

-  It  consolidates  all  duplicative  material  and  eliminates  several 
unnecessary  exhibits  and  paperwork  requirements. 

-  It  establishes  three  different  types  of  exhibits: 

•  Applicant  Eligibility  Documentation  and  Assurances  (Section  I) 

•  Transit  System  and  Urbanized  Area  Descriptive  Information 
(Section  II) 

•  Section  5  Project-Specific  Information  (Section  III) 

All  exhibits  should  be  submitted  with  the  first  application  filed  under 
this  new  procedure.    However,  in  all  subsequent  applications  for  Section 
5  operating  assistance.  Sections  I  and  II  material  needs  only  to  be 
updated  or  incorporated  by  reference.    Where  the  information  originally 
submitted  in  these  exhibits  has  not  changed,  re-submission  in  subsequent 
applications  is  not  required.    Section  III  information  is  project- 
specific  and  must  be  submitted  with  each  application.    We  estimate 
that  this  feature  will  reduce  paperwork  requirements  by  up  to  75%  per 
application.    A  summary  of  these  changes  is  provided  in  Chart  I  on  the 
following  page. 

-  Major  portions  of  the  instructions  have  been  clarified  and  simplified. 
Most  notably,  this  includes  the  Maintenance  of  Effort  and  Project  Budget 
exhibits.    These  revised  exhibits  should  enable  designated  recipients  to 
submit  applications  earlier,  and  they  will  facilitate  the  review  and 
processing  of  applications  by  UMTA. 
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-    Designated  recipients  may  now  submit  operating  assistance  applica- 
tions prior  to  the  beginning  of  the  Project  Year  and,  therefore, 
initiate  cash  drawdown  early  in  the  project.    This  is  accomplished 
by  a  new  procedure  which  permits  Maintenance  of  Effort  to  be  calcu- 
lated prior  to  the  submission  of  audited  financial  statements  for 
the  immediately  preceding  fiscal  year. 

The  principal  purposes  of  this  new  procedure  are  to  reduce  paperwork 
required  for  Section  5  applications  and  to  enable  applicants  to  sub- 
mit complete  applications  earlier  in  the  local  fiscal  year.  Although 
this  Circular  only  addresses  applications  for  Section  5  operating  assis- 
tance, its  basic  objectives  may  be  transferable  to  other  UMTA  activities. 
Moreover,  this  Circular  may  also  be  subject  to  further  refinement  as 
implementation  of  the  uniform  transit  industry  accounting  and  reporting 
system  prescribed  under  Section  15  proceeds,  to  ensure  that  the  appli- 
cation for  Section  5  operating  assistance  is  compatible  with  the  basic 
financial  and  operating  data  reported  under  Section  15. 
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Section  I:    Applicant  Eligibility  Documentation  and  Assurances 


As  indicated  in  the  Introduction,  several  documents  previously  submitted 
in  each  application  for  Section  5  operating  assistance  now  need  be  sub- 
mitted only  once  and  need  only  to  be  incorporated  by  reference  in  subse- 
quent applications.    Resubmission  of  this  material  is  required  only  when 
the  information  becomes  out  of  date  or  when  additional  recipients  are 
designated.    The  materials  included  in  this  one-time  submission  are: 

1 .  Opinion  of  cousel ; 

2.  Standard  assurances  for  Section  5  operating  assistance  projects; 

3.  Assurances  of  Compliance  with  Title  VI  of  the  Civil  Rights  Act 
of  1964;  and 

4.  Designation  of  recipients  documentation. 

Designation  of  recipients  documentation  has  already  been  filed  for  most 
urbanized  areas  and  need  not  be  resubmitted  except  to  change  the  desig- 
nation (s).  However,  procedures  for  designating  recipients  are  detailed 
in  this  section. 

The  other  three  items  listed  above  are  also  described  in  greater  detail 
in  this  section;  each  should  be  submitted  with  the  first  application 
filed  under  these  new  procedures. 

An  important  distinction  is  made  between  designated  recipients,  applicants/ 
grantees,  and  mass  transportation  operators.    The  entity  responsible  for 
executing  the  applicant  eligibility  documentation  and  assurances  is  deter- 
mined by  who  will  act  as  designated  recipient  and  grantee  for  Section  5 
operating  assistance  projects.    These  terms  are  defined  as  follows: 

1.  DESIGNATED  RECIPIENT  is  the  entity  designated  by  the  procuedures 
prescribed  in  Section  5(b)  of  the  Act. 

2.  APPLICANT/GRANTEE  is  the  entity  which  will  undertake  legal 
res  pons  i  bi 1 i  ty  for  carrying  out  Section  5  projects  directly, 
by  lease,  contract  or  otherwise. 

3.  MASS  TRANSPORTATION  OPERATOR  is  the  entity  (or  entities)  whose 
eligible  transit  operating  expenses  define  a  Section  5  operating 
assistance  project. 

UMTA  encourages  the  designation  of  recipients  who  will  undertake  the  legal 
responsibility  for  carrying  out  Section  5  projects.    In  practice,  it  has 
been  most  common  under  Section  5  for  the  same  entity  to  act  as  both  desig- 
nated recipient  and  applicant/grantee.    However,  UMTA  also  recognizes  there 
may  be  designated  recipients  who  are  unable  or  unwilling  to  carry  out  a 
project  directly,  by  lease,  contract  or  otherwise.    In  these  cases,  a 
public  body  other  than  the  designated  recipient  may  act  as  the  applicant/ 
grantee,  pursuant  to  a  supplemental  agreement  to  the  grant  contract  which 
must  be  executed  by  the  designated  recipient.    A  sample  of  this  supplemental 
agreement  is  included  in  this  section  as  Attachment  I-l. 
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Who  acts  as  the  designated  recipient  and  as  the  applicant/grantee  is 
important  with  regard  to  (1)  who  must  submit  applicant  eligibility 
documentation  and  assurances;  (2)  what  type  of  grant  contract  is  used; 

(3)  who  bears  legal  responsibility  for  carrying  out  the  project;  and 

(4)  how  funds  flow  to  the  mass  transportation  operator. 

Where  the  designated  recipient  will  also  act  as  applicant/grantee,  the 
following  will  result: 

1.  The  designated  recipient  must  execute  and  submit  the  applicant 
eligibility  documentation  and  assurances. 

2.  The  designated  recipient  bears  legal  responsibility  for  carrying 
out  projects  and  executes  a  direct,  two-party  grant  contract  with 
UMTA. 

3.  The  disbursement  of  UMTA  operating  assistance  under  the  grant 
contract  will  be  provided  as  follows: 

a)  If  the  mass  transportation  operator  is  also  the  designated 
recipient,  UMTA  funds  provided  under  the  grant  will  flow 
directly  to  the  designated  recipient. 

b)  If  the  mass  transportation  operator  is  a  public  entity,  but 
different  from  the  designated  recipient,  the  designated 
recipient  can  either  (1)  request  that  UMTA  funds  provided 
under  the  grant  flow  directly  to  the  operator,  or  (2)  request 
that  disbursement  be  made  jointly  payable  to  the  designated 
recipient  and  the  operator.    (In  general,  where  the  operator 
is  a  public  entity,  but  different  from  the  designated  reci- 
pient, UMTA  will  not  make  disbursements  which  are  solely 
payable  to  the  designated  recipient.) 

c)  If  the  mass  transportation  operator  is  a  private  entity, 
payments  will  be  made  directly  to  the  designated  recipient. 

d)  If  the  operating  assistance  project  encompasses  more  than  one 
mass  transportation  operator  (whether  they  are  all  public 
operators,  all  private  operators,  or  a  combination  thereof), 
payments  will  be  made  directly  to  the  designated  recipient. 

Where  the  designated  recipient  will  not^  also  act  as  applicant/grantee 
(i.e.,  where  a  public  body  different  from  the  designated  recipient  will 
act  as  applicant/grantee),  the  following  will  result: 

1.  The  applicant/grantee  must  execute  and  submit  the  applicant 
eligibility  documentation  and  assurances. 

2.  The  applicant/grantee  bears  legal  responsibility  for  carrying  out 
the  projects  and  executes  a  "tripartite"  grant  contract  with  UMTA 
and  the  designated  recipient.  (See  sample  Supplemental  Agreement 
attached. ) 
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3.    The  disbursement  of  UMTA  operating  assistance  under  the  grant  con- 
tract will  be  provided  as  follows: 

a)  If  the  mass  transportation  operator  is  also  the  applicant/grantee, 
UMTA  funds  provided  under  the  grant  will  flow  directly  to  the 
appl i cant/grantee. 

b)  If  the  operator  is  a  public  entity,  but  different  from  the 
applicant/grantee,  the  applicant/grantee  can  either  (1)  request 
that  UMTA  funds  provided  under  the  grant  flow  directly  to  the 
operator,  or  (2)  request  that  disbursement  be  made  jointly 
payable  to  the  applicant/grantee  and  the  operator. 

c)  If  the  mass  transportation  operator  is  a  private  entity,  pay- 
ments will  be  made  directly  to  the  applicant/grantee. 

d)  If  the  operating  assistance  project  encompasses  more  than  one 
mass  transportation  operator  (whether  they  are  all  public  oper- 
ators, all  private  operators,  or  a  combination  thereof),  pay- 
ments will  be  made  directly  to  the  applicant/grantee. 

NOTE:    In  all  cases  where  disbursements  will  be  made  jointly  payable, 
both  parties  must  jointly  submit  the  requests  for  payment. 
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Page  1-4 


Attachment  I-l 


Supplemental  Agreement* 


Section  5  of  the  Act  requires  a  designated  recipient  to  enter  into 
formal  Section  5  project  agreements.     The  Grantee  under  this  Grant 
Contract  has  not  been  designated  a  recipient.     Accordingly,  the 
(Name  of  Designated  Recipient)         ,  a  recipient  designated  in 
accordance  with  the  Act,  hereby  agrees  to  permit  the  Grantee  under 
this  Grant  Contract  to  receive  and  dispense  the  Federal  funds 
described  in  this  Grant  Contract.         (Name  of  Designated  Recipient) 
further  agrees  that  the  Grantee  shall  assume  all  responsibilities 
set  forth  in  this  Grant  Contract. 

The  Government  and  the  Grantee  under  this  Grant  Contract  hereby 
agree  that       (Name  of  Designated  Recipient)       is  not  in  any  manner 
subject  to  or  responsible  for  the  terms  and  conditions  of  this 
Grant,  and  is  a  party  to  this  Grant  Contract  only  to  assign  to  the 
Grantee  the  right  to  receive  and  dispense  Federal  funds  as  described 
above , 


Executed  this    day  of   ,  19_ 


Urban  Mass  Transportation  Administration 


Designated  Recipient 


Grantee 


This  Supplemental  Agreement  is  to  be  executed  as  part  of  Section  5 
grant  contracts  where  a  public  entity  other  than  the  designated 
recipient  will  act  as  grantee.     This  copy  of  the  Supplemental  Agree- 
ment is  provided  for  information  only  and  should  not  be  submitted  as 
part  of  the  Applicant  Eligibility  and  Standard  Assurances  documentation. 
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A.    Opinion  of  Counsel 

An  opinion  of  counsel  must  be  provided  to  establish  each  applicant's  legal 
eligibility  to  apply  for  a  grant  and  to  carry  out  the  operating  assistance 
project(s).    The  basic  opinion  of  counsel  is  required  of  every  applicant 
for  Section  5  operating  assistance,  and  must  address  each  of  the  following 
i  terns : 

1.  The  statutory  authority,  with  citation,  which  created  the  applicant 
as  a  public  body; 

2.  The  statutory  authority,  with  citation,  which  gives  the  applicant 
the  authority  to  provide  or  assist  public  mass  transportation; 

3.  The  statutory  authority,  with  citation,  which  gives  the  applicant 
the  legal  capacity  to  apply  for  and  receive  an  UMTA  grant; 

4.  The  statutory  authority,  with  citation,  which  gives  the  applicant 
the  authority  to  provide  its  share  of  the  project  funds. 

A  sample  of  the  basic  opinion  of  counsel  follows  this  page  as  Attachment  1-2. 
This  submission  can  be  made  as  part  of  the  first  application  filed  under 
these  new  procedures.    Subsequent  applications  need  only  to  incorporate 
the  opinion  of  counsel  by  reference.    (See  Section  III.) 

In  addition,  each  application  for  Section  5  operating  assistance  must 
contain  a  statement  by  the  applicant's  attorney  certifying  that  there 
is  no  pending  legislation  or  litigation  which  might  adversely  affect 
the  prosecution  of  the  proposed  project.    (See  Section  III.) 

Please  take  careful  note  of  the  distinction  made  at  the  beginning  of  this 
section  between  designated  recipients  and  applicant/grantees.    Where  the 
designated  recipient  act  as  applicant/grantee,  the  basic  opinion  of  counsel 
must  be  submitted  by  the  designated  recipient.    Where  a  public  body,  dif- 
ferent from  the  designated  recipient,  will  act  as  applicant/grantee,  the 
basic  opinion  of  counsel  must  be  submitted  by  the  applicant/grantee.  In 
the  latter  case,  appropriate  changes  to  the  first  paragraph  of  the  attached 
sample  opinion  should  be  made,  indicating  that  the  entity  is  not  the 
designated  recipient,  but  that  the  entity  will  act  as  applicant/grantee, 
bear  legal  responsibility  for  carrying  out  Section  5  operating  assistance 
projects,  and  execute  a  grant  contract  and  supplemental  agreement  with 
UMTA  and  the  designated  recipient. 
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Attachment  1-2 

(Sample)  Opinion  of  Counsel 

NOTE:     This  opinion  of  counsel  is  applicable  where  the  designated 
recipient  will  either  carry  out  projects  or  will  enter  into 
third-party  contracts  for  the  completion  of  projects. 

Name  of  Designated  Recipient 
Address  of  Designated  Recipient 

Dear  (Responsible  Official  for  Designated  Recipient); ^ 

This  communication  will  serve  as  the  requisite  opinion  of  counsel  to 
be  filed  with  the  Urban  Mass  Transportation  Administration,  United 
States  Department  of  Transportation,  in  connection  with  applications 
of  (Designated  Recipient)  for  financial  assistance  pursuant  to  the 
provisions  of  Section  5  of  the  Urban  Mass  Transportation  Act  of  1964, 
as  amended,   (the  "Act"),  for  operating  assistance  projects.     I  under- 
stand that  (Designated  Recipient)  has  been  duly  designated  as  a  recip- 
ient in  accordance  with  the  provisions  of  Section  5  of  the  Act,  and 
that  the  Urban  Mass  Transportation  Administration  has  concurred  in/ 
acknowledged  that  designation.     The  legal  authority  for  (Designated 
Recipient ' s)  ability  to  carry  out  operating  assistance  projects 
directly,  by  lease,  contract,  or  otherwise  is  set  forth  below: 

1.  (Designated  Recipient)  is  authorized  under  (city  and  quote 
from  legal  authority)  to  provide  and  assist  public  transpor- 
tation by  acquisition,  construction  and  operation  of  existing 
or  additional  transit  facilities.     This  assistance  may  be 
provided  directly  by  (Designated  Recipient)  or  by  lease 
arrangements  with  other  parties. 

2.  The  authority  of  (Designated  Recipient)  to  provide  for  its 
share  of  project  funds  is  set  forth  in  (cite  source  and  pro- 
vide a  copy  of,  for  example,  local  ordinance  passed  by  City 
Council  making  local  funds  available  for  operating  assistance 
proj ects) .     NOTE:     If  the  designated  recipient  is  not  providing 
local  share,  a  description  of  the  anticipated  source (s)  of 
local  funding  should  be  provided. 
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Attachment  1-2  (cont.) 


3.     I  have  reviewed  the  pertinent  Federal,  State  and  local  laws, 
and  I  am  of  the  opinion  that  there  is  no  legal  impediment  to 
your  making  applications  for  Section  5  operating  assistance. 
Furthermore,  as  a  result  of  my  examinations,  I  find  that  there 
is  no  pending  or  threatened  litigation  which  might  in  any  way 
adversely  affect  the  proposed  projects,  or  the  ability  of 
(Designated  Recipient)  to  carry  out  such  projects. 


Sincerely, 


Legal  Counsel 
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June  10,  1977 

B.    Standard  Assurances  for  Section  5  Operating  Assistance  Projects 


The  following  statement  (Attachment  1-3)  of  standard  assurances  for 
Section  5  operating  assistance  projects  may  simply  be  reproduced,  signed 
and  submitted.    However,  in  any  case,  the  submission  must  use  each  such 
assurance  verbatim  as  it  appears  in  the  following  statement. 

Before  signing  the  master  list  of  assurances,  an  applicant  (along  with  its 
attorney)  is  advised  to  examine  the  assurances  carefully  in  order  to  become 
fully  aware  of  the  obligations  it  will  be  undertaking.    While  the  majority 
of  assurances  are  self-explanatory,  others  may  require  reference  to  the 
appropriate  Federal  Regulations  cited. 

The  submission  of  these  standard  assurances  is  required  of  every  applicant 
for  Section  5  operating  assistance.  The  submission  can  be  made  as  part  of 
the  first  application  filed  under  these  new  procedures.  Subsequent  appli- 
cations need  only  to  incorporate  the  assurances  by  reference.  (See  Section 
III.) 

Please  take  careful  note  of  the  distinction  made  at  the  beginning  of  this 
section  between  designated  recipients  and  applicants/grantees.    Where  a 
designated  recipient  acts  as  applicant/grantee,  the  standard  assurances 
should  be  executed  and  submitted  by  the  designated  recipient.    Where  a 
public  body,  different  from  the  designated  recipient,  will  act  as  applicant/ 
grantee,  the  standard  assurances  must  be  executed  and  submitted  by  the 
appl icant/grantee. 
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Attachment  1-3 


Standard  Assurances  for  Section  5  Operating  Assistance 

  hereby  assures  and  certifies  with 

(Name  of  Applicant) 
respect  to  any  application  which  it  might  submit  for  operating  assis- 
tance from  the  Urban  Mass  Transportation  Administration  that: 

1.  It  has  the  legal  authority  to  apply  for  and  finance  a  grant. 

2.  It  shall  use  Federal  operating  assistance  to  improve  or  continue 
mass  transportation  services. 

3.  It  will  apply  Federal  funds  and  local  matching  funds  to  eligible 
transit  operating  expenses  incurred  on  an  accrual  basis  in  pro- 
viding mass  transportation  services  during  the  project  period. 

4.  The  rates  charged  elderly  and  handicapped  persons  during  non-peak 
hours  for  transportation  utilizing  or  involving  the  facilities  and 
equipment  assisted  under  the  projects  will  not  exceed  one-half  of 
the  rates  generally  applicable  to  other  persons  during  peak  hours. 

5.  It,  or  any  operator  of  mass  transportation  acting  on  its  behalf, 
will  not  engage  in  school  bus  operations,  exclusively  for  the 
transportation  of  students  or  school  personnel,  in  competition 
with  private  school  bus  operators,  except  as  provided  under 
Section  3(g)  of  the  Urban  Mass  Transportation  Act  of  1964,  as 
amended,  and  published  UMTA  regulations  on  school  bus  operations. 

6.  It,  or  any  operator  of  mass  transportation  acting  on  its  behalf 
will  not  engage  in  charter  bus  operations  outside  the  urban  area 
within  which  it  provides  regularly  scheduled  mass  transportation 
service,  except  as  provided  under  Section  3(f)  of  the  Urban  Mass 
Transportation  Act  of  1964,  as  amended,  and  published  UMTA  regu- 
lations on  charter  bus  operations. 

7.  It,  and  any  mass  transportation  operator  for  which  it  applies, 
will  conform  to  the  reporting  system  and  the  uniform  system  of 
accounts  and  records  prescribed  under  Section  15  of  the  Urban 
Mass  Transportation  Act,  effective  for  each  local  fiscal  year 
ending  on  or  after  July  1,  1978. 

8.  It  will  comply  with  the  regulations  and  requirements  included  in 
Office  of  Management  and  Budget  Circular  A-95  and  Federal  Manage- 
ment Circular  74-7. 
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Attachment  1-3  (cont.) 

It  will  establish  safeguards  to  prohibit  employees  from  using 
their  positions  for  a  purpose  that  is  or  gives  the  appearance 
of  being  motivated  by  a  desire  for  private  gain  for  themselves 
or  others,  particularly,  those  with  whom  they  have  family, 
business,  or  other  ties. 

It  will  give  the  grantor  agency  and  the  Comptroller  General, 
through  any  authorized  representative,  access  to  and  the  right 
to  examine  all  records,  books,  papers,  or  documents  related  to 
the  grants. 

It  will  operate  and  maintain  any  facility  constructed  as  part 
of  a  Federal  grant  in  accordance  with  the  minimum  standards  as 
may  be  required  or  prescribed  by  the  applicable  Federal,  State, 
and  local  agencies  for  the  maintenance  and  operation  of  such 
facilities . 

It  will  comply  with  the  applicable  provisions  of  the  Hatch  Act. 

It  will  make  all  purchases  under  any  grant  through  competitive 
bidding  in  accordance  with  its  (the  applicant's)  established 
procedures . 


Legal  Name  of  Applicant 

by   

(Signature  of  Authorized  Official) 


Title 


Attest 

  has  the  requisite  authority  under  State  and  local 

(Name  of  Applicant) 

law  to  comply  with  the  above  assurances,  and  the  foregoing  assurances 

have  been  legally  and  duly  given  and  made  by   . 

(Name  of  Applicant) 


Attorney's  Signature 


Date 
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C.    Assurance  of  Compliance  with  Title  VI  of  the  Civil  Rights  Act  of  1964 

The  following  assurance  of  compliance  with  Title  VI  of  the  Civil  Rights  Act- 
of  1964  (Attachment  1-4)  may  simply  be  reproduced,  signed  and  submitted. 
However,  in  any  case,  the  submission  must  use  the  language  of  this  assurance 
verbatim  as  it  appears  in  the  following  statements. 

Appendices  A  and  C  to  this  Assurance  and  are  applicable  to  Section  5 
operating  assistance  projects.    Appendices  A  and  C  must  be  included 
with  the  submission. 

Applicants  are  advised  to  examine  this  assurance  carefully  before  signing 
in  order  to  become  fully  aware  of  the  obligations  it  will  be  undertaking. 

The  submission  of  this  assurance  of  compliance  with  Title  VI  is  required 
of  every  designated  recipient  who  applies  for  Section  5  operating  assistance. 
The  submission  can  be  made  as  part  of  the  first  application  filed  under  these 
new  procedures.    Subsequent  applications  need  only  to  incorporate  the 
assurance  by  reference.  (See  Section  III.) 

Please  take  careful  note  of  the  distinction  made  at  the  beginning  of  this 
section  between  designated  recipients  and  applicants/grantees.    Where  a 
designated  recipient  acts  as  applicant/grantee,  the  Assurance  of  Compliance 
with  Title  VI  should  be  executed  and  submitted  by  the  designated  recipient. 
Where  a  public  body,  different  from  the  designated  recipient,  will  act  as 
applicant/grantee,  the  Assurance  of  Compliance  with  Title  VI  must  be  executed 
and  submitted  by  the  applicant/grantee.    In  the  latter  case,  appropriate 
changes  to  the  attached  assurance  should  be  made  before  it  is  executed 
(i.e.,  change  "Name  of  Recipient"  to  "Applicant".) 
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Assurance  of  Compliance  with  Title  VI 
of  the  Civil  Rights  Act  of  1964 

(Department  of  Transportation) 

  ,  hereinafter 

(Name  of  Applicant) 

referred  to  as  the  "Recipient",  HEREBY  AGREES  THAT  as  a  condition 
to  receiving  Federal  financial  assistance  from  the  Department  of 
Transportation  it  will  comply  with  Title  VI  of  the  Civil  Rights  Act 
of  1964,  78  Stat.  252,  42  U.S.C.  2000d-42  U.S.C.  2000d-4  (herein- 
after referred  to  as  the  Act)  and  all  requirements  imposed  by  or 
pursuant  to  Title  49,  Code  of  Federal  Regulations,  Department  of 
Transportation,  Subtitle  A,  Office  of  the  Secretary,  Part  21,  Non- 
discrimination in  Federally-Assisted  Programs  of  the  Department  of 
Transportation  -  Effectuation  of  Title  VI  of  the  Civil  Rights  Act 
of  1964  (hereinafter  referred  to  as  the  Regulations)  and  other  per- 
tinent directives,  to  the  end  that  in  accordance  with  the  Act,  Reg- 
ulations, and  other  pertinent  directives,  no  person  in  the  United 
States  shall,  on  the  grounds  of  race,  color,  sex,  or  national  origin 
be  excluded  from  participation  in,  be  denied  the  benefits  of,  or  be 
otherwise  subjected  to  discrimination  under  any  program  or  activity 
for  which  the  Recipient  receives  Federal  financial  assistance  from 
the  Department  of  Transportation,  including  the  Urban  Mass  Transpor- 
tation Administration  (UMTA) ,  and  HEREBY  GIVES  ASSURANCE  THAT  it  will 
promptly  take  any  measures  necessary  to  effectuate  this  agreement. 
This  assurance  is  required  by  subsection  21.7(a)(1)  of  the  Regulations. 

More  specifically  and  without  limiting  the  above  general  assurance, 
the  Recipient  hereby  gives  the  following  specific  assurances  with 
respect  to  operating  assistance  projects: 

1.  That  the  Recipient  agrees  that  each  "program"  and  each 
"facility"  as  defined  in  subsections  21.23(e)  and  21.23(b) 
of  the  Regulations,  will  be  (with  regard  to  a  "program") 
conducted,  or  will  be  (with  regard  to  a  "facility")  oper- 
ated in  compliance  with  all  requirements  imposed  by,  or 
pursuant  to,  the  Regulations. 

2.  That  the  Recipient  shall  insert  the  following  notification 
in  all  solicitations  for  bids  for  work  or  material  subject 
to  the  Regulations  and  made  in  connection  with  a  project 
under  the  Urban  Mass  Transportation  Act  of  1964,  as  amended 
(the  UMTA  Act)  and,  in  adapted  form  in  all  proposals  for 
negotiated  agreements: 


Page  1-13 


UMIA  C  9050.1 
June  10,  1977 


Attachment  1-4  (cont.) 

The  Recipient,  in  accordance  with  Title  VI  of  the 
Civil  Rights  Act  of  1964,  78  Stat.  252,  42  U.S.C. 
2000d  to  2000d-4  and  Title  49,  Code  of  Federal 
Regulations,  Department  of  Transportation,  Sub- 
title A,  Office  of  the  Secretary,  Part  21,  Non- 
discrimination in  Federally-Assisted  Programs  of 
the  Department  of  Transportation  issued  pursuant 
to  such  Act,  hereby  notifies  all  bidders  that  it 
will  affirmatively  insure  that  in  regard  to  any 
contract  entered  into  pursuant  to  this  advertise- 
ment, minority  business  enterprises  will  be  afforded 
full  opportunity  to  submit  bids  in  response  to  this 
invitation  and  will  not  be  discriminated  against  on 
the  grounds  of  race,  color,  sex  or  national  origin 
in  consideration  for  an  award. 

3.  That  the  Recipient  shall  insert  the  clauses  of  Appendix  A 
of  this  Assurance  in  every  contract  subject  to  the  Act  and 
Regulations . 

4.  That  the  Recipient  shall  insert  the  clauses  of  Appendix  C 
of  this  Assurance,  as  a  covenant  running  with  the  land,  in 
any  deed  from  the  United  States  effecting  a  transfer  of 
real  property,  structures,  or  improvements  thereon,  or 
interest  therein. 

5.  That  where  the  Recipient  receives  Federal  financial  assis- 
tance to  construct  a  facility,  or  part  of  a  facility,  the 
Assurance  shall  extend  to  the  entire  facility  and  facilities 
operated  in  connection  therewith. 

6.  That  where  the  Recipient  receives  Federal  financial  assistance 
in  the  form,  or  for  the  actuisition  of  real  property  or  an 
interest  in  real  property,  the  Assurance  shall  extend  to 
rights  to  space  on,  over,  or  under  such  property. 

7.  That  where  the  Recipient  receives  Federal  financial  assistance 
to  carry  out  a  program  of  managerial  training  under  Section  10 
of  the  Urban  Mass  Transportation  Act  of  1964,  as  amended,  the 
Assurance  shall  obligate  the  recipient  to  make  selection  of 
the  trainee  or  fellow  without  regard  to  race,  color,  sex,  or 
national  origin. 
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Attachment  1-4  (cont.) 

8.  That  where  the  Recipient  receives  Federal  financial  assis- 
tance to  carry  out  a  program  under  the  Urban  Mass  Transpor- 
tation Act  of  1964,  as  amended,  the  Assurance  shall  obligate 
the  Recipient  to  assign  transit  operators  and  to  furnish 
transit  operators  for  charter  purposes  without  regard  to 
race,  color,  sex,  or  national  origin. 

9.  That  where  the  Recipient  receives  Federal  financial  assis- 
tance to  carry  out  a  program  under  the  Urban  Mass  Transpor- 
tation Act  of  1964,  as  amended,  routing,  scheduling,  quality 
of  service,  frequency  of  service,  age  and  quality  of  vehicles 
assigned  to  routes,  quality  of  stations  serving  different 
routes,  and  location  of  routes  may  not  be  determined  on  the 
basis  of  race,  color,  sex,  or  national  origin. 

10.  That  the  Recipient  shall  include  the  appropriate  clauses  set 
forth  in  Appendix  C  of  this  Assurance,  as  a  covenant  running 
with  the  land,  in  any  future  deeds,  leases,  permits,  licenses, 
and  similar  agreements  entered  into  by  the  Recipient  with 
other  parties:    (a)  for  the  subsequent  transfer  of  real  prop- 
erty acquired  or  improved  under  an  UMTA  assisted  grant;  and 
(b)  for  the  construction  or  use  of  or  access  to  space  on, 
over,  or  under  real  property  acquired,  or  improved  under  an 
UMTA  assisted  grant. 

11.  That  this  Assurance  obligates  the  Recipient  for  the  period 
during  which  Federal  financial  assistance  is  extended  to  the 
project,  except  where  the  Federal  financial  assistance  is  to 
provide,  or  is  in  the  form  of,  personal  property,  or  real 
property  or  interest  therein  or  structures  or  improvements 
thereon,  in  which  case  the  Assurance  obligates  the  Recipient 
or  any  transferee  for  the  longer  of  the  following  periods: 
(a)  the  period  during  which  the  property  is  used  for  a  pur- 
pose for  which  the  Federal  financial  assistance  is  extended, 
or  for  another  purpose  involving  the  provision  of  similar 
services  or  benefits;  or  (b)  the  period  during  which  the 
Recipient  retains  ownership  or  possession  of  the  property. 

12.  The  Recipient  shall  provide  for  such  methods  of  administration 
for  the  program  as  are  found  by  the  Secretary  of  Transportation 
or  the  officials  to  whom  he  delegates  specific  authority  to 
give  reasonable  guarantee  that  it,  other  recipients,  sub- 
grantees,  contractors,  subcontractors,  transferees,  successors 
in  interest,  and  other  participants  of  Federal  financial  assis- 
tance under  such  program  will  comply  with  all  requirements 
imposed  or  pursuant  to  the  Act,  the  Regulations  and  this 
Assurance. 
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13.     The  Recipient  agrees  that  the  United  States  has  a  right  to 
seek  judicial  enforcement  with  regard  to  any  matter  arising 
under  the  Act,  and  Regulations,  and  this  Assurance. 

THIS  ASSURANCE  is  given  in  consideration  of  and  for  the  purpose  of 
obtaining  any  and  all  Federal  grants,  loans,  contracts,  property, 
discounts  or  other  Federal  financial  assistance  extended  after  the 
date  hereof  to  the  Recipient  by  the  Department  of  Transportation 
under  Federal  Urban  Mass  Transportation  Programs  and  is  binding  on 
it,  other  recipients,  subgrantees,  contractors,  subcontractors, 
transferees,  successors  in  interest  and  other  participants  in  the 
Federal  Urban  Mass  Transportation  Program.     The  person  or  persons 
whose  signatures  appear  below  are  authorized  to  sign  this  Assurance 
on  behalf  of  the  Recipient. 


DATE; 


Name  of  Recipient 


by 


(Signature  of  Authorized  Official) 


Attachments 

Appendix  A 
Appendix  C 


UMTA  C  9050.1 
June  10,  1977 


Page  1-16 


Attachment  1-4  (cont.) 


Appendix  A 

During  the  performance  of  this  contract,  the  grantee,  for  itself, 
its  assignees  and  successors  in  interest  (hereinafter  referred  to 
as  the  "contractor")  agrees  as  follows: 

(1)  Compliance  with  Regulations:     The  Contractor  shall  comply 
with  the  Regulations  relative  to  nondiscrimination  in 
Federally-assisted  programs  of  the  Department  of  Transpor- 
tation (hereinafter,  "DOT")  Title  49,  Code  of  Federal  Reg- 
ulations, Part  21,  as  they  may  be  amended  from  time  to  time 
(hereinafter  referred  to  as  the  Regulations),  which  are 
herein  incorporated  by  reference  and  made  a  part  of  this 
contract . 

(2)  Nondiscrimination:     The  Contractor,  with  regard  to  the  work 
performed  by  it  during  the  contract,  shall  not  discriminate 
on  the  grounds  of  race,  color,  sex,  or  national  origin  in 
the  selection  and  retention  of  subcontractors,  including 
procurements  of  materials  and  leases  of  equipment.     The  con- 
tractor shall  not  participate  either  directly  or  indirectly 
in  the  discimination  prohibited  by  Section  21.5  of  the  Reg- 
ulations,  including  employment  practices  when  the  contract 
covers  a  program  set  forth  in  Appendix  B  of  the  Regulations. 

(3)  Solicitations  for  Subcontracts,  Including  Procurements  of 
Materials  and  Equipment:     In  all  solicitations  either  by 
competitive  bidding  or  negotiation  made  by  the  contractor 
for  work  to  be  performed  under  a  subcontract,  including  pro- 
curements of  materials  or  leases  of  equipment,  each  potential 
subcontractor  or  supplier  shall  be  notified  by  the  contractor 
of  the  contractor's  obligations  under  this  contract  and  the 
Regulations  relative  to  nondiscrimination  on  the  grounds  of 
race,  color,  sex,  or  national  origin. 

(4)  Information  and  Reports:     The  Contractor  shall  provide  all 
information  and  reports  required  by  the  Regulations  or  dir- 
ectives issued  pursuant  thereto,  and  shall  permit  access  to 
its  books,  records,  accounts,  other  sources  of  information, 
and  its  facilities  as  may  be  determined  by  the  Recipient  or 
the  Urban  Mass  Transportation  Administration  (UMTA)  to  be 
pertinent  to  ascertain  compliance  with  such  Regulations, 
orders,  and  Instructions.     Where  any  information  is  required 
or  a  contractor  is  in  the  exclusive  possession  of  another 
who  fails  or  refuses  to  furnish  this  information,  the  con- 


Page  1-17 


UMTA  C  9050.1 
June  10,  1977 


Attachment  1-4  (cont.) 

tractor  shall  so  certify  to  the  Recipient,  or  the  Urban  Mass 
Transportation  Administration,  as  appropriate,  and  shall  set 
forth  what  efforts  it  has  made  to  obtain  the  information. 

(5)  Sanctions  for  Noncompliance:     In  the  event  of  the  contractor's 
noncompliance  with  the  nondiscrimination  provisions  of  this 
contract,  the  Recipient  shall  impose  such  contract  sanctions 
as  it  or  the  Urban  Mass  Transportation  Administration  may 
determine  to  be  appropriate,  including,  but  not  limited  to: 

(a)  Withholding  of  payments  to  the  contractor  under  the 
contract  until  the  contractor  complies,  and/or 

(b)  Cancellation,  termination  or  suspension  of  the  con- 
tract, in  whole  or  in  part. 

(6)  Incorporation  of  Provisions:     The  Contractor  shall  include 
the  provisions  of  paragraph  (1)  through  (6)  in  every  subcon- 
tract, including  procurements  of  materials  and  leases  of 
equipment,  unless  exempt  by  the  Regulations,  or  directives 
issued  pursuant  thereto.     The  Contractor  shall  take  such 
action  with  respect  to  any  subcontract  or  procurement  as  the 
Recipient  or  the  Urban  Mass  Transportation  Administration  may 
direct  as  a  means  of  enforcing  such  provisions  including  sanc- 
tions for  noncompliance:     Provided,  however,  that,  in  the  event 
a  contractor  becomes  involved  in,  or  is  threatened  with,  liti- 
gation with  a  subcontractor  or  supplier  as  a  result  of  such 
direction,  the  contractor  may  request  the  Recipient  to  enter 
into  such  litigation  to  protect  the  interests  of  the  Recipient, 
and,  in  addition,  the  contractor  may  request  the  United  States 
to  enter  into  such  litigation  to  protect  the  interests  of  the 
United  States. 
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Appendix  C 

The  following  clause  shall  be  included  in  all  deeds,  licenses, 
leases,  permits,  or  similar  instruments  entered  into  by  the 
Recipient  pursuant  to  the  provisions  of  Assurance  10(a). 

The  (grantee,  licensee,  lessee,  permittee,  etc.,  as  appropriate) 
for  himself,  his  heirs,  personal  representatives,  successors  in 
interest,  and  assigns,  as  a  part  of  the  consideration  hereof,  does 
hereby  covenant  and  agree  (in  the  case  of  deeds  and  leases  add  "as 
a  covenant  running  with  the  land")  that  in  the  event  facilities  are 
constructed,  maintained,  or  otherwise  operated  on  the  said  property 
described  in  this   (deed,  license,  lease,  permit,  etc.)  for  a  pur- 
pose for  which  a  Department  of  Transportation  program  or  activity 
is  extended  or  for  another  purpose  involving  the  provision  of  sim- 
ilar services  or  benefits,  the  (grantee,  licensee,  lessee,  permittee, 
etc.)  shall  maintain  and  operate  such  facilities  and  services  in 
compliance  with  all  other  requirements  imposed  pursuant  to  Title  49, 
Code  of  Federal  Regulations,  Department  of  Transportation,  Subtitle  A 
Office  of  the  Secretary,  Part  21,  Nondiscrimination  in  Federally- 
Assisted  Programs  of  the  Department  of  Transportation  -  Effectua- 
tion of  Title  VI  of  the  Civil  Rights  Act  of  1964;  and  as  said  Reg- 
ulations may  be  amended. 

(Include  in  licenses,  leases,  permits,  etc.)* 

That  in  the  event  of  breach  of  any  of  the  above  nondiscrimination 
covenants,   (Name  of  Recipient)  shall  have  the  right  to  terminate 
the  (license,  lease,  permit,  etc.)  and  to  re-enter  and  repossess 
said  land  and  the  facilities  thereon,  and  hold  the  same  as  if  said 
(license,  lease,  permit,  etc.)  had  never  been  made  or  issued. 

(Include  in  deeds)* 

That  in  the  event  of  breach  of  any  of  the  above  nondiscrimination 
covenants,   (Name  of  Recipient)  shall  have  the  right  to  re-enter  said 
lands  and  facilities  thereon,  and  the  above  described  lands  and 
facilities  shall  thereupon  revert  to  and  vest  in  and  become  the 
absolute  property  of   (Name  of  Recipient)  and  its  assigns. 

The  following  shall  be  included  in  all  deeds,  licenses,  leases, 
permits,  or  similar  agreements  entered  into  by  the  Recipient  pur- 
suant to  the  provisions  of  Assurance  10(b). 
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The  (grantee,  licensee,  lessee,  permitee,  etc.,  as  appropriate) 
for  himself,  his  personal  representatives,  successors  in  interest, 
and  assigns,  as  a  part  of  the  consideration  hereof,  does  hereby 
covenant  and  agree  (in  the  case  of  deeds,  and  leases,  add  "as  a 
covenant  running  with  the  land")  that  (1)  no  person  on  the  ground 
of  race,  color,  sex,  or  national  origin  shall  be  excluded  from 
participation  in,  denied  the  benefits  of,  or  be  otherwise  sub- 
jected to  discrimination  in  the  use  of  said  facilities,   (2)  that 
in  the  construction  of  any  improvements  on,  over,  or  under  such 
land  and  the  furnishing  of  services  thereon,  no  person  on  the 
ground  of  race,  color,  sex,  or  national  origin  shall  be  excluded 
from  participation  in,  denied  the  benefits  of,  or  otherwise  be 
subjected  to  discimination,   (3)  that  the  (grantee,  licensee,  lessee, 
permitee,  etc.)  shall  use  the  premises  in  compliance  with  all  other 
requirements  imposed  by  or  pursuant  to  Title  49,  Code  of  Federal 
Regulations,  Department  of  Transportation,  Subtitle  A,  Office  of 
the  Secretary,  Part  21,  Nondiscrimination  in  Federally-Assisted 
Programs  of  the  Department  of  Transportation  -  Effectuation  of 
Title  VI  of  the  Civil  Rights  Act  of  1964,  and  as  said  Regulations 
may  be  amended. 

(Include  in  licenses,  leases,  permits,  etc.)* 

That  in  the  event  of  breach  of  any  of  the  above  nondiscrimination 
covenants,   (Name  of  Recipient)  shall  have  the  right  to  terminate 
the  (license,  lease,  permit,  etc.)  and  to  re-enter  and  repossess 
said  land  and  the  facilities  thereon,  and  hold  the  same  as  if  said 
(license,  lease,  permit,  etc.)  had  never  been  made  or  issued. 

(Include  in  deeds)* 

That  in  the  event  of  breach  of  any  of  the  above  nondiscrimination 
covenants,    (Name  of  Recipient)  shall  have  the  right  to  re-enter 
said  land  and  facilities  thereon,  and  the  above  described  lands 
and  facilities  shall  thereupon  revert  to  and  vest  in  and  become 
the  absolute  property  of  (Name  of  Recipient)  and  its  assigns. 


*  Reverter  clause  and  related  language  to  be  used  only  when 
it  is  determined  that  such  a  clause  is  necessary  in  order 
to  effectuate  the  purpose  of  Title  VI  of  the  Civil  Rights 
Act  of  1964. 


UMTA  C  9050.1 
June  10,  1977 


Page  1-20 


D.    Designation  of  Recipients 


Required  Functions 

Designated  recipients  must  be  public  bodies  with  the  legal  capacity  to 
perform  all  of  the  following  responsibilities. 

1.  Receive  and  dispense  Federal  funds  for  transit  purposes, 

2.  Submit  projects  to  be  included  in  the  annual  elements  of  the 
Transportation  Improvement  Program  through  the  Metropolitan 
Planning  Organization, 

3.  Submit  project  applications  to  UMTA, 

4.  Enter  into  formal  project  agreements  with  UMTA,  and 

5.  Certify  that  a  public  hearing  has  been  held. 


Designations  in  Areas  Over  200,000  Population 

In  urbanized  areas  of  200,000  population  or  greater  recipients  must  be 
designated  jointly  by  the  Governor(s),  publicly-owned  operators  of  mass 
transportation  services  and  responsible  local  officials  acting  through 
the  Metropolitan  Planning  Organization.    In  addition,  in  any  case  in 
which  a  statewide  or  regional  agency  or  instrumentality  is  responsible 
under  State  laws  for  the  financing,  construction  and  operation  -- 
directly,  by  lease,  contract  or  otherwise  --  of  public  mass  trans- 
portation services,  such  agency  must  be  included  as  a  designated 
recipient. 

Documentation  of  the  designation  of  recipients  in  areas  over  200,000 
population  shall  include  the  following: 

1.  A  letter  expressing  the  concurrence  of  the  Governor  or  other  State 
agency  in  which  the  Governor's  authority  to  concur  in  designations 
of  recipients  has  been  delegated; 

2.  Concurrence  by  the  publicly-owned  operators  of  mass  transportation 
servicing  the  urbanized  area  in  the  desingated  recipient(s) ; 

3.  An  appropriately  certified  resolution  of  the  policy  making  body  of 
the  Metropolitan  Planning  Organization  (MPO)  concurring  in  the 
designated  recipient(s) ;  and 

4.  For  each  designated  recipient,  an  opinion  of  counsel  certifying  to 
the  entity's  legal  capacity  to  perform  the  functions  of  a  designated 
recipient. 
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Designations  in  Areas  Under  200,000  Population 

The  Governor  of  each  State  is  the  designated  recipient  for  urbanized  areas 
of  less  than  200,000  population.    The  Governor  may: 

1.  Retain  designated  recipient  status  himself/herself.    No  documentation 
needs  be  submitted  to  support  this  action. 

2.  Designate  one  or  more  local  recipients  for  each  area  under  200,000 
population.    Such  designation  must  be  documented  by  a  letter  from 
the  Governor  naming  the  designated  local  recipient  and  by  an  opinion 
of  counsel  for  each  such  recipient  certifying  its  legal  capacity  to 
perform  the  functions  of  a  designated  recipient. 

3.  Designate  another  State  agency  to  act  for  the  Governor  as  the  designated 
recipient  for  areas  under  200,000  population.    The  same  documentation 
requirements  as  in  #2  above  apply. 

4.  Delegate  authority  to  act  for  the  Governor  under  Section  5  to  another 
State  agency,  as  documented  by  a  letter  to  UMTA.    Such  agency  may,  in 
turn,  a)  retain  designated  recipient  status  in  which  case  the  required 
opinion  of  counsel  must  be  submitted;  or  b)  redesignate  individual 
local  recipients  for  each  area  under  200,000  population.    The  same 
documentation  requirements  as  in  #2  above  apply. 


Designations  in  Multi -State  Urbanized  Areas 

UMTA  encourages  the  designation  of  single  recipients  for  each  urbanized 
area,  for  contiguous  urbanized  areas,  or  for  multi state  urbanized  areas. 
However,  nothing  precludes  the  designation  of  multiple  recipients.  For 
multistate  urbanized  areas  of  less  than  200,000  population,  each  Governor 
(or  his  designee)  is  the  designated  recipient  for  his  respective  State's 
portion . 


Designation  by  the  Administrator 

It  is  envisioned  that  all  concerned  parties  will  concur  in  the  designation 
of  recipients  where  required.    However,  in  the  event  that  agreement  cannot 
be  reached,  the  Administrator  has  the  authority  to  designate  a  recipient, 
in  order  to  allow  needed  funds  to  flow  to  an  area.    Designation  by  the 
Adminstrator  shall  occur  on  an  exception  basis,  and  such  designations 
shall  remain  in  effect  until  recipients  are  properly  designated  or  re- 
designated by  the  required  process. 
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Concurrence  by  UMTA 

Designations  of  recipients  for  urbanized  areas  over  200,000  population  are 
effective  upon  concurrence  by  UMTA.    Notification  of  concurrence  will  be 
made  to  the  individual  recipients  involved. 

Designations  of  recipients  for  urbanized  areas  under  200,000  population, 
other  than  the  Governor(s),  are  effective  upon  acknowledgement  by  UMTA. 
Acknowledgement  of  such  designations  will  be  made  by  UMTA  upon  the  receipt 
of  required  documentation. 


Duration  of  Designations 

Designations  of  recipients  remain  in 
Redes ignati on  of  a  recipient  agency, 
been  concurred  in  or  acknowledged  by 


effect  until  rescinded  or  amended, 
once  the  original  designation  has 
UMTA,  is  not  required. 


Changes  of  Designated  Recipients 

As  indicated  above,  designations  remain  in  effect  until  rescinded  or 
amended.    New  recipients  may  be  designated  or  previous  designations 
rescinded  at  any  time  through  the  required  processes. 
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SECTION  II:    Transit  System  and  Urbanized  Area  Descriptive  Information 


The  Interim  Application  Instructions  for  Section  5  Capital  and  Operating 
Assistance  Projects  published  March  14,  1975,  called  for  the  submission 
of  several  exhibits  in  each  application  which  describe  characteristics 
of  the  transit  system  and  urbanized  area.    As  indicated  in  the  Introduc- 
tion to  this  Circular,  the  new  procedure  for  Section  5  operating  assis- 
tance projects  requires  that  this  basic  descriptive  information  be  sub- 
mitted only  once  (with  the  first  application  filed  under  this  procedure). 
Subsequent  applications  need  only  to  incorporate  by  reference  or  update 
the  material  already  on  file,  as  necessary. 

Transit  System  and  Urbanized  Area  Descriptive  Information  subsumes  the 
material  formerly  submitted  in  four  separate  exhibits  under  the  interim 
application  instruction.    The  purpose  of  this  information  is  to  provide 
a  general  overview  of  the  mass  transportation  system(s)  to  be  assisted; 
to  enable  UMTA  review  of  compliance  with  Section  3(e),  5(m),  and  Civil 
Rights  requirements;  and  to  facilitate  the  certification  of  Section  13(c) 
labor  protective  arrangements  by  the  U.S.  Department  of  Labor.  The 
four  exhibits  formerly  required,  which  are  now  merged  into  the  one-time 
submission  described  in  this  section,  were: 


Exhibit  B 

Exhibit  I 

Exhibit  N 

Exhibit  P 


Description  of  Public  Transportation  System 
Labor 

Distribution  of  Transportation  Benefits 
Elderly  and  Handicapped  Half-Fares 


It  should  be  noted  that  three  other  narrative  exhibits  formerly  submitted 
in  each  application  for  Section  5  operating  assistance  are  no  longer  re- 
quired:   Exhibit  C:  Project  Justification;  Exhibit  L:  Social,  Economic, 
and  Environmental  Impact;  and  Exhibit  M:  Special  Efforts  for  the  Elderly 
and  Handicapped.    The  determination  of  compliance  with  the  applicable 
requirements  formerly  covered  by  these  exhibits  will  now  occur  in  conjunc- 
tion with  the  process  for  approving  Annual  Elements  of  the  Transportation 
Improvement  Program  (TIP). 


The  following  provides  detailed  guidance  for  the  preparation  of  transit 
system  and  urbanized  area  descriptive  information.    UMTA  recommends  that 
this  information  be  prepared  on  an  areawide  basis;  however,  nothing  pre- 
cludes each  applicant  in  an  urbanized  area  from  preparing  separate  submis- 
sions.   Where  a  recipient  applies  jointly  for  Section  5  operating  assis- 
tance on  behalf  of  more  than  one  individual  mass  transportation  operator, 
the  descriptive  material  should  be  sufficient  to  describe  all  such  oper- 
ators. 


UMTA  expects  each  applicant  to  update  urbanized  area  and  transit  system 
descriptive  information  in  a  prompt  and  timely  manner,  as  information 


Page  II-2  UMTA  C  9050.1 

June  10,  1977 


previously  submitted  changes.    Where  information  previously  filed  with 
UMTA  has  not  changed,  applications  need  only  to  include  the  statement 
found  in  Section  III,  Exhibit  C  of  this  Circular. 

Information  provided  in  this  section  should  be  organized  into  four 
basic  categories,  as  outlined  below.    The  remainder  of  this  section 
of  the  Circular  provides  detailed  guidance  for  preparing  each  category 
of  information. 

A.  Transit  System  Overview 

B.  Labor 

C.  Elderly  and  Handicapped  Half-Fares 

D.  Distribution  of  Transportation  Benefits 


UMTA  C  9050.1 
June  10,  1977 


Page  II-3 


A.    Transit  System  Overview 


In  this  section,  a  general  narrative  description  of  the  public  transpor- 
tation system(s)  for  which  assistance  is  sought  should  be  provided. 
Where  an  applicant  applies  for  assistance  on  behalf  of  more  than  one 
operator  in  an  urbanized  area,  the  system  description  should  discuss 
each  such  operator. 

The  general  information  provided  in  this  portion  of  the  exhibit  should 
cover  each  of  the  topics  outlined  below.    Where  operating  assistance 
will  be  used  to  implement  changes  to  any  of  these  items,  the  nature  and 
extent  of  such  changes  should  also  be  noted. 

1.  Description  of  the  operator's  (or  operators')  service  area. 

2.  Types  of  services  provided. 

3.  Hours  of  operation. 

4.  Institutional  characteristics  of  the  operator(s),  e.g.,  public 
vs.  private  ownership,  independent  public  entity  vs.  city  depart- 
ment, lease  arrangements  with  other  public  bodies,  special  taxing 
authority,  relationship  with  other  State  and  local  government 
agencies,  etc.    This  discussion  should  also  provide  information 
on  relevant  aspects  of  the  history  of  the  transit  service,  indi- 
cating, for  example,  when  the  public  operator  came  into  being 

or  how  former  private  operators  were  consolidated. 

5.  Annual  ridership,  indicating  actual  ridership  during  the  past 
three  years  and  projected  ridership  during  the  project  year. 

6.  Other  mass  transportation  carriers  in  the  urbanized  area.  This 
discussion  must  identify  all  other  transportation  carriers  serving 
the  urbanized  area,  indicating  the  types  of  service  provided,  hours 
of  operation,  and  their  respective  service  areas.    Any  joint  fare, 
transfer,  or  other  special  arrangements  for  coordinating  service 
among  carriers  serving  the  urbanized  area  should  be  discussed. 

The  information  provided  in  this  Section  should  be  sufficient  to  clearly 
describe  the  nature  and  extent  of  mass  transportation  service(s)  for  which 
operating  assistance  is  sought.    In  addition,  the  information  provided 
in  item  #6  must  be  sufficient  to  describe  the  relationship  among  the  oper- 
ator(s)  for  which  assistance  is  sought  and  other  transportation  carriers 
serving  the  urbanized  area. 


Page  II-4 


UMTA  C  9050.1 
June  10,  1977 


B.  Labor 


Section  13(c)  of  the  Act  specifies  that  as  a  condition  to  any  financial 
assistance,  fair  and  equitable  arrangements  be  made,  as  determined  by 
the  Secretary  of  Labor,  to  protect  the  interests  of  employees  affected 
by  such  assistance.    The  protective  arrangements  shall  include,  without 
being  limited  to,  such  provisions  as  may  be  necessary  for  the  following: 

1.  The  preservation  of  rights,  privileges,  and  benefits  (including 
continuation  of  pension  rights  and  benefits)  under  existing  col- 
lective bargaining  agreements  or  otherwise; 

2.  The  continuation  of  collective  bargaining  rights; 

3.  The  protection  of  individual  employees  against  a  worsening  of 
their  positions  with  respect  to  their  employment; 

4.  Assurances  of  employment  to  employees  of  acquired  mass  transpor- 
tation systems  and  priority  reemployment  of  employees  terminated 
or  laid  off;  and 

5.  Paid  training  or  retraining  programs. 

With  respect  to  item  #3,  the  section  further  provides  that  such  protection 
shall  in  no  event  provide  benefits  less  than  those  established  pursuant  to 
Section  5(2) (f)  of  the  Interstate  Commerce  Act,  as  amended.    This  protec- 
tion extends  to  any  technological  displacement  which  occurs  during  any 
research  or  demonstration  project  assisted  under  Section  6  of  the  Act.  The 
contract  providing  for  the  grant  of  assistance  must  specify  the  terms  and 
conditions  of  such  arrangements. 

For  Section  5  operating  assistance  projects,  it  is  necessary  in  this  sec- 
tion only  to  identify  the  union(s)  representing  employees  of  the  transit 
system(s)  to  be  assisted,  and  any  other  transportation  systems  who  may  be 
affected  by  the  project(s).    No  further  documentation  or  information  need 
be  submitted  with  regard  to  the  provisions  of  Section  13(c). 
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C.     Description  of  Half-Fare  Procedures 

As  a  condition  of  project  eligibility,  mass  transportation  operators 
receiving  assistance  under  Section  5  must  provide  for  charging  no 
more  than  one-half  the  peak-hour  fare  to  elderly  and  handicapped 
persons  during  non-peak  hours.     The  operators  to  be  assisted  under 
Section  5  must  describe  the  procedures  which  will  be  used  to  comply 
with  this  requirement.     Implementation  of  such  procedures  is  required 
prior  to  the  execution  of  formal  grant  contracts  with  UMTA  for  Sec- 
tion 5  assistance. 

The  description  of  half-fare  procedures  shall  encompass  six  general 
categories  of  information  which  are  used  by  UMTA  to  determine  com- 
pliance with  the  statutory  requirement: 

1.  Definitions  of  "elderly"  and  "handicapped"  individuals. 

2.  Procedures  for  certifying  eligible  individuals. 

3.  Procedures  for  collecting  half-fares  during  non-peak  hours. 

4.  Definition  of  non-peak  hours. 

5.  Comparison  of  actual  peak  and  non-peak  fares. 

6.  Procedures  for  notifying  the  public  of  half-fare  procedures. 

NOTE:  Some  or  all  of  the  above  information  items  are  not  required  where 
the  operator  certifies  to  one  of  the  following: 

a)  Half-fares  or  less  are  provided  to  all  transit  riders  during 
non-peak  hours.     (Items  #1  and  2  above  not  required.) 

b)  The  transit  services  assisted  under  Section  5  operate  only 
during  peak  or  only  during  non-peak  hours.     (No  further 
information  required.) 

c)  The  service  is  provided  exclusively  for  ridership  by  elderly 
and  handicapped  persons.     (No  further  information  required.) 

d)  The  service  is  operated  with  free  fares  at  all  times.  (No 
further  information  required.) 

In  the  development  of  off-peak  half-fare  procedures  by  individual  tran- 
sit operators  and  in  the  implementation  of  such  procedures  by  operators 
throughout  an  urbanized  area,  UMTA  strongly  encourages  consistency, 
continuity,  and  the  maximizing  of  availability  to  elderly  and  handi- 
capped persons. 
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The  following  discusses  in  greater  detail  the  six  general  information 
categories  noted  above: 

a.  Definitions  of  Elderly  and  Handicapped 

The  definition  of  "elderly  persons"  may  be  determined  by  the 
transit  operator  but  must,  at  a  minimum,  include  all  persons 
65  years  of  age  or  over. 

As  defined  in  Section  16(d)  of  the  Act,  "handicapped  person" 
means  any  individual  who,  by  reason  of  illness,  injury,  age, 
congenital  malfunction,  or  other  permanent  or  temporary  inca- 
pacity or  disability,  is  unable  without  special  planning  or 
design  to  utilize  mass  transportation  facilities  and  services 
as  effectively  as  persons  who  are  not  so  affected. 

The  eligibility  of  individuals  otherwise  included  under  these 
definitions  may  not  be  restricted  solely  on  the  basis  of: 

(1)  Residency, 

(2)  Income, 

(3)  Employment  status, 

(4)  Ability  to  operate  an  automobile,  or 

(5)  Other  criteria  which  exclude  groups  of  individuals  who 
otherwise  meet  the  statutory  definition. 

The  definition  of  "handicapped"  must  include  individuals  with 
temporary  incapcaities  or  disabilities  without  restriction  as 
to  the  duration  of  such  temporary  incapacities  or  disabilities, 
except  handicaps  of  less  than  90  days  duration. 

b .  Procedures  for  Certifying  Eligible  Individuals 

The  procedures  shall  be  described  by  which  individuals  may 
establish  their  eligibility  to  participate  in  the  half-fare 
program  implemented  to  comply  with  this  requirement. 

Where  appropriate,  the  information  in  this  section  shall  include, 
in  addition  to  the  general  description  of  procedures,  the  following: 

(1)  Names  of  agencies  authorized  to  certify  eligible  individuals; 

(2)  Requirements,  if  any,  for  certification  of  handicaps  by  a 
physician; 

(3)  Requirements  for  obtaining  and  submitting  an  application; 

(4)  Charges,  if  any,  for  issuing  an  identification  card; 

(5)  Identification  which  can  be  used  to  establish  an  individual's 
eligibility  (e.g..  Medicare  cards,  etc.);  and 

(6)  Other  pertinent  information  sufficient  to  describe  the  certifi- 
cation procedure. 
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c.  Procedures  for  Collecting  the  Half-Fare  During  Non-Peak  Hours 

The  procedures  shall  be  described  by  which  individuals  certified 
as  elderly  or  handicapped  are  charged  no  more  than  one-half  the 
peak-hour  fare  during  non-peak  hours.     The  requirement  applies 
not  only  to  the  basic  fare,  but  also  (where  applicable)  to  transfer 
fees,  zone  fares,  and  other  surcharges. 

d.  Definition  of  Non-Peak  Hours 

Peak  hours  are  typically  between  the  weekday  hours  of  6:30  A.M. 
to  9:00  A.M.  and  3:30  P.M.  to  6:00  P.M.     Non-peak  hours  are 
typically  all  other  hours  of  operation,  including  evenings, 
weekends,  and  holidays.     Operators  may  define  non-peak  hours 
consistent  with  local  demand  and  operational  characteristics; 
however,  significant  variation  from  the  norm  should  be  documented. 

e.  Comparison  of  Actual  Peak  and  Non-Peak  Fares 

A  table  should  be  provided  comparing  the  actual  peak-hour  and  non- 
peak  fares  (including  basic  fares,  zone  fares,  transfer  charges, 
etc.)  to  demonstrate  that  elderly  and  handicapped  persons  are 
charged  no  more  than  one-half  the  peak-hour  fare  during  non-peak 
hours. 

f .  Procedures  for  Notifying  the  Public  of  the  Half-Fare  Procedure 

The  procedures  shall  be  described  by  which  the  public  is  to  be 
notified  of  the  off-peak  half-fare  provision  and  the  procedures 
by  which  eligible  individuals  can  participate.     Typical  media  for 
such  notification  may  include  published  notices  in  the  press, 
broadcast  announcements,  signs  on  transit  vehicles  and  in  stations, 
notice  provided  through  social  service  agencies  and  other  organ- 
izations in  contact  with  the  elderly  and  handicapped,  etc. 
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D.    Distribution  of  Transportation  Benefits 


The  purpose  of  this  portion  of  the  exhibit  is  to  ensure  that  no  person, 
on  the  basis  of  race,  color,  sex,  creed,  or  national  origin,  will  be  ex- 
cluded from  participation  in,  be  denied  the  benefits  of,  or  be  otherwise 
subjected  to  discrimination  in  the  use  or  benefits  of  the  transit  system 
to  be  assisted  with  UMTA  funds. 

Information  provided  in  this  portion  of  the  exhibit  and  in  conjunction 
with  other  exhibits  will  enable  UMTA  to  ascertain  whether  or  not  the  ser- 
vices, facilities,  and  equipment  of  the  transportation  system  will  be 
distributed  equitably  among  all  segments  of  the  service  area  population, 
consistent  with  Title  VI  of  the  Civil  Rights  Act  of  1964  and  implementing 
regulations  of  the  Departments  of  Justice  and  Transportation.    The  following 
outlines  the  necessary  information  to  be  submitted. 

1 .    Socio-Economic  Profile  of  the  Operator's  Service  Area 

The  following  information  should  be  provided  from  the  most  current  data 
available.    At  a  minimum,  the  information  should  be  provided  from  the 
most  recent  Census  data  for  the  urbanized  area  or  SMSA. 

a.  Population 

(1)  Total  area  population 

(2)  Percentage  of  the  total  area  population  that  is  black, 
Hispanic,  Asian  or  Pacific  Islanders,  and  American  Indian 
and  Alaskan  natives.    The  percentage  of  the  population  that 
is  elderly  and  or' handicapped  should  also  be  provided,  to 
the  extent  possible. 

(3)  Changes  to  the  data  presented  in  (2)  since  the  previous 
Census. 

b.  Socio-Economic  Data 

The  following  data  should  be  provided  for  each  of  the  population 
groups  in  part  a.  above  (i.e.,  total  population,  black,  Hispanic, 
Asian  or  Pacific  Islanders,  and  American  Indian  and  Alaskan 
nati  ves ) . 

(1)  Median  family  income 

(2)  Percentage  of  families  with  income  below  the  poverty  level 

(3)  Automobiles  per  household 

(4)  Percentage  of  employment  and  unemployment 
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2.  Allocation  of  Service  Resources 

A  table  should  be  provided  to  describe  the  allocation  of  transit 
service  resources  among  routes.    This  information  will  be  used  by 
UMTA  to  analyze  the  distribution  of  transportation  benefits  consis- 
tent with  the  requirements  of  Title  VI  of  the  Civil  Rights  Act  of 
1964  and  implementing  regulations. 

The  table  should  indicate  information  for  each  transit  route  oper- 
ated, including  both  regular,  express,  and  "special"  services  which 
operate  on  fixed  routes.    The  following  lists  information  to  be  pro- 
vided for  each  route: 

a.  Route  designation  (NOTE:    The  route  designation  should  conform 

to  symbols  used  to  designate  routes  on  the  map  provided  in  part  3 
of  this  exhibit.    Also,  an  asterisk  (*)  should  be  used  to  denote 
routes  which  serve  minority  areas.) 

b.  Number  of  vehicles  assigned.    (Indicate  for  both  peak  and  non-peak 
periods. ) 

c.  Average  age  of  vehicles  assigned.    (Indicate  for  both  peak  and 
non-peak  periods. ) 

d.  Load  factor  at  maximum  load  point  during  peak  periods.  (Load 
factors  should  be  computed  as  the  number  of  buses  assigned  to 
the  route  during  the  peak  period  times  the  number  of  seats  on 
those  buses  divided  by  the  number  of  passengers  carried  during 
the  peak  period. ) 

e.  Special  amenities  provided  on  the  buses  which  operate  on  each 
route.    (Specifically,  indicate  for  each  route  whether  the  buses 
assigned  are  equipped  with  air  conditioning,  "suburban"  high-back 
seating,  and/or  special  equipment  for  the  elderly  and  handicapped.) 

3.  Map(s)  of  the  Operator's  Service  Area 

The  following  information  should  be  presented  on  a  map  (or  maps)  of 
the  operator's  service  area.    It  is  suggested  that  the  necessary 
information  be  superimposed  on  a  single  large  map  using  overlays 
where  possible  in  order  to  facilitate  comparability  between  transit 
routes  and  service  area  characteristics.    In  any  case,  it  is  partic- 
ularly important  that  information  be  clear  and  readable;  therefore, 
applicants  are  discouraged  from  using  maps  with  a  scale  of  less  than 
1  inch=l  mile.    Where  more  than  one  map  is  utilized  to  portray  the 
necessary  information,  it  is  essential  that  they  be  of  comparable 
scale  to  permit  analysis.    UMTA  also  recommends  that  Census  Tract 
maps  be  used  to  portray  information  relating  to  population  concen- 
trations. 
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The  following  should  be  portrayed  in  a  clear  and  readable  form  on  the 
map(s)  submitted  in  this  part  of  the  exhibit: 

a.  Routes,  existing  and  proposed,  with  an  indicating  of  whether  the 
service  is  regular,  express,  or  "special."    Each  route  should  be 
designated  by  a  unique  number,  letter,  or  other  symbol  to  facilitate 
analysis. 

b.  Location  of  major  activity  centers  (i.e..  Central  Business  District, 
shopping  centers,  hospitals,  colleges,  industrial  parks,  low  income 
housing,  etc. ) . 

c.  Fare  zone  boundaries,  if  any. 

d.  Location  of  fixed  transit  facilities  (i.e.,  maintenance  and  office 
facilities,  garages,  stations  and  yards,  f ixed-guideway  rights-of- 
way,  and  park-and-ride  lots,  existing  and  proposed). 

e.  Areas  with  minority  group  population  concentrations.    The  map 
should  indicate  if  the  group  represents  black,  Hispanic,  Asian 
and  Pacific  Islander,  or  American  Indian  and  Alaskan  Native  per- 
sons.   In  general,  the  criterion  for  identifying  minority  group 
population  concentrations  should  be  Census  Tracts  in  which  the 
minority  group  population  percentage  is  greater  than  the  percentage 
for  the  area  as  a  whole. 

f.  Areas  with  elderly  and  handicapped  population  concentrations,  to 
the  extent  possible. 


4.    Narrative  Discussion  of  the  Distribution  of  Transportation  Benefits 

In  this  part  of  the  exhibit,  provide  a  discussion  of  each  topic  out- 
lined below. 

a.  How  are  minority  residents  involved  in  the  development  and  imple- 
mentation of  plans,  programs,  and  policies  relating  to  the  dis- 
tribution of  transportation  benefits?    What  policies  govern  the 
solicitation  and  consideration  of  public  comments  regarding  changes 
in  transit  services? 

b.  Indicate  the  nonelected  boards,  advisory  councils,  or  committees 
which  are  an  integral  part  of  planning  or  implementing  mass  tran- 
sit services  in  the  community. 

c.  Indicate  the  extent  to  which  transit  system  information  (including 
signs,  schedules,  public  notices,  and  telephone  information  ser- 
vices) is  communicated  in  a  language  other  than  English  to  meet 
the  needs  of  non-English  speaking  persons  in  the  community. 
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The  above  information,  together  with  the  other  information  presented  in 
this  exhibit,  are  necessary  to  facilitate  an  adequate  Title  VI  Civil 
Rights  review  by  UMTA.    In  some  cases,  less  information  may  be  acceptable. 
For  example,  UMTA's  data  needs  would  be  minimal  where  an  area  has  an 
insignificant  minority  population  or  no  discernable  concentrations.  Sim- 
ilarly, route-by-route  information  would  not  be  submitted  by  operators  of 
dial-a-ride  services.    An  applicant  that  wishes  to  submit  less  detailed 
information  for  these  or  other  valid  reasons  should  contact  UMTA's  Office 
of  Civil  Rights  for  further  guidance. 
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SECTION  III:    Section  5  Operating  Assistance  Applications 


An  application  must  be  submitted  for  each  Section  5  operating  assistance 
project  by  the  appropriate  designated  recipient.    This  Section  describes 
each  of  the  items  which  must  be  included  in  the  application.    It  is  ex- 
pected that  after  the  first  application  submitted  under  this  new  procedure, 
most  subsequent  applications  will  contain  substantial  cross-referencing 
to  materials  already  on  file  with  UMTA.    As  such,  the  volume  of  material 
necessary  in  such  applications  should  be  significantly  reduced  below  that 
previously  required.    The  following  items  required  in  each  Section  5 
operating  assistance  application  are  described  in  greater  detail  in 
this  Section. 


-  Form  424:    Application  for  Federal  Assistance 

-  Form  0MB  80-R0-186:    Part  III  (only) 

-  Authorizing  Resolution 

-  Applicant  Eligibility  Documentation  and  Standard  Assurances* 


-  Exhibit 

-  Exhibit 

-  Exhibit 

-  Exhibit 

-  Exhibit 


Project  Description  and  Budget 
Maintenance  of  Effort 

Transit  System  and  Urbanized  Area  Description* 
Public  Hearing  and  Standard  Certification 
Charter  and  School  Bus  Operations 


*  Some  or  all  required  documentation  may  already  be  on  file 
and  need  only  to  be  incorporated  by  reference. 
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Standard  Form  424:    Application  for  Federal  Assistance 

Standard  Form  424  is  now  required  with  each  application  for  Federal 
assistance  in  accordance  with  Federal  Management  Circular  74-7.  As 
such.  Standard  Form  424  now  replaces  Part  I  of  Form  0MB  80-R0-186  as 
the  basic  application  for  Federal  assistance.    A  sample  copy  of  this 
form  (Attachment  III-l)  and  a  blank  copy  which  can  be  reproduced  by 
applicants  (Attachment  III-2)  are  provided. 

(NOTE:  Part  III  of  Form  80-R0-186  is  still  required  with  each 
application;  instructions  for  completing  this  form  and 
sample  copies  are  provided  in  a  following  section.) 

Instructions  for  completing  Form  424  are  attached.    Most  are  self- 
explanatory.    However,  additional  guidance  for  completing  certain 
items  on  this  form  for  Section  5  operating  assistance  applications 
is  provided  below: 

Item: 

1.  The  box  labeled  "application"  should  always  be  checked.    Section  5 
does  not  utilize  a  preappli cation  procedure. 

2.  a)    The  project  application  number  will  usually  be  assigned  by 

UMTA  upon  receipt  of  the  application.    Therefore,  this  box 
may  be  left  blank.    If  a  project  number  has  been  assigned 
by  UMTA  at  the  time  of  program  (i.e.,  TIP  Annual  Element) 
approval,  enter  this  number. 

b)    Enter  the  date  on  which  the  application  is  submitted  to  UMTA. 

3.  Requirements  for  State  A-95  Clearinghouse  review  no  longer  apply 
to  Section  5  operating  assistance  projects.    Leave  this  item 
blank. 

4.  The  "legal  applicant"  should  always  be  the  applicant/grantee.  (See 
page  I-l  of  the  distinction  made  between  designated  recipients  and 
appl i  cant/grantees . ) 

5.  Self-explanatory. 

6.  a)    The  "program  number"  for  all  Section  5  projects  is  20.507. 

b)    The  "program  title"  for  all  Section  5  projects  is  "Formula  Grants". 

7.  The  project  description  should  identify  the  specific  transit  operator(s) 
to  be  assisted  and  the  project  period.    For  example:  "Operating 

assistance  for  the   Transit  Authority  for  the  period  July  1,  1976, 

through  June  30,  1977." 
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8.  Self-explanatory. 

9.  All  new  applications  for  Section  5  operating  assistance  should  be 
represented  as  "Basic  Grants".    Amendments  to  approved  grants  should 
be  represented  as  "Supplemental  Grants". 

10.  Name  the  urbanized  area(s)  from  whose  Section  5  apportionments  the 
project  will  be  funded. 

11.  Enter  the  urbanized  area's  population. 

12.  Self-explanatory. 

13.  a)    Enter  the  amount  of  Section  5  operating  assistance  requested. 

b)  Enter  the  portion  of  the  local  share  which  is  contributed  by 
the  applicant. 

c)  Enter  the  portion  of  the  local  share  which  is  contributed  by 
State  government  agencies. 

d)  Enter  the  portion  of  the  local  share  which  is  contributed  by 
local  government  agencies,  other  than  the  applicant. 

e)  Enter  amount  of  the  other  revenues  applied  against  eligible 
operating  expenses  (e.g.,  farebox  revenues). 

f)  The  total  of  the  above  items  should  equal  the  amount  of 
eligible  operating  expenses  for  the  project  year. 

14.  Self-explanatory. 

15.  Self-explanatory.    (Use  only  if  requesting  an  amendment  to  an 
approved  project) . 

16.  The  "project  start  date"  should  be  the  first  day  of  the  local 
fiscal  year  for  which  assistance  is  sought. 

17.  The  "project  duration"  should  usually  be  12  months. 

18.  Self-explanatory. 

19.  Self-explanatory. 

20.  Enter:    UMTA,  Washington,  D.C.  20590. 

21.  Page  2  of  Form  424  provides  space  for  additional  remarks.  Typically, 
additional  remarks  are  not  expected.    However,  where  a  project  is  to 
be  funded  with  Section  5  funds  apportioned  to  more  than  one  urbanized 
area,  use  this  space  to  indicate  breakdown  of  UMTA  funds  requested 
among  the  urbanized  areas'  apportionments. 
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22.  b)    For  Section  5  operating  assistance  projects,  leave  blank. 

23.  The  individual  who  signs  this  item  must  be  the  same  individual 
authorized  by  resolution  to  execute  and  file  and  application 
for  Section  5  operating  assistance. 
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Attachment  III-l 


Sample  of  Standard  Form  424 


OMB  Approval  No.  ?9-R0218 


FEDERAL  ASSISTANCE 


of''^  □  PREAPPLICATICH 

ACTION  g  APri.;CATION 

prlpXlT  □  NOTIFICATION  OF  INTENT  (Opt) 

io')  □  REPORT  OF  FEDERAL  ACTIflM 


2.  APPLI- 
CANT'S 

•.  NUMSE.R 

IL-05- 

-4037 

3.  STATE 
APPLICA- 
TION 
IDENTI- 
FIER 

t.  NUMBER 

APPLI- 
CATION 

b.  DA1F. 

r'  % 

b.  DATE 
ASSIGNED 

year   month  day 

19 

Leave 
Ulank 


4.  LEGAL  APPLICANT/fiECIPlENT 

:    Midville  Regional  Transit  Authority 


•.  Appllcsnt  Nimi 

b.  Organliatlon  Unit 

c.  SIreet/P.O.  Box 
i.  City 

f.  suit 

b.  Contact  Ponon  (.Vcmt 

&  telephime  No.) 


P.O.  Box  337 

Midville 

Illinois 


•.  County  .-  Midland 

f.  ilPCoda:  60000 


L.R.  Davis,  312/555-1000.  ext.  99 


7.  TITuE  AND  DESCRIPTION  OF  APPLICANT'S  PROJECT 


Operating  assistance  for  the  Midville 
Regional  Transit  Authority  and  the  XYZ 
Bus  Company,  Inc.  for  the  period  July  1, 
1976  through  June  30,  1977. 


5.  FEDERAL  EMPLOYER  IDENTIFiCATION  NO. 

337-999-14 


6. 

PRO- 
GRAM 

(From 
Federal 
Catalog) 


2  |0  I*  !5  !o|7 


Formula  Grants 


8.  TYPE  OF  APPLICANT/RECIPIENT 


A-State 

C-Sut>$t8*.B 
District 
D-County 
E-City 

F- School  District 
G-SpocisI  Purposo 
District 


H-Community  Acttcn  Agency 
I-  Higher  Educational  irGt.tuiion 
>-  Indian  Trite 
K-Other  {Specify): 

Transit  Authority 

Enter  appropriate  Utter  1^  j 


9.  T/PE  OF  ASSISTANCE 
A-8asIc  Grant  D-!nsurance 
B-Supplemantal  Grant  E-Other 
C-loan 


Enter  appro-  I 
priate  letter(fi)  \ 


10.  AREA  OF  PROJECT  IMPACT  ( .Vcmes  o/ tiliea.  cour.tiea, 
£ta!M,  etc.) 

Midville,  IL,  urbanized  area 


11. 


ESTIMATED  NUM- 
BER OF  PtHSONS 
BENEFITING 


257,860 


12.  TYPE  OF  APPLICATION 
A-New         C-Revision  E-Augmenta'ion 
B-Rencwil    D-Continuition  | — , 
Enter  appropriate  Iciter 


13. 


PROPOSED  FUN'SINC; 


14.  CONGRESSIONAL  DISTRICTS  CF: 


c.  FEPERAI, 


fc.  APPIICAKT 


d.  LOCAL 


300,000TcD^ 


10.000  .H 

250, 000. CO 


50,000,00 


a.  APPLICANT 
IL  7,8 


15.  PROJECT  START 

DATE  Y(cr  mcmth  day 

1976    7  1 


b.  PROJECT 

IL  7,f 


17.  PROJECT 
DURATION 

 12  Mentha 


15.  TYPE  OF  CHANGE  {For  lie  or  lie) 
A-!ncroaso  Dollars        r-Othar  {Specify); 
D-Dacreaje  OolUrs 
C-tncreaso  Duration 

D-Qrcrease  Duration   

E-Cancollatio.'i 

Entsr  appro- 
priate lcttcr(3) 


a.  OTHER 


400,000.00 


13. 


TOT.'L 


1,010,000.00 


ESTIf'ATro  DATE  TO 
ilE  EUUMmtO  TO 
FEDERAL  AC£NCY  > 


Year 
19  76 


month  day 

7  26 


10.  EXISTING  FEDERAL  IDENTIFICATION  NUiviCSR 

n/ a 


20.  FEDERAL  AGEIJCY  TO  HKEIVE  REQUEST  {Nome,  CUv,  StaU,  ZIP  code) 

UMTA,  Washington,  D.C.  20590 


21.  REMARKS  AOL^CC 
□  Yes    Q  No 


2Z. 

THE 

APPLICANT 
CEftTIFirS 
THAT  L* 


8.  7o  t^-)  bc;t  cf  nty  lino.ft?<;^9  and  belief, 
data  in  t^-is  preapplication/application  ara 
truo  e.rd  cci.-cct.  W-.i  document  has  been 
duly  aiiJh:fi;sd  by  the  coveminj  body  of 
t.*is  appMc^t.t  and  L^.a  applicant  will  comply 
with  th9  6t'-c!^ed  tssura.icea  If  tha  cuitl- 
ance  is  approved. 


b.  If  icouirsd  by  OMD  Circular         this  application  was  submitted,  pursuant  to  in-   No  re- 
alructiona  therein,  to  appropriate  clearmshouiss  and  all  responses  are  attached:  eponee 


Hi:3ponno 
attached 


(1) 

C!) 
(3) 


□ 
□ 
□ 


□ 
□ 
□ 


23. 

CERTlF^'IfJ.G 

Rt'PRE- 

SENTATiVE 


TYrtD  tWHE  ANO  TIRt 

John  A.  Doe 
General  Manager 


b.  SiGflATURE 


c  DATE  SIGNED 

Y^ar   month  dc,y 

19 


76 


7  25 


24.  AGENCY  NAME 


25.  APPLICA-  Year  nionth  day 
TION 

RECEIVED  IS 


2S.  ORGANIZ.UICNAL  UNIT 

27.  ADMINISTRATIVE  OFrlCii 

20.  FEDERAL  APPLICATION 
IDtNTIFlCATION 

£3.  ADDRESS 

30.  FEDERAL  GR/^NT 
IDENTinCATiON 

31.  ACTION  TAKEN 

□  •.  AWAP.OCD 

□  b.  EEitCTEO 

□  e.  Saur.'lED  fC!5 

□  d.  DCFEfSTEB 

□  •.  V.'TOORAW!) 

32.  FUNDING 

yaar   moncfs  day 

33.  ACTION  C'.TE  >  13 

34.              Year   month  day 

STARTING 

DATE  19 

a.  F;^^R.^l 

%  .00 

K  />t>ri.lCANT 

.00 

35.  CONTACT    F0!1    AOOITIONAL  INFORMA- 
TION  (^.'ain«  and  iA<,yho^io  number) 

36.              IVar   month  day 

ENDING 

DATE  19 

ST.V.  E 

.CO 

i.  I.0C1L 

.00 

37.  REMARKS  ADDED 
Q  Y03  QNo 

a.  OTMuR 

.00 

t.  Ti)l!l 

$  .00 

33. 

FEDERAL  AGENCY 
A-«5  ACTION 


0.  In  tihins  oic-.»  eclion,  ery  co,"nrr>ri'.s  t^^.zUd  from  clearlnRhou^M  ware  cn- 
sit^red.  If  fire-icy  ra^ponso  la  dua  uivOcf  pievisiwr.s  of  Fart  1,  {iKi'a  Circular  A-95, 
It  has  been  or  is  being  maJa. 


b.  FiPER^i  AGSNCV  A-IS  OFFICIAL 
{Nama  and  telephone  no.) 


•tZ^-lOl 
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Attachment  III-2 


Poge  III-6 

OMB  Approval  No.  29-R0218 


FEDERAL  ASSSSTANCE 


»•  JI^PE  □  PREAPPLICATION 

ACTION  Q  APPLICATION 

^^tT  □  NOTIFICATION  OF  INTENT  (Opt) 

box)  □  REPORT  OF  FEDERAL  ACTION 


2.  APPLI- 
CANrS 
APPLI- 
CATION 


■.  NUMBER 


b.  DATE 
19 


Year  month  day 


3.  STATE 
APPLICA- 
TION 
IDENTI- 
FIER 


I.  NUMBER 


b.  DATE 
ASSIGNED 


Year   month  day 


19 


Leave 
Blank 


4.  LEGAL  APPLICANT/RECIPIENT 

1.  Applicsnl  Nimt 

b.  Organization  Unit 

c.  Street/P.O.  Box 

d.  City 
f.  State 

h.  Contact  Person  (Name 

&  telephone  No.) 


e.  County  : 
8.  ZIP  Code: 


5.  FEDERAL  EMPLOYER  IDENTIFICATION  NO. 


PRO- 
GRAM 

(From 
Federal 
Catalog) 


a.  NUMBER 


b.  TITLE 


7.  TITLE  AND  DESCRIPTION  OF  APPLICANT'S  PROJECT 


8.  TYPE  OF  APPLICANT/RECIPIENT 


A-SUta 
B-lntentate 
C-Substata 
District 
D-County 
E-City 

F- School  District 
G-Special  PurpoM 
Disbict 


H-Community  Action  Agency 
I-  Higher  Educational  institution 
J-  Indian  Tribe 
K-Other  (Specify): 


Enter  appropriate  letter  |  | 


9.  TYPE  OF  ASSISTANCE 
A-Basie  Grant  D-lnsurance 
B-Supplemental  Grant  E-Other 
C-Loan 


Enter  appro- 
priate letter(s) 


10.  AREA  OF  PROJECT  IMPACT  (Namet  of  cUiea.  eountiea. 

States,  etc.) 


11.  ESTIMATED  NUM- 
BER OF  PERSONS 
BENEFITING 


12.  TYPE  OF  APPLICATION 
A-New        C-Revislon  E-Augmentation 
6-Renewal  D-Continuation 


Enter  appropriate  letter  |  [ 


13. 


PROPOSED  FUNDING 


14.  CONGRESSIONAL  DISTRICTS  OF: 


15.  TYPE  OF  CHANGE  (For  lie  or  lie) 


FEDERAL 


b.  APPLICANT 


e.  STATE 


d.  LOCAL 


.00 
.00 


.00 
.00 


a.  APPLICANT 


16.  PROJECT  START 

DATE  Year  month  day 
19 


b.  PROJECT 


17.  PROJECT 
DURATION 


A-lncresse  Dollars 
B-Decrease  Dollars 
C-lncrease  Duration 
D-Oecreas'  Ouration 
E-Cancellaiion 


F-Other  (Specify): 


Montht 


Enter  appro- 
priate letter (a) 


e.  OTHER 


f.  TOTAL 


.00 
.00 


13.  ESTIMATED  DATE  TO 
BE  SUBMITTED  TO 
FEDERAL  AGENCY  ^ 


Year   month  day 


19.  EXISTING  FEDERAL  IDENTIFICATION  NUMBER 


19 


20.  FEDERAL  AGENCY  TO  RECEiVE  REQUEST  (Name.  City.  State.  ZIP  code) 


21.  REiVIARKS  ADDED 


□  Yes  □ 


No 


22. 

THE 

APPLICANT 

CERTIFIES 

THAT^ 


a.  To  the  best  of  my  knowledge  and  belief, 
data  in  this  preapplication/application  are 
true  and  correct,  the  document  has  been 
duly  authorized  by  the  governing  body  cf 
the  applicant  and  the  applicant  will  comply 
with  the  attached  assurances  if  tha  tasist- 
anca  is  approved. 


If  required  by  OMB  Circular  /V-93  this  application  was  submitted,  pursuant  to  in- 
structions therein,  to  appropriate  clearinghouses  and  all  responses  are  attached: 


(1) 
(2) 

(3) 


No  re- 
tponse 

□ 
□ 

□ 


Responte 
attaclied 


□ 
□ 

□ 


23. 

CERTIFYING 
REPRE- 
SENTATIVE 


a.  TYPED  NAME  AND  TITLE 


b.  SIGNATURE 


e.  DATE  SIGNED 

Year   month  day 

19 


24.  AGENCY  NAME 


25.  APPLICA-  Year  month  day 
TION 

RECEIVED  19 


26.  ORGANIZATIONAL  UNIT 


27.  ADMINISTRATIVE  OFFICE 


28.  FEDERAL  APPLICATION 
IDENTIFICATION 


29.  ADDRESS 


30.  FEDERAL  GRANT 
IDENTIFICATION 


31.  ACTION  TAKEN 

□  a.  AWARDED 

□  b.  REJECTED 

□  e.  RnURNED  FOR 

AtJENDMENT 

□  d.  DEFERRED 

□  e.  WITHDRAWS 


32. 


FUNDING 


a.  FEDERAL 


b.  APPLICANT 


c.  STATE 


d.  LOCAL 


e.  OTHER 


f.  TOTAL 


.00 


.CO 


.00 
.00 


.00 


.00 


Year   month  day 


33.  ACTION  DATE>.  19 


34.  Year  month  day 

STARTING 

DATE  19 


35.  CONTACT    FOR    ADDITIONAL  INFORMA- 
TION (Name  and  telephone  number) 


36.  Year   month  day 

ENDING 

DATE  19 


37.  REMARKS  ADDED 


□  Yes  QNo 


38. 

FEDERAL  AGENCY 
A-95  ACTION 


a.  In  taking  above  action,  any  comments  received  from  clearinghouses  were  con- 
sidered. If  agency  response  is  due  under  provisions  cf  Part  1,  CMS  Circiilar  A^9S, 
it  has  been  or  is  being  made. 


b.  FEDERAL  AGENCY  A-95  OFFICIAL 
(Name  aitd  telephone  no.) 


424-101 
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SECTION  IV-REMARKS  (Please  reference  the  proper  item  number  from  Seetiona  I,  II  or  III,  if  applicable) 
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GENERAL  INSTRUCTIONS 


Page  III-8 


This  is  a  multi-purpose  standard  form.  First,  it  will  be  used  by  applicants  as  a  required  facesheet  for  pre- 
applications  and  applications  submitted  in  accordance  with  Federal  Management  Circular  74-7.  Second,  it  will 
be  used  by  Federal  agencies  to  report  to  Clearinghouses  on  major  actions  taken  on  applications  reviewed  by 
clearinghouses  in  accordance  with  0MB  Circular  A-95.  Third,  it  will  be  used  by  Federal  agencies  to  notify 
States  of  grants-in-aid  awarded  in  accordance  with  Treasury  Circular  1082.  Fourth,  it  may  be  used,  on  an 
optional  basis,  as  a  notification  of  intent  from  applicants  to  clearinghouses,  as  an  early  initial  notice  that  Federal 
assistance  is  to  be  applied  for  (clearinghouse  procedures  will  govern). 

APPLICANT  PROCEDURES  FOR  SECTION  I 

Applicant  will  complete  all  items  in  Section  I.  If  an  item  is  not  applicable,  write  "NA".  If  additional  space  Is  needed,  insert 
an  asterisk       and  use  the  remarks  section  on  the  back  of  the  form.  An  explanation  follows  for  each  item: 


Item 


2a. 
2b. 
3a. 


3b. 

5. 
6a. 


6b. 
7. 

8. 
9. 


Mark  appropriate  box.  Pre-application  and  applica- 
tion guidance  is  in  FMC  74-7  and  Federal  agency 
program  instructions.  Notification  of  intent  guid- 
ance is  in  Circular  A-95  and  procedures  from  clear- 
inghouse. Applicant  will  not  use  "Report  of  Federal 
Action"  box. 

Applicant's  own  control  number,  if  desired. 
Date  Section  I  is  prepared. 

Number  assigned  by  State  clearinghouse,  or  if  dele- 
gated by  State,  by  areawide  clearinghouse.  All  re- 
quests to  Federal  agencies  must  contain  this  identi- 
fier if  the  program  is  covered  by  Circular  A-95  and 
required  by  applicable  State/areav/ide  clearing- 
house procedures.  If  in  doubt,  consult  your  clear- 
inghouse. 

Date  applicant  notified  of  clearinghouse  identifier. 

Legal  name  of  applicant/recipient,  name  of  primary 
organizational  unit  which  will  undertake  the  assist- 
ance activity,  cornplcts  add.'^ess  of  applicant,  and 
name  and  telephone  number  cf  person  who  can  pro- 
vide further  information  about  this  request. 

Employer  identificstion  number  of  applicant  as  as- 
signed by  Internal  Revenue  Service. 

Use  Catalog  of  Federal  Domestic  Assistance  num- 
ber assigned  to  program  under  which  assistance  is 
requested.  If  more  than  one  program  (e.g.,  joint- 
funding)  write  "mijltipie"  and  explain  in  rsmarks. 
If  unknown,  cite  Public  Law  or  U.S.  Code. 

Program  title  from  Federal  Catalog.  Abbreviate  if 
necessary. 

Brief  title  and  appropriate  description  of  project. 
For  notification  of  intent,  continue  in  remarks  sec- 
tion if  necessary  to  convey  proper  description. 

Mostly  self-expianatory.  "City"  includes  town,  town- 
ship or  other  municipality. 

Check  the  type(s)  of  assistance  requested.  The 
definitions  of  the  terms  are: 

A.  Basic  Grant.  An  original  request  for  Federal 
funds.  This  would  not  include  any  contribution 
provided  under  a  supplemental  grant. 

B.  Supplemental  Grant.  A  request  to  increase  a 
basic  grant  in  certain  cases  where  the  eligible 
applicant  cannot  supply  the  required  matching 
share  of  the  basic  Federal  program  (e.g.,  grants 
awarded  by  the  Appalachian  Regional  Commis- 
sion to  provide  the  applicant  a  matching  share). 

C.  Loan.  Self  explanatory. 


Item 

10. 

11. 
12. 


13. 


14a. 
14b. 

15. 


D.  Insurance.  Self  explanatory. 

E.  Other.  Explain  on  remarks  page. 

Governmental  unit  where  significant  and  meaning- 
ful impact  could  be  observed.  List  only  largest  unit 
or  units  affected,  such  as  State,  county,  or  city.  If 
entire  unit  affected,  list  it  rather  than  subunits. 

Estimated  number  of  persons  directly  benefiting 
from  project. 

Use  appropriate  code  letter.  Definitions  are: 

A.  New.  A  submittal  for  the  first  time  for  a  new 
project. 

B.  Renewal.  An  extension  for  an  additional  funding/ 
budget  period  for  a  project  having  no  projected 
completion  date,  but  for  which  Federal  support 
must  be  renewed  each  year. 

C.  Revision.  A  modification  to  project  nature  or 
scope  which  may  result  in  funding  change  (in- 
crease or  decrease). 

D.  Co<-!l:inuation.  An  extension  for  an  additional 
funding/budget  period  for  a  project  the  agency 
initiaiiy  agreed  to  fund  for  a  definite  number  of 

E.  Augmentation.  A  requirement  for  additional 
funds  for  a  project  previously  awarded  funds  In 
the  same  funding/budget  period.  Project  nature 
and  scope  unchanged. 

Amount  requested  or  to  be  contributed  during  the 
first  func;ir.E,/budget  period  by  each  contributor. 
Value  of  in-kind  contributions  will  be  included.  If 
ts-iS  action  is  a  change  in  dollar  amount  of  an  exist- 
ing grant  (a  revision  or  augmentation),  indicate 
only  the  amount  of  the  change.  For  decreases  en- 
close the  amount  in  parentheses.  If  both  basic  and 
Gupplementa!  smour.ts  are  included,  breakout  in 
remarks.  For  multiple  program  funding,  use  totals 
and  show  prooram  breakouts  in  remarks.  Item  defi- 
nitions: 13a,  amount  requested  from  Federal  Gov- 
ernment; 13b,  amount  applicant  will  contribute; 
13c,  amount  from  Ststs,  if  applicant  is  not  a  States 
13d,  amount  from  local  government,  if  applicant  is 
not  a  local  government;  13e,  amount  from  any  other 
sources,  explain  in  remarks. 

Self  explanatory. 

The  district(s)  where  most  of  actual  work  will  be 
accomplished.  If  city-wide  or  State-wide,  covering 
several  districts,  write  "city-wide"  or  "State-wide." 

Complete  only  for  revisions  (item  12c),  or  augmen- 
tations (item  12e). 
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Item 
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16.  Approximate  date  project  expected  to  begin  (usually 
associated  with  estimated  date  of  availability  of 
funding). 

17.  Estimated  number  of  months  to  complete  project 
after  Federal  funds  are  available. 

18.  Estimated  date  preapplication/apolication  will  be 
submitted  to  Federal  agency  if  this  project  requires 
clearinghouse  review,  if  review  not  required,  this 
date  v.'ould  usually  be  same  as  date  in  item  2b. 


19.  Existing  Federal  identification  number  if  this  is  not 
a  new  request  and  directly  relates  to  a  previous 
Federal  action.  Otherwise  write  "NA". 

20.  Indicate  Federal  agency  to  which  this  request  is 
addressed.  Street  address  not  required,  but  do  use 
ZIP. 

21.  CJneok  appropriate  box  as  to  whether  Section  IV  of 
form  contains  remarks  and/or  additional  remarks 
are  attached. 


APPLICANT  PROCEDURES  FOR  SECTION  11 

Applicants  will  always  complete  items  23a,  23b,  and  23c.  If  clearinghouse  review  is  required,  item  22b  must  be  fully  com- 
pleted. An  explanation  follows  for  each  item: 


Item 

22b.  List  clearinghouses  to  v/hich  submitted  and  show 
in  appropriate  blocks  the  status  of  their  responses. 
For  more  than  three  clearinghouses,  continue  in 
remarks  section.  All  written  comments  submitted 
by  or  through  clearinghouses  must  be  attached. 

23a.  Name  and  title  of  authorized  representative  of  legal 
applicant. 


Item 

23b.  Self  explanatory. 
23c.      Self  explanatory. 

Note:     Applicant  completes  only  Sections  I  and  II.  Section 
Hi  is  completed  by  Federal  agencies. 


FEDERAL  AGENCY  PROCEDURES  FOR  SECTiON  iil 

If  applicant-supplied  information  in  Sections  I  and  II  needs  no  updating  or  adjustment  to  fit  the  final  Federal  action,  the 
Federal  agency  will  complete  Section  III  only.  An  explanation  for  each  item  follows: 


Item 

24.  Executive  department  or  independent  agency  having 
program  administration  responsibility. 

25.  Self  explanatory. 

26.  Primary  organizational  unit  below  department  level 
having  direct  program  management  responsibility. 

27.  Office  directly  monitoring  the  program. 

28.  Use  to  identify  non-award  actions  where  Federal 
grant  identifier  in  item  30  is  not  applicable  or  will 
not  suffice. 

29.  Complete  address  of  administering  office  shown  in 
item  26. 

30.  Use  to  identify  award  actions  where  different  from 
Federal  application  identifier  in  item  28. 

31.  Self  explanatory.  Use  remarks  section  to  amplify 
where  appropriate. 

32.  Amount  to  be  contributed  during  the  first  funding/ 
budget  period  by  each  contributor.  Value  of  in-kind 
contributions  will  be  included.  If  the  action  is  a 
change  in  dollar  amount  of  an  existing  grant  (a  revi- 
sion or  augmentation),  indicate  only  the  amount  of 
change.  For  decreases,  enclose  the  amount  in  pa- 
rentheses. If  both  basic  and  supplemental  amounts 
are  included,  breakout  in  remarks.  For  multiple  pro- 
gram funding,  use  totals  and  show  program  break- 
outs in  remarks.  Item  definitions:  32a,  amount 
awarded  by  Federal  Government;  32b,  amount  ap- 
plicant will  contribute;  32c,  amount  from  State,  if 
applicant  is  not  a  State;  32d,  amount  from  local 
government  if  applicant  is  not  a  local  government; 
32e,  amount  from  any  other  sources,  explain  in 
remarks. 

33.  Date  action  was  taken  on  this  request. 

34.  Date  funds  will  become  available. 


Item 

35.  Name  and  telephone  no.  of  agency  person  who  can 
provide  more  information  regarding  this  assistance. 

36.  Date  after  v/hich  funds  will  no  longer  be  available. 

37.  Check  appropriate  box  as  to  whether  Section  IV  of 
form  contains  Federal  remarks  and/or  attachment 
of  additional  remarks. 

33.  For  use  with  A-95  action  notices  only.  Name  and 
telephone  of  person  who  can  assure  that  appropri- 
ate A-95  action  has  been  taken — If  same  as  person 
shown  in  item  35,  write  "same".  If  not  applicable, 
write  "NA". 

Federal  Agency  Procedures — special  cons/deraf/ons 

A.  Treasury  Circular  1082  compliance.  Federal  agency  will 
assure  proper  completion  of  Sections  I  and  III.  If  Section  i 
is  being  completed  by  Federal  agency,  all  applicable  items 
must  be  filled  in.  Addresses  of  State  Information  Recep- 
tion Agencies  (SCIRA's)  are  provided  by  Treasury  Depart- 
ment to  each  agency.  This  form  replaces  SF  240,  which 
will  no  longer  be  used. 

B.  OM0  Circular  A-95  compliance.  Federal  agency  will  as- 
sure proper  completion  of  Sections  I,  II,  and  III.  This  form 
is  required  for  notifying  all  reviewing  clearinghouses  of 
major  actions  on  all  programs  reviewed  under  A-95. 
Addresses  of  State  and  areawide  clearinghouses  are  pro- 
vided by  0MB  to  each  agency.  Substantive  differences 
between  applicant's  request  and/or  clearinghouse  recom- 
mendations, and  the  project  as  finally  awarded  will  be 
explained  in  A-95  notifications  to  clearinghouses. 

C.  Spec/a/  note.  In  most,  but  not  all  States,  the  A-95  State 
clearinghouse  and  the  (TC  1082)  SCIRA  are  the  same 
office.  In  such  cases,  the  A-95  award  notice  to  the  State 
clearinghouse  will  fulfill  the  TC  1082  award  notice  re- 
quirement to  the  State  SCIRA.  Duplicate  notification 
should  be  avoided. 
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Form  0MB  80-R0-186:    Part  III  -  Budget  Information 


This  two-page  form,  including  Section  A-F,  is  required  in  all  applications 
for  Section  5  operating  assistance.    A  blank  copy  which  can  be  reproduced 
and  used  by  applicants  is  attached.    (Attachment  III-3.) 

(NOTE:    This  form  must  accompany  Form  424  in  each  application. 

Instructions  and  sample  copies  of  Form  424  are  detailed 
in  the  preceding  section.) 

Instructions  for  preparing  the  Part  III  -  Budget  Information  forms  are 
detailed  below: 

Section  A  -  Budget  Summary 

1.  This  form  was  originally  developed  to  accommodate  applications  for 
Federal  assistance  under  more  than  one  program.    For  Section  5 
operating  assistance  applications,  only  lines  1  and  5  will  be  used. 

2.  In  Column  (a),  enter  "operating  assistance". 

3.  In  Column  (b),  enter  20.507. 

4.  Leave  Columns  (c)  and  (d)  blank;  these  do  not  apply  to  Section  5 
operating  assistance  projects. 

5.  In  Column  (e),  enter  the  amount  of  Section  5  operating  assistance 
requested. 

6.  In  Column  (f),  enter  the  amount  of  local  share. 

7.  In  Column  (g),  enter  the  sum  of  the  two  preceding  entries. 


Section  B  -  Budget  Categories 

1.  This  form  was  originally  developed  to  accommodate  applications  for 
Federal  assistance  under  more  than  one  program.    For  Section  5 
operating  assistance  applications,  only  columns  (1)  and  (5)  will 
be  used. 

2.  Enter  the  amount  of  eligible  transit  operating  expenses  for  the 
project  period  on  line  (k). 

3.  To  the  extent  possible,  analyze  the  amount  entered  on  line  (k) 
among  the  expense  categories  on  lines  (a)  through  (j). 

4.  Enter  the  amount  of  revenue  applied  against  eligible  transit 
operating  expenses  which  is  not  includable  as  local  share 
(e.g.,  farebox  revenues)  on  line  (7). 
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Section  C  -  Non-Federal  Resources 

1.  This  form  was  originally  developed  to  accommodate  applications 
for  Federal  assistance  under  more  than  one  program.    For  Section 
5  operating  assistance  applications,  only  lines  8  and  12  will  be 
used.     On  line  8  in  column  (a)  enter:    Section  5  operating 
assistance. 

2.  The  purpose  of  this  section  is  to  analyze  the  sources  of  local 
share.    Enter  the  total  local  share  in  column  (e).    This  amount 
should  equal  the  amount  entered  in  Section  A,  column  (f). 

3.  Analyze  the  amount  entered  in  column  (e)  among  the  source 
categories  in  columns  (b),  (c)  and  (d).    These  amounts  should 
conform  to  the  information  entered  in  Item  #13  on  Form  424. 


Section  D  -  Forecasted  Cash  Needs 

1.  In  the  column  labeled  "Total  for  1st  year"  enter  the  amounts  of 
Section  5  operating  assistance  requested,  the  amount  of  local 
share,  and  the  total  on  lines  13,  14  and  15,  respectively. 

2.  In  the  remaining  columns,  allocate  the  amounts  shown  in  the  first 
column  to  indicate  the  estimated  drawdown  of  Federal  funds  during 
the  project  period.    Quarters  refer  to  Project  Year  quarters. 


Section  E  -  Budget  Estimates  of  Federal  Funds  Needed  for  Balance  of 
the  Project 

This  section  does  not  apply  to  Section  5  operating  assistance 
projects.    Leave  blank. 


Section  F  -  Other  Budget  Information 

Use  this  section  to  provide  additional  information  needed  to 
clarify  entries  in  the  preceding  sections,  if  any. 
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Authorizing  Resolution 


Applicants  for  UMTA  assistance  typically  require  formal  authorization  from 
their  governing  body  before  filing  the  application.    A  sample  format  for 
such  resolution  is  attached.    (Attachment  III-4.) 

In  preparing  the  language  for  authorizing  resolutions,  applicants  should 
note  the  following: 

A.  A  single  resolution  can  be  used  to  authorize  the  filing  of  more 
than  one  application.    However,  the  resolution  should  clearly 
indicate  the  specific  applications  for  which  filing  is  being 
authorized. 

B.  More  than  one  individual  can  be  designated  by  the  authorization  to 
file  the  application  and  execute  other  documents.    Only  the  authorized 
individual (s)  should  sign  the  application  form  and  other  documents 
relating  to  the  application  and  its  resulting  grant. 

C.  At  a  minimum,  authorizing  resolutions  must  address  items  #1-4  on  the 
attached.    At  the  applicant's  option,  the  resolution  may  also  authorize 
individual  (s)  to  execute  grant  contracts  with  UMTA.    If  the  latter 
option  is  not  exercised,  a  second  resolution  will  probably  be  required 
at  a  latter  date  to  authorize  the  execution  of  grant  contracts  by  the 
appl icant. 

D.  See  page  I-l  for  a  detailed  discussion  of  the  distinction  between 
designated  recipients  and  applicant/grantees.    Where  a  public  entity, 
different  from  the  designated  recipient,  acts  as  applicant/grantee, 
that  entity  must  submit  the  necessary  authorizing  resolution.  Where 
a  designated  recipient  will  act  as  applicant/grantee,  it  must  furnish 
the  necessary  authorizing  resolution. 

E.  Each  authorizing  resolution  must  be  signed  and  certified  in  an 
appropriate  manner,  such  as  that  suggested  in  the  attached  format. 
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Attachment  III-4 


Authorizing  Resolution 

NOTE:     The  following  is  a  form  for  a  resolution  that  should  be  passed 
by  an  applicant's  governing  body  and  submitted  with  each  appli- 
cation for  Section  5  operating  assistance. 

Resolution  No. 


Resolution  authorizing  the  filing  of  an  application  with  the  Department 
of  Transportation,  United  States  of  America,  for  a  grant  under  the  Urban 
Mass  Transportation  Act  of  1964,  as  amended. 

WHEREAS ,  the  Secretary  of  Transportation  is  authorized  to  make  grants 
for  mass  transportation  projects; 

WHEREAS,  the  contract  for  financial  assistance  will  impose  certain 
obligations  upon  the  applicant,  including  the  provision  by  it  of  the 
local  share  of  project  costs; 

WHEREAS,  it  is  required  by  the  U.S.  Department  of  Transportation  in 
accord  with  the  provisions  of  Title  VI  of  the  Civil  Rights  Act  of  1964, 
that  in  connection  with  the  filing  of  an  application  for  assistance 
under  the  Urban  Mass  Transportation  Act  of  1964,  as  Amended,  the  appli- 
cant give  an  assurance  that  it  will  comply  with  Title  VI  of  the  Civil 
Rights  Act  of  1964  and  the  U.S.  Department  of  Transportation  require- 
ments thereunder;  and 

WHEREAS,  it  is  the  goal  of  the  Applicant  that  minority  business  enter- 
prise be  utilized  to  the  fullest  extent  possible  in  connection  with 
this  project,  and  that  definitive  procedures  shall  be  established  and 
administered  to  ensure  that  minority  businesses  shall  have  the  maximum 
feasible  opportunity  to  compete  for  contracts  when  procuring  construc- 
tion contracts,  supplies,  equipment  contracts,  or  consultant  and  other 
services : 

NOW,  THEREFORE,  BE  IT  RESOLVED  by   : 

(Governing  Body  of  Applicant) 

1.     That  (Designated  Official)  is  authorized  to  execute  and  file 
an  application  on  behalf  of  (Legal  Name  of  Applicant)  with  the 
U.S.  Department  of  Transportation,  to  aid  in  the  financing  of 
operating  assistance  projects  pursuant  to  Section  5  of  the 
Urban  Mass  Transportation  Act  of  1964,  as  amended. 
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Attachment  III-4  (cont.) 

2.  That   (Designated  Official)   is  authorized  to  execute  and  file 
with  such  applications  an  assurance  or  any  other  document 
required  by  the  U.S.  Department  of  Transportation  effectuating 
the  purposes  of  Title  VI  of  the  Civil  Rights  Act  of  1964. 

3.  That   (Name  of  Authorized  Representative)  ,   (Title)-,  is  author- 
ized to  furnish  such  additional  information  as  the  U.S.  Depart- 
ment of  Transportation  may  require  in  connection  with  the 
application  or  the  project. 

4.  That   (Designated  Official)  is  authorized  to  set  forth  and 
execute  affirmative  minority  business  policies  in  connection 
with  the  project's  procurement  needs. 

5.  That  (Designated  Official)  is  authorized  to  execute  grant 
contract  agreements  on  behalf  of  (Legal  Name  of  Applicant) 
with  the  U.S.  Department  of  Transportation  for  aid  in  the 
financing  of  the  operating  assistance  projects. 


CERTIFICATE 

The  undersigned  duly  qualified  and  acting  (Title  of  Officer)  of  the 
(Legal  Name  of  Applicant)  certifies  that  the  foregoing  is  a  true  and 
correct  copy  of  a  resolution,  adopted  at  a  legally  convened  meeting 
of  the  (Governing  Body  of  Applicant)  held  on   ,  19  . 

If  applicant  has  an  official  seal,  impress  here. 


(Signature  of  Recording  Officer) 


(Title  of  Recording  Officer) 


(Date) 
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Applicant  Eligibility  Documentation  and  Standard  Assurances  ^ 


See  Section  I  of  this  guideline.    In  many  cases,  the  necessary  documentation 
and  assurances  for  Section  5  operating  assistance  will  be  on  file  with  UMTA 
and  need  only  to  be  incorporated  by  reference  in  this  exhibit.  Additional 
material  needed  to  update  the  documentation  or  assurances  already  on  fil 
should  be  submitted  in  this  exhibit. 

Where  there  is  no  change  to  the  material  previously  submitted,  applications 
need  only  to  include  the  following  statement: 

"The  Applicant  Eligibility  Documentation  and  Standard  Assurances 
submitted  to  UMTA  on  (date) ,  as  subsequently  updated  or  as  up- 
dated by  the  addi tonal  material  submitted  herein,  are  herein 
incorporated  by  reference  and  made  part  of  this  application." 

The  necessary  legal  opinion  referencing  the  original  opinion  of  counsel 
and  certifying  that  there  is  no  pending  legislation  or  litigation  which 
may  preclude  the  carrying  out  of  the  project,  executed  by  the  applicant's 
attorney,  should  also  be  submitted  in  this  exhibit. 

Finally,  please  recall  the  distinction  made  on  page  I-l  between  designated 
recipients  and  applicant/grantees.    Where  the  designated  recipient  acts  as 
applicant/grantee,  the  statement  above  and  legal  opinion  must  be  executed 
are  submitted  by  the  designated  recipient.    Where  a  public  entity,  different 
from  the  designated  recipient,  acts  as  applicant/grantee,  the  statement 
above  and  legal  opinion  must  be  executed  and  submitted  by  that  entity. 
However,  in  the  latter  case,  each  application  must  be  accompanied  by  a 
cover  letter  from  the  designated  recipient  which  acknowledges  the  entity 
as  applicant  and  formally  transmits  the  application. 
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Exhibit  A:    Project  Budget 


Operating  assistance  projects  are  described  by  a  budget  which  details  the 
expenses  and  revenues  accrued  (or  reasonably  expected  on  the  basis  of  pro- 
jections) during  one  local  fiscal  year  (i.e.,  the  Project  Year).  Project 
approval  constitutes  a  recognition  of  eligible  transit  operating  expenses, 
the  revenues  applied  to  such  expenses,  and  the  maximum  amount  of  UMTA 
funds  which  can  therefore  be  granted. 

The  necessary  project  budget  format  is  attached.    (Attachment  1 1 1-5.) 
This  budget  is  developed  by  Section  5  applicants  on  the  basis  of  revenue 
and  expense  statements  and  is  submitted  in  Exhibit  A  of  each  application 
for  operating  assistance.    The  budget  serves  four  basic  and  interrelated 
purposes : 

1.  To  describe  an  operating  assistance  project  in  terms  of  eligible 
expenses. 

2.  To  demonstrate  the  manner  in  which  the  eligible  expenses  are 
covered  by  transit  operating  revenues,  State/local  government 
funds,  other  non-Federal  income  sources,  and  UMTA  operating 
assistance.    This  representation  is  particularly  important 
because  of  the  statutory  requirement  that  UMTA  assistance  be 
used  only  to  cover  eligible  operating  expenses.    To  ensure  that 
this  requirement  is  met,  non-Federal  funds  are  first  subtracted 
from  total  eligible  expenses,  leaving  "net  expenses  before 
applying  UMTA  funds". 

3.  To  demonstrate  the  required  matching  of  Federal  funds  by  a  "local 
share".  (Throughout  this  section,  the  term  "local  share"  is  used 
synonomously  with  "non-Federal  share",  and  may  include  State  funds, 
county  funds,  funds  provided  by  regional  bodies,  and  certain  non- 
farebox  transit  revenues  which  are  eligible  as  local  share.)  The 
amount  represented  as  local  share  must  be  equal  to  or  greater  than 
the  amount  of  UMTA  funds  requested. 

4.  To  demonstrate  the  "maintenance  of  effort".    Section  5(f)  of  the 
Act  requires,  as  a  condition  of  project  eligibility,  that  the 
aggregate  amounts  of  State  and  local  government  funds  and  certain 
non-farebox  transit  revenues  applied  to  eligible  expenses  during 
the  project  period  be  at  least  equal  to  the  average  for  the  two 
preceding  local  fiscal  years.    All  funds  included  in  the  level  of 
effort  for  a  given  Project  Year  are  automatically  included  in 
"local  share";  however,  because  certain  other  revenues  not  subject 
to  maintenance  of  effort  are  also  eligible  as  local  share,  the  MOE 
calculation  is  a  separate  but  essential,  element  of  the  project 
budget.    (Further  discussion  of  the  MOE  requirement  appears  in 
Exhibit  B.) 
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See  Appendix  A  of  this  Circular  for  additional  guidance  in  preparing 
project  budgets.    The  project  budget  submitted  in  this  exhibit  contains 
several  basic  line  items,  as  follow: 

1 .  Eligible  Operating  Expenses 

Eligible  operating  expenses  are  limited  to  direct  labor,  material 
and  overhead  expenses  incurred  on  an  accrual  basis  by  an  operator 
to  provide  mass  transportation  service  in  the  urbanized  area  during 
one  local  fiscal  year.    Expenses  for  contractual  services  directly 
incident  to  the  management  and  operation  of  transportation  services 
and  which  are  not  otherwise  reimbursed  are  also  included. 

In  practice,  eligible  operating  expenses  are  derived  as  the  remainder 
when  various  categories  of  non-eligible  expenses  are  subtracted  from 
total  expenses.    The  calculation  of  eligible  expenses  in  this  manner 
is  discussed  in  detail  in  Appendix  A  to  this  Circular. 

2.  Farebox  Revenues  and  Revenues  Applied  to  Eligible  Expenses  Not 
Includable  as  Local  Share 

As  indicated  above,  all  funds  used  to  cover  eligible  operating 
expenses  must  be  represented  in  the  project  budget.    This  line 
represents  those  revenues  used  to  cover  eligible  expenses  which 
cannot  be  included  in  "local  share"  --  in  other  words,  "non- 
matchable"  revenue.    This  category  includes  transit  farebox 
revenue . 

3.  Net  Project  Cost 

This  line  represents  the  difference  between  lines  (1)  and  (2), 
i.e.  the  amount  of  eligible  expenses  to  be  covered  by  the  local 
and  UMTA  shares. 

4.  Local  Share 

As  discussed  above,  local  share  (i.e.,  non-Federal  share)  includes 
all  funds  provided  to  meet  the  Maintenance  of  Effort  requirement  and, 
in  addition,  certain  other  transit  revenues  not  subject  to  maintenance 
of  effort  which  can  be  matched  by  UMTA  funds. 

5.  Net  Expenses  Before  Applying  UMTA  Funds 

This  amount  represents  the  difference  between  "net  project  cost"  and 
"local  share",  and  it  should  represent  the  amount  of  eligible  operating 
expenses  not  otherwise  covered  by  transit  revenues  (#2  above)  or  local 
share  funds  (#4  above). 
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6.    UMTA  Funds 

This  is  the  amount  determined  to  be  the  maximum  UMTA  share,  based 
upon  the  project  budget  lines  itemized  in  the  preceding  page.  The 
UMTA  share  can  be  up  to  50%  of  the  net  project  cost.    If  local  share 
is  less  than  or  equal  to  50%  of  net  project  cost,  it  can  be  matched 
dol lar-for-dol lar  with  UMTA  operating  assistance,  subject  to  the 
availability  of  formula  funds  and  the  local  programming  of  projects. 
If  the  local  share  is  greater  than  50%  of  net  project  cost,  UMTA 
operating  assistance  can  only  cover  the  net  expenses  before  applying 
UMTA  funds. 

The  project  budget  format  described  in  this  section  must  fully  and  as 
accurately  as  possible  describe  the  actual  or  projected  accrual  of 
transit  operating  expenses,  the  identification  of  expenses  eligible 
for  UMTA  assistance,  the  application  of  transit  revenues  to  cover  such 
expenses,  the  application  of  State  and  local  government  funds  and  other 
sources  of  local  share,  and  the  resulting  eligibility  for  UMTA  operating 
assistance. 

Where  an  applicant  applies  on  behalf  of  two  or  more  individual  transit 
operators  under  one  operating  assistance  project,  the  budget  should 
represent  aggregated  statements  of  Project  Year  revenues  and  expenses. 

Appropriate  documentation  in  support  of  the  project  budget  may  be  provided 
to  demonstrate  the  proper  allocation  of  revenues  to  non-operating  expenses, 
the  availability  of  local  share  funds,  and  such  other  reconciliations  as 
may  be  necessary  to  clarify  estimates  or  projections  of  financial  condi- 
tions during  the  Project  Year. 

Certification  of  project  budgets  based  on  estimates  or  projections  are  not 
required.    However,  the  applicant's  chief  financial  officer  must  sign  the 
project  budget  statement,  and,  by  doing  so,  attest  to  the  reasonableness 
and  accuracy  of  the  information.    Further,  the  applicant's  certification 
on  Form  424  that  information  provided  in  the  application  is  true  and 
correct,  to  the  best  of  his  knowledge,  is  applicable  to  the  project 
budget  schedule  and  related  documentation. 

In  preparing  Section  5  project  budgets,  applicants  should  itemize  entries 
under  each  revenue  and  expense  category.    The  number  of  lines  provided  in 
the  attached  format  should  be  expanded  by  applicants  whenever  necessary 
to  accommodate  additional  entries.    Some  lines  (e.g.  "other  exclusions") 
may  not  be  needed  by  individual  applicants.    It  is  particularly  important 
that  the  itemization  of  revenues  and  expenses  be  sufficient  for  UMTA  to 
verify  the  calculations  of  eligible  operating  expenses,  net  project  cost, 
local  share  and  eligible  UMTA  assistance. 
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No  additional  documentation  or  narrative  material  is  required  in  this 
exhibit.    However,  applicants  whose  project  budget  exhibit  is  based 
upon  estimates  should  take  care  to  notify  UMTA  whenever  significant 
deviations  from  such  estimates  are  experienced  --  whether  they  occur 
before  or  after  project  approval.    Deviations  which  affect  the  eligi- 
bility for  operating  assistance  in  the  amount  requested  should  be 
reported  promptly  to  maintain  the  accuracy  of  data  on  file  for  each 
project. 
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Attachment  III-5 

PROJECT  BUDGET 

For  the  Period:   

Transit  Operator (s):   

Designated  Recipient:   

(Applicant) 

(1)  Total  Operating  Expenses  (Itemize) 

  $ 


TOTAL  OPERATING  EXPENSES:  $  $  (1) 

(2)  Less  Eliminations 

(a)     Less  Ineligible  Expenses  (Itemize) 

  $ 


(b)     Less  Non-Mass  Transportation 
Expenses  (Itemize) 

  $ 


(c)     Less  Contra-Expenses  (Itemize) 

  $ 


(d)     Less  Other  Exclusions  (Itemize) 

  $ 


TOTAL  ELIMINATIONS: 


$ 


$ 


(2) 
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Attachment  III-5  (cont.) 

(3)  ELIGIBLE  OPERATING  EXPENSES  (Line  1  -  Line  2)       $  (3) 

(4)  Less  Farebox  and  Other  Revenue  Not 
Includable  as  Local  Share  (Itemize) 

  $ 

TOTAL  FAREBOX  AND  OTHER 
REVENUE  APPLIED  AGAINST 
ELIGIBLE  EXPENSES  NOT 

INCLUDABLE  AS  LOCAL  SHARE:       $  $  (4) 

(5)  NET  PROJECT  COST  (Line  3  -  Line  4)  $  (5) 

(6)  Local  Share  (Itemize) 

  $ 


LOCAL  SHARE:  $  $  (6) 

(7)  NET  EXPENSES  BEFORE  APPLYING  UMTA  FUNDS 

(Line  5  -  Line  6)  $  (7) 

(8)  UMTA  FUNDS  REQUESTED  $  (8) 


Prepared  By: 

Title: 

Date: 
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Exhibit  B:    Maintenance  of  Effort  (MOE) 


Section  5(f)  of  the  Act  requires,  as  a  condition  of  project  eligibility, 
that  the  amounts  of  State  and  local  government  funds  and  certain  non- 
farebox  mass  transit  revenues  applied  to  eligible  operating  expenses  in 
the  Project  Year  not  be  less  than  the  average  contributions  from  such 
sources  in  the  two  preceding  local  fiscal  years.    This  provision,  in 
effect,  requires  a  "maintenance  of  effort"  (MOE)  by  non-Federal  sources 
to  support  transit  operating  expenses  as  a  specific  condition  of  eligi- 
bility to  receive  UMTA  funds  under  Section  5. 

MOE  establishes  a  minimum  non-Federal  commitment  of  funds  which  must  be 
contributed  from  certain  sources  and  which  must  be  applied  to  eligible 
transit  operating  expenses  during  the  Project  Year.    The  calculation  of 
MOE  is,  therefore,  independent  of  the  project  budget  and  local  share, 
except  to  the  extent  that  the  local  share  of  operating  assistance  projects 
must  include  funds  sufficient  to  satisfy  the  MOE  requirement.    The  purpose 
of  MOE  is  to  ensure  compliance  with  the  statutory  requirement  that  UMTA 
funds  under  Section  5  be  supplementary  to,  and  not  in  substitution  for, 
a  continuing  non-Federal  commitment  to  assist  transit  operating  expenses. 

This  section  provides  a  detailed  discussion  of  MOE  and  instructions  to 
applicants  for  Section  5  operating  assistance  on  documenting  compliance 
with  the  MOE  requirement.    As  such,  this  material  provides  a  new  format 
for  documenting  MOE  and  introduces  a  new  procedure  with  special  reference 
to  the  requirement  for  audited  financial  statements.    Please  note,  however, 
that  MOE  documentation  is  required  in  all  applications  for  Section  5 
assistance. 

One  key  term  which  will  appear  repeatedly  in  this  section  is  "Level  of 
Effort"  (LOE).    LOE  is  the  amount  contributed  from  sources  subject  to 
Maintenance  of  Effort  during  any  one  local  fiscal  year  and  used  to  cover 
eligible  transit  operating  expenses.    Thus,  MOE  may  be  said  to  require 
that  the  Level  of  Effort  in  the  Project  Year  be  at  least  equal  to  the 
average  Levels  of  Effort  in  the  two  preceding  local  fiscal  years. 

It  should  be  noted  that  LOE  relates  to  income  sources  in  the  aggregate, 
and  not  necessarily  to  the  amount  contributed  from  each  source.  Thus 
the  contributions  from  any  given  source  may  vary  from  year  to  year, 
provided  that  the  overall  Level  of  Effort  remains  sufficient  to  satisfy 
the  MOE  requirement. 

Each  application  for  Section  5  assistance  must  include  a  calculation  of 
the  required  MOE  which  shall  identify  the  amounts  contributed  from  the 
various  sources  subject  to  this  requirement.    The  MOE  calculation  shall 
specify  these  figures  for  three  periods: 

1.  The  period  for  which  UMTA  assistance  is  sought  (i.e.,  the  Project 
Year); 

2.  The  immediate  preceding  local  fiscal  year  (i.e..  Project  Year-1);  and 
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3.    The  second  preceding  local  fiscal  year  (i.e.,  Project  Year-2). 
Appendix  B  discusses  the  applicability  of  MOE  to  specific  income  categories. 


LOE  Schedule 

Applicants  for  Section  5  assistance  must  document  the  levels  of  effort  for 
the  Project  Year  and  the  two  preceding  local  fiscal  years  (i.e..  Project 
Year-1  and  Project  Year-2).    The  Level  of  Effort  Schedule  format  (Attachment 
III-6)  is  a  suggested  outline  for  presenting  the  information  necessary  to 
determine  LOE. 

This  schedule  lists  all  potential  categories  of  transit  system  revenue, 
indicating  those  which  are  subject  to  MOE  and  applied  against  eligible 
expenses,  and  provides  the  calculation  of  LOE.    All  income  from  all 
applicable  sources  accrued  (or  expected  to  be  accrued)  during  the  period 
covered  by  the  schedule  must  be  represented. 

The  basic  revenue  categories  on  the  LOE  schedule  format  conform  to  the 
prescribed  Section  15  uniform  transit  industry  accounting  system.  See 
Appendix  B  of  this  Circular  for  a  more  complete  discussion  of  each  item. 
The  listing  in  Appendix  B  includes  a  breakdown  of  each  generic  revenue 
category  among  five-digit  coded  sub-categories.    At  this  time,  it  is  not 
required  that  Section  5  applicants  utilize  these  specific  sub-categones 
in  preparing  LOE  schedules,  although  the  listing  in  Appendix  B  should 
provide  basic  guidance  in  assigning  local  revenue  sources  to  the  proper 
categories  and  in  determining  which  revenues  are  subject  to  MOE.    To  the 
extent  necessary,  applicants  should  itemize  individual  revenue  sources 
under  those  categories  for  which  extra  lines  are  provided  on  the  LOE 
format.    This  will  assist  UMTA  in  verifying  LOE  calculations  and  in 
clarifying  the  attribution  of  funds  across  the  columns. 

Income  from  any  source  is  subject  to  MOE  only  to  the  extent  that  it  was 
(or  is  expected  to  be)  applied  to  eligible  transit  operating  expenses 
during  the  period  described.    Appendix  C  to  this  guideline  provides 
further  instruction  regarding  the  sequence  in  which  potentially  avail- 
able income  sources  must  be  applied  to  other  than  eligible  operating 
expenses . 

Separate  LOE  schedules  should  be  provided  for  each  of  the  three  required 
periods,  and  each  period  must  be  consistent  with  the  12-month  local  fiscal 
year.    Page  one  of  the  two-page  LOE  schedule  format  provides  basic  infor- 
mation identifying  the  period  covered,  the  transit  operator(s),  and 
whether  the  financial  data  is  based  on  actual  audited  or  estimated  state- 
ments.   (Requirements  for  the  submission  of  audited  financial  statements 
are  discussed  in  detail  later  in  this  section.) 
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On  page  two  of  the  schedule,  income  from  each  source  should  be  itemized 
under  the  appropriate  revenue  category.    Please  feel  free  to  add  extra 
lines  under  a  category  when  needed  to  clarify  individual  sources.  In 
the  right-hand  columns,  the  total  income  from  each  itemized  source  is 
analyzed  to  show  the  amounts  expended  on  eligible  operating  expenses 
and  the  amounts  expended  on  other  than  eligible  operating  expenses. 
Where  funds  are  expended  on  other  than  eligible  operating  expenses,  the 
specific  costs  or  expenses  so  covered  are  itemized  in  the  far,  right-hand 
column.    Some  boxes  have  already  been  blacked  out,  indicating  that  income 
sources  in  the  corresponding  revenue  category  cannot  be  entered.  (For 
example,  passenger  fare  revenue  is  never  subject  to  MOE;  the  value  of 
contributed  services  is  always  subject  to  MOE.) 

In  the  case  of  school  bus,  charter  service  and  nontransportation  revenues, 
always  allocate  sufficient  revenue  in  the  "Applied  to  Other  than  Eligible 
Expenses"  column  to  cover  the  cost  of  generating  such  revenue;  the  remainder 
(e.g.,  net  charter  income),  if  any,  can  be  applied  to  eligible  expenses  as 
a  source  of  local  share.     At  the  bottom  the  sum  of  all  entries  in  the 
column  labeled  "Source  Subject  to  MOE"  represents  the  Net  LOE  for  the  period. 

As  issue  which  has  been  raised  repeatedly  in  the  administration  of  Section  5 
concerns  the  application  of  funds  to  increase  the  balance  of  a  reserve 
account  (i.e.,  a  funded  depreciation  account,  capital  acquisitions  fund, 
or  other  similar  account  established  to  retain  funds  which  are  not  being 
applied  to  cover  eligible  operating  expenses  during  the  project  period). 
Similarly,  this  issue  involves  operators  who  receive  funds  from  a  dedicated 
revenue  source  (e.g.,  a  special  transit  tax)  that  can,  at  the  discretion  of 
management,  be  applied  to  cover  eligible  operating  expenses,  or  applied  to 
cover  other  costs,  or  not  applied  during  the  project  period. 

UMTA  does  not  require  that  all  funds  which  are  potentially  available  during 
a  project  year  to  cover  eligible  operating  expenses  be  applied  to  cover  such 
expenses.    However,  in  order  to  accurately  determine  the  eligibility  for 
UMTA  assistance,  it  is  necessary  that  transit  operators  clearly  document 
the  sources  and  amounts  of  non-Federal  funds  which  are  applied  to  eligible 
operating  expenses.    The  following  conditions  relate  to  funds  not  applied 
to  cover  eligible  operating  expenses: 

1.  The  sequence  in  which  various  sources  of  funds  are  applied  to  cover 
other  than  eligible  operating  expenses  and  capital  costs  must  con- 
form to  that  prescribed  in  Appendix  C. 

2.  The  sources  and  application  of  funds  to  cover  eligible  operating 
expenses  must  be  amenable  to  audit. 

3.  The  requirement  to  increase  the  balance  of  a  reserve  account  may  not 
be  represented  as  an  eligible  operating  expense. 

4.  Funds  not  applied  to  cover  eligible  operating  expenses  during  any 
project  period  are  not  included  in  the  local  share  or  level  of 
effort  for  that  project  period. 
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5.    The  local  decision  to  apply  available  sources  of  funds  must 
comply  with  any  State  or  local  requirements  governing  the  use 
of  such  funds. 

Where  the  local  fiscal  year  has  changed  during  the  24-month  period 
preceding  the  Project  Year,  a  reconciliation  of  fiscal  year  state- 
ments must  be  provided  to  the  necessary  12-month  periods  for  Project 
Years-1  and  2.    The  LOE  schedules  for  Project  Years-1  and  2  must 
reflect  such  reconciliation. 

Project  Year  income  shown  as  applied  against  eligible  operating  expenses 
must  be  consistent  with  the  Project  Budget  information  provided  in 
Exhibit  A. 

All  of  the  requirements  in  this  section  apply  regardless  of  whether  the 
entity  which  operates  a  mass  transportation  service  has  changed  during 
the  relevant  periods. 

Each  LOE  schedule  must  be  properly  certified  by  the  transit  operator's 
chief  financial  officer.    Three  sample  certifications  are  attached 
(Attachment  1 1 1-7,  8  and  9)  to  be  used  as  follows: 

Sample  #1:    Use  for  Project  Year-2  and  for  Project  Year-1 

where  it  is  based  upon  actual  audited  statements. 

Sample  #2:    Use  for  Project  Year-1  where  it  is  not  based 
upon  actual  audited  statements. 

Sample  #3:    Use  for  the  Project  Year. 


Documents  in  Exhibit  B 

Maintenance  of  Effort  shall  be  documented  in  each  application  for 
Section  5  operating  assistance  by  the  following: 

1.  Level  of  Effort  schedules  for  the  Project  Year  and  the  two 
preceding  local  fiscal  years  (i.e..  Project  Years-1  and  2); 

2.  Certifications  by  the  applicant's  chief  financial  officer 
attesting  to  the  information  presented  in  the  LOE  schedules; 

3.  Audited  financial  statements  for  the  two  preceding  local 
fiscal  years  or  other  appropriate  independent  certifications 
as  discussed  below  sufficient  to  verify  the  information 
presented  in  the  corresponding  LOE  schedules.    A  procedure 
is  discussed  in  a  later  section  of  this  exhibit  for  esti- 
mating MOE  where  audited  statements  for  Project  Year-1  are 
not  available.    In  any  case,  audited  financial  statements 

or  appropriate  independent  certifications  must  be  provided 
for  Project  Year-2.    (NOTE:    Where  UMTA  operating  assistance 
was  provided  in  Project  Year-2,  the  grant  contract  requires 
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the  grantee  to  furnish  final  audited  statements  for  the  project 
period.    Where  such  is  the  case,  the  necessary  audited  statements 
should  be  used  to  determine  LOE.) 


The  requirement  for  audited  financial  statements  is  to  verify  the  amounts 
represented  as  LOE  for  the  two  local  fiscal  years  preceding  the  Project 
Year.    Where  audits  have  not  and  cannot  reasonably  be  performed  to  satisfy 
this  requirement,  UMTA  may  permit  the  independent  certification  of  LOE 
items  by  the  various  contributor  sources  (e.g..  State  and  local  govern- 
ments).   The  basis  of  such  independent  certification  by  means  other  than 
audited  financial  statements  shall  be  determined  by  UMTA  upon  the  review 
of  local  circumstances. 

Audited  financial  statements  are  necessary  to  close-out  former  projects, 
to  comply  with  contractual  provisions  of  Section  5  operating  assistance 
grants,  and  to  support  the  applicant's  certification  of  LOE.    As  such, 
audited  financial  statements  should  readily  translate  into  the  necessary 
information  for  determining  LOE.    However,  where  the  LOE  schedules 
clearly  demonstrate  compliance  with  the  MOE  requirement,  UMTA  will  give 
emphasis  to  the  applicant's  own  certification  in  reviewing  individual 
appl i cations . 

In  the  event  that  accounting  principles  and  practices  have  changed  during 
the  local  fiscal  years  reported,  a  restatement  of  the  affected  reporting 
period  will  be  necessary  for  comparison  purposes.    Such  changes  in  accounting 
principles  shall  be  described  and  the  effects  of  such  changes  documented. 
Guidance  on  the  reporting  of  changes  in  accounting  principles  and  practices 
is  provided  in  AICPA's  Accounting  Principles  Board  Opinion  No.  20,  "Accounting 
Changes",  issued  in  July  1971. 

Applications  by  a  designated  recipient  on  behalf  of  two  or  more  transit 
operators  may  demonstrate  Maintenance  of  Effort  on  an  aggregate  basis  by 
combining  the  Levels  of  Effort  attributable  to  all  such  operators  in  the 
appropriate  LOE  schedules.    Requirements  for  audited  statements  or  other 
independent  certifications  of  LOE  information  are  applicable  to  all 
operators  included  in  an  aggregated  application.    Applicants  may 
require  individual  operators  to  provide  certification  of  LOE  information 
as  the  basis  for  the  applicant's  certification  of  LOE  schedules.    In  all 
such  situations,  UMTA  review  shall  treat  MOE  in  the  aggregate. 

Where  the  applicant  for  an  operating  assistance  project  is  an  entity 
other  than  the  transit  operator,  the  operator  may  prepare  and  certify 
the  necessary  LOE  schedules.    (In  any  case,  independent  certification 
or  audited  statements  for  at  least  the  Project  Year-2  period  must  be 
submitted.)    Where  LOE  schedules  are  prepared  and  certified  by  a 
transit  operator  other  than  the  applicant,  the  applicant  shall  submit 
a  statement  attesting  to  the  reasonableness  of  the  information  as 
certified  by  the  transit  operator's  chief  financial  officer. 
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Estimated  MOE  Requirement 

Where  audited  financial  statements  are  available  for  both  Project  Year-1 
and  2,  the  MOE  requirement  can  be  calculated  exactly.    This  permits  both 
UMTA  and  the  applicant  to  determine  the  actual  LOE  required  during  the 
Project  Year  to  satisfy  the  requirement.    However,  it  is  recognized  that 
audited  statements  may  not  become  available  for  several  months  or  more 
following  the  close  of  a  grantee's  local  fiscal  year.    Thus  an  absolute 
requirement  that  audited  statements  be  available  for  both  Project  Year-1 
and  2  may  significantly  delay  the  filing  of  Section  5  applications.  A 
procedure  is  therefore  provided  by  which  applications  may  be  conditionally 
approved  for  Section  5  operating  assistance  prior  to  the  submission  of 
audited  statements  for  Project  Year-1. 

Under  this  procedure,  the  same  documents  are  used,  except  that  an  unaudited 
statement  of  revenue  and  expense  which  reflects  all  income  subject  to  MOE 
may  be  substituted  for  the  required  audited  statement  for  Project  Year-1. 
On  this  basis,  an  estimated  MOE  requirement  can  be  calculated.    In  any 
case,  audited  financial  statements  or  other  appropriate  independent 
verifications  of  LOE  for  Project  Year-2  should  be  provided. 

Applications  submitted  on  the  basis  of  estimated  MOE  will  be  subject  to  a 
conditional  project  approval  by  UMTA,  pending  the  receipt  of  a  revised  LOE 
schedule  reflecting  actual  figures  and  the  audited  statements  for  the 
Project  Year-1  period. 

The  conditional  approval  will  permit  a  grantee  to  request  payment  of  UMTA 
funds  on  the  basis  of  six  months'  operation  expenses  or  80%  of  the  maximum 
UMTA  share,  whichever  occurs  first,  before  final  audited  statements  and  a 
revised  LOE  schedule  for  the  preceding  local  fiscal  year  must  be  submitted. 
At  that  time,  UMTA  will  certify  the  MOE  requirement,  compare  it  to  the  LOE 
projected  for  the  project  period,  make  the  necessary  adjustments  to  the 
project  budget,  and  permit  the  payment  of  addi tonal  UMTA  funds.  This 
submission  will  also  initiate  the  close-out  of  Section  5  project  (if 
any)  for  the  Project  Year-1  period. 

NOTE:    The  purpose  of  the  "estimated  MOE"  procedure  is  to  permit 
earlier  submissions  of  operating  assistance  applications  and  to 
facilitate  cash  flow  early  in  the  project  period.    However,  the 
ability  of  individual  opertors  to  utilize  this  procedure  may  be 
constrained  by  the  availability  of  formula  funds  in  their  urban- 
ized areas  at  the  time  of  application  or  the  local  programming  of 
projects  in  Annual  Elements  of  the  Transportation  Improvement 
Program  (TIP).    The  estimated  MOE  procedure  may  not  be  applicable 
where  the  apportionment  or  local  programming  of  Section  5  funds 
for  operating  assistance  will  not  occur  until  well  into  the 
project  period.    However,  where  at  least  a  portion  of  the  formula 
funds  for  an  operating  assistance  project  are  available  at  the 
time  of  application  and  where  the  programming  of  the  proposed 
project  in  the  respective  TIP  Annual  Element  can  occur  in  a  timely 
fashion,  the  estimated  MOE  procedure  can  be  used  to  achieve  project 
approval  and  cash  flow  much  earlier  than  would  normally  be  possible 
if  the  application  was  not  submitted  until  prior  year  audited 
statements  were  available. 
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Applicants  who  do  wish  to  utilize  the  "estimated  MOE"  procedure 
described  above  may  submit  their  application  for  Section  5 
operating  assistance  up  to  90  days  prior  to  the  beginning  of 
the  project  period.    Thus,  for  example,  an  applicant  whose 
project  period  is  July  1,  1978  -  June  30,  1979,  could  submit 
its  application  as  early  as  April  1,  1978.    In  general,  UMTA 
will  not  execute  grant  contracts  for  an  operating  assistance 
project  prior  to  the  beginning  of  the  project  period. 
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Attachment  III-6 


Level  of  Effort  Schedule 


For  the  Period:    through   .  Check  One 


Transit  Operator (s):     Project  Year 

    Project  Year-1 

    Project  Year-2 

Designated  Recipient:   

(Applicant) 


Based  on:    Audited  Statements  or  Independent  Certifications 

Estimated 


Net  Level  of  Effort  for  this  Period:  $ 


CERTIFICATION:     (Enter  applicable  certification) 


Signature  of  Chief  Financial  Officer 

Title:   

Date: 


(Page  1) 
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LEVEL  OF  EFFORT  SCHEDULE 


REVENUE  CATEGORY 


TOTAL 
REVENUE 


APPLIED  TO  ELIGIBLE  EXPENSES 


Source 
Subject  to  MOE 


Source  NOT 
Subject  to  MOE 


APPLIED  TO 
OTHER  THAN 
ELIGIBLE 
EXPENSES 


ITEMIZE  OTHER  THAN  ELIGIBLE 
EXPENSES: 


101  Passenger  Fares 


102  Special  Transit  Fares 


103  School  Bus  Revenues 


104  Freight  Tariffs 


105  Charter  Service  Revenue 


106  Auxiliary 

Transportation  Revenue 


107  Nontransportation  Revenue 


408  Taxes  Levied  by 
Transit  System 


Local  Cash  Grants/ 
Reimbursements 


110  Local  Special  Fare  Assistance 


til  State  Cash  Grants/ 
Reimbursements 


I 


112  State  Special  Fare  Assistance 
II   


413  Federal  Grants/ 
Reimbursements 


430  Contributed  Services 


440  Other  Sector  Subsidy 


Other  Sources  Currently  Applied 


TOTAL  EACH  COLUMN 


Net  LOE 


im 
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Attachment  III-7 


LOE  Certification  //l:     For  Project  Year-2  and  Project  Year-1  if  Based 

Upon  Audited  Statements 


"1,  the  undersigned,  hereby  certify  that  the  Level  of  Effort  Schedule 

for  the  Year  ending  is  a  fair  presentation  of  the 

amounts  of  State  and  local  government  funds,  special  purpose  tax 
revenues,  auxiliary  transportation  revenues,  and  other  applicable 
sources  of  funds  applied  against  eligible  transit  operating  expenses, 
as  defined  in  UMTA  Circular  C  9050.1,  based  upon  audited  financial 
statements  or  other  independent  verifications  for  the  subject  period." 
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Attachment  III-8 


LOE  Certification  //2:     For  Project  Year-1  if  Not  Based  Upon  Audited 

Statements 


"I,  the  undersigned,  hereby  certify  that  the  Level  of  Effort  Schedule 

for  the  Year  ending    is  a  fair  presentation  of  the 

amounts  of  State  and  local  government  funds,  special  purpose  tax 
revenues,  auxiliary  transportation  revenues,  and  other  applicable 
sources  of  funds  applied,  or  expected  to  be  applied,  against  eligible 
transit  operating  expenses,  as  defined  in  UMTA  Circular  C  9050.1, 
based  upon  estimated  and/or  unaudited  financial  statements  for  the 
subject  period.     Audited  financial  statements  or  other  independent 
verification  of  the  actual  Level  of  Effort  for  the  subject  period 
are  not  available  at  this  time.     The  applicant  understands  on  this 
basis  that  UMTA  approval  of  the  application  for  which  this  Schedule 
is  submitted  shall  be  conditional  upon  the  submission  of  a  revised 
Level  of  Effort  Schedule  based  upon  audited  financial  statements  or 
other  independent  verification  of  the  Level  of  Effort  for  the  subject 
period . 
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Attachment  III-9 


LOE  Certification  //3:     For  Project  Year 


"I,  the  undersigned,  hereby  certify  that  the  Level  of  Effort  Schedule 

for  the  Project  Year    is  a  fair  presentation  of  the 

amounts  of  State  and  local  government  funds,  special  purpose  tax 
revenues,  auxiliary  transportation  revenues,  and  other  applicable 
sources  of  funds  applied  or  expected  to  be  applied  against  eligible 
transit  operating  expenses,  as  defined  in  UMTA  Circular  C  9050.1. 
To  the  best  of  my  knowledge  and  understanding,  the  projected  Net 
Level  of  Effort  for  this  period  is  sufficient  to  comply  with  all 
requirements  of  Section  5(f)  of  the  Urban  Mass  Transportation  Act 


of  1964,  as  amended,  and  as  summarized  below: 

Net  LOE,  Project  Year-2  $    (1) 

Net  LOE,  Project  Year-1  $    (2) 

Total,  Lines   (l)+(2)  $    (3) 

h  Line  (3)  $    (4) 

Required  MOE 

Net  LOE,  Project  Year  $    (5) 


The  amount  on  Line  (5)  being  greater  than  or  equal  to  the  amount  on 
Line  (4),  as  supported  by  the  accompanying  Level  of  Effort  Schedules, 
certifications,  and  financial  statements,  1  submit  that  the  documentary 
requirements  for  Section  5  applications  with  regard  to  Maintenance  of 
Effort  are  herewith  satisfied. 
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Exhibit  C:    Transit  System  and  Urbanized  Area  Description 


See  Section  II  of  this  Circular.    After  the  first  application  filed 
under  these  new  procedures,  some  or  all  of  the  necessary  information 
will  need  only  to  be  incorporated  by  reference  in  this  exhibit.  Ad- 
ditional material  needed  to  update  the  information  already  on  file 
should  be  sumitted  in  this  exhibit  of  the  application;  such  additions 
will  be  incorporated  with  the  information  previously  submitted. 

The  following  language  should  be  used  to  incorporate  previously  sub- 
mitted material  by  reference  in  this  exhibit: 

"The  Transit  System  and  Urbanized  Area  Descriptive  Infor- 
mation submitted  to  UMTA  on  (date) ,  as  subsequently  up- 
dated or  as  updated  by  the  additional  material  submitted 
herein,  accurately  describes  the  transit  system(s)  and 
urbanized  area  associated  with  this  project  and  are  here- 
in incorporated  by  reference  and  made  part  of  this  appli- 
cation." 
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Exhibit  D:    Public  Hearing 


The  applicant  shall  hold  a  public  hearing  on  each  proposed  Section  5 
project.    A  public  hearing  may  be  held  before  the  project  application 
is  submitted  to  UMTA. 

The  applicant  shall  publish  a  notice  of  intent  to  hold  the  public  hearing 
in  newspaper  ©f  general  circulation  in  the  urbanized  area,  including  news- 
papers oriented  to  the  minority  communities.    This  notice  shall  be  adver- 
tised at  least  twice  before  the  public  hearing,  with  the  first  advertisement 
occuring  not  less  than  thirty  days  before  the  date  of  the  hearing.  The 
notice  must  also  be  provided  to  the  principal  elected  officials  of  each 
general  purpose  unit  of  government  within  the  service  area  of  the  mass 
transportation  operator(s)  receiving  operating  assistance.    A  sample 
format  for  the  required  public  hearing  notice  is  attached.  (Attachment 
III-IO.) 

If  UMTA  determines  that  the  notice  of  the  public  hearing  or  the  public 
hearing  itself  was  inadequate  to  give  parties  with  significant  social, 
economic  or  environmental  interests  an  adequate  opportunity  to  present 
their  views  with  regard  to  the  proposed  project(s),  it  may  require  that 
the  applicant  hold  an  additional  hearing  to  accompany  the  project  appli- 
cation submission. 

The  applicant  must  submit  a  certified  verbatim  transcript  of  the  hearing 
and  a  certified  copies  of  the  published  notice. 

Where  an  applicant  submits  more  than  one  application  to  UMTA,  a  single 
public  hearing  can  be  held  covering  each  project.    Appropriate  changes 
to  the  sample  hearing  notice  format  should  be  made  in  such  cases.  It 
is  also  possible  to  hold  the  public  hearing  before  submitting  the 
appl ication(s)  to  UMTA. 

Following  the  public  hearing,  the  applicant  shall  submit  a  standard 
certification  to  UMTA,  addressing  the  compliance  with  requirements 
under  Sections  3(d)  and  5(i).    A  sample  of  this  required  standard 
certification  is  attached.    (Attachment  III-ll.) 

As  indicated  in  the  sample  public  hearing  notice  format,  a  copy  of  the 
proposed  appl ication(s)  must  be  available  for  public  inspection  prior 
to  the  hearing. 

If  mass  transportation  opertors  to  be  assisted  under  the  project  operate 
school  bus  service  or  engage  in  charter  bus  operations  outside  their 
transit  service  area,  consult  Exhibit  E  of  this  Circular  for  further 
information  regarding  the  required  public  hearing  notice.    Note  that 
where  the  operators  do  engage  in  such  operations,  private  operators 
must  be  provided  with  an  opportunity  to  coimient  on  existing  and 
proposed  charter  and  school  bus  operations  and  that  such  comments 
must  be  submitted  to  UMTA  along  with  the  required  verbatim  public 
hearing  transcript. 
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Attachment  111-10 


Sample  Format  for  Notice  of  Public  Hearing 

NOTE:     This  is  the  suggested  Notice  of  Public  Hearing  which  will  meet 
the  requirements  for  Section  5  operating  assistance  projects. 


NOTICE  OF  PUBLIC  HEARING 

Re.:     (Brief  title  or  description  of  project,  e.g.,  FY  1977  Operating 
Assistance) 

I.     Notice  is  hereby  given  that  a  public  hearing  will  be  held  by 

(Applicant)  for  the  purpose  of  considering  a  project (s)  for  which 
Federal  operating  assistance  under  Section  5  of  the  Urban  Mass 
Transportation  Act  of  1964,  as  amended,  is  being  sought,  generally 
described  as  follows: 

A.  Description  of  Project 

(1)  Indicate  the  project  period,  name  of  applicant,  and 
name(s)  of  mass  transportation  operator  to  be  assisted. 

(2)  Indicate  location  or  service  area  of  the  project. 

(3)  Estimate  the  net  project  cost.  Federal  and  local  shares 
thereof,  and  indicate  anticipated  sources  of  local  share. 

B.  Relocation 

For  Section  5  operating  assistance  projects,  it  is  expected 
that  the  following  sentence  can  be  used  by  all  applicants: 

"No  persons,  families,  or  businesses  will  be  displaced  by  this 
proj  ect . " 

C .  Environment 

Indicate  whether  the  proposed  project  will  or  will  not  have  a 
significant  environmental  impact  upon  the  urban/service  area. 

D.  Comprehensive  Planning 

Indicate  that  the  proj ect (s)  is  in  conformance  with  comprehensive 
land  use  and  transportation  planning  in  the  area  and  is  consis- 
tent with  the  adopted  programming  of  projects  in  the  Transporta- 
tion Improvement  Program. 
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Attachment  III-IO  (cont.) 


E.  Elderly  and  Handicapped 

Indicate  how  the  project (s)  will  take  into  consideration 
the  special  needs  of  the  elderly  and  handicapped,  including 
reference  to  off-peak  half-fare  procedures  pursuant  to 
Section  5  (m)  . 

F.  Charter  Bus  Operations 

See  Exhibit  E.     Include  this  item  only  if  the  operator (s)  to 
be  assisted  engages  in  charter  bus  operations  outside  its 
transit  service  area.     Indicate,  for  each  operator  to  be 
assisted,  the  proposed  or  existing  charter  bus  operations, 
a  description  of  the  area  in  which  the  operator  is  authorized 
to  provide  charter  bus  service,  the  number  and  kind  of  buses 
to  be  employed  in  charter  work,  and  the  number  of  week  days 
and  weekends  during  which  the  vehicles  will  be  available  for 
charter  service.     Also,  indicate  if  the  proposed  use  of  the 
equipment  will  interfere  with  regularly  scheduled  mass  transit 
service. 

G.  School  Bus  Service 

See  Exhibit  E.     Include  this  item  only  if  the  operator (s)  to 
be  assisted  engages  in  school  bus  operations  exclusively  for 
the  transportation  of  students  or  school  personnel.  Indicate, 
for  each  operator  to  be  assisted,  the  proposed  or  existing 
school  bus  operations,  a  description  of  the  area  in  which  the 
operator (s)  is  authorized  to  provide  school  bus  service,  the 
number  and  kind  of  buses  to  be  employed  in  school  work,  and 
the  number  of  week  days  (and  weekends)  during  which  the 
vehicles  will  be  available  for  school  service. 

II.     At  the  hearing,   (applicant)  will  afford  an  opportunity  for  inter- 
ested persons  or  agencies  to  be  heard  with  respect  to  the  social, 
environmental,  and  economic  aspects  of  the  project(s).  Interested 
persons  may  submit  orally  or  in  writing  evidence  and  recommendations 
with  respect  to  said  project(s). 

III.     A  copy  of  the  application  and  the  Transportation  Improvement  Program 
for  the  area  is  currently  available  for  public  inspection  at 
(location) . 


Applicant's  Authorized  Representative 
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Attachment  111-11 


Standard  Certifications 

(Name  of  Applicant)  HEREBY  CERTIFIES  THAT,  in  the  development  of  this 
application  for  a  Mass  Transportation  Operating  Assistance  Grant  under 
the  Urban  Mass  Transportation  Act  of  1964,  as  amended,  it: 

1.  Has  afforded  opportunity  for  public  hearings  pursuant  to 
adequate  prior  notice,  and  has  held  such  hearing,  in  accor- 
dance with  the  requirements  set  forth  by  the  Urban  Mass 
Transportation  Administration. 

2.  Has  considered  the  economic  and  social  effects  of  this 
project  and  its  impact  on  the  environment,  including 
requirements  under  the  Clean  Air  Act ,  the  Federal  Water 
Pollution  Control  Act  and  other  applicable  Federal 
environmental  statutes,  and  its  consistency  with  goals 
and  objectives  of  such  urban  planning  as  has  been  promul- 
gated by  the  community. 

3.  Has  found  that  this  project  is  consistent  with  official 
plans  for  the  comprehensive  development  of  the  urban  area. 

4.  Has  found  the  project  is  made  in  the  best  overall  public 
interest  taking  into  consideration  the  need  for  fast,  safe, 
and  efficient  transportation,  public  services,  and  conser- 
vation of  environmental  and  natural  resources  and  the  cost 
of  eliminating  or  minimizing  any  adverse  effects. 


Date  Name  of  Applicant 

By  


Signature  of  Authorized 
Official 


Page  III-41 


UMTA  C  9050.1 
June  10,  1977 


Exhibit  E:    Charter  and  School  Bus  Operations 


Operators  who  engage  in  charter  and  school  bus  operations  are  subject  to 
UMTA  regulations  published  in  the  Federal  Register  on  April  1,  1976 
(49  CFR  604  and  605).    Compliance  with  these  regulations  must  be  demon- 
strated in  Exhibit  E  of  each  application  for  Section  5  operating 
assistance.    NOTE:    Exhibit  E  is  not  required  for  any  project  period 
which  ended  prior  to  April  1,  1976. 

A.    Charter  Bus  Operations 

The  subject  regulation  prohibits  mass  transportation  operators,  and 
operators  of  mass  transportation  equipment  on  their  behalf,  from 
engaging  in  charter  bus  operations  where  points  of  origin  or  destin- 
ation will  be  outside  the  area  in  which  such  operators  are  authorized 
to  provide  regularly  scheduled  mass  transportation  service,  except  as 
permitted  under  an  agreement  between  UMTA  and  the  grantee  as  part  of 
the  Section  5  grant  contract. 

If  the  mass  transportation  opertor(s)  for  whom  Section  5  operating 
assistance  is  sought  does  not  engage  in  charter  bus  operations  out- 
side its  transit  service  area,  or  if  the  operator(s)  did  not  derive 
more  than  $15,000  from  charter  bus  operations  during  its  most  recently 
completed  fiscal  year,  only  the  following  statement  needs  to  be  submitted 
in  this  part  of  Exhibit  E: 

"The  mass  transportation  operator(s)  to  be  assisted  under 
this  project  does  not  engage  in  charter  bus  operations 
outside  its  transit  service  area  and/or  did  not  derive 
more  than  $15,000  from  charter  bus  operations  during  its 
more  recently  completed  fiscal  year.    Therefore,  the 
requirements  of  49  CFR  604  do  not  apply  to  this  project." 

If  the  mass  transportation  operator(s)  for  whom  Section  5  operating 
assistance  is  sought  does  engage  in  charter  bus  operations  outside 
its  transit  service  area  and  did  derive  more  than  $15,000  from  charter 
bus  operations  during  its  most  recently  completed  fiscal  year,  the 
following  must  be  submitted  in  this  part  of  Exhibit  E: 

1.    A  statement  that  the  applicant  has  provided  written  notice  to  all 
private  charter  bus  operators  operating  in  its  urban  area  of  its 
application  for  operating  assistance  and  its  proposed  or  existing 
charter  bus  operations.    This  written  notice  should  indicate  the 
proposed  or  existing  charter  bus  operations,  describe  the  area 
in  which  the  operator  is  authorized  to  provide  charter  bus  service, 
state  the  number  and  kind  of  buses  to  be  employed  in  charter  work, 
and  state  the  number  of  week  days  and  weekends  during  which  the 
vehicles  will  be  available  for  charter  service.    The  notice  should 
also  state  whether  the  proposed  use  of  the  equipment  cited  above 
will  interfere  with  regularly  scheduled  mass  transit  service. 
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2.  A  certification  of  costs  for  the  applicant's  proposed  charter  bus 
operations,  as  prescribed  by  the  regulation  (49  CFR  604). 

3.  A  cost  allocation  plan  which  addresses  each  item  listed  in 
Appendix  B  of  the  regulation  (49  CFR  604). 

In  addition,  the  same  information  described  in  the  written 
notice  to  private  charter  bus  operators  must  be  included  in 
the  published  public  hearing  notice  discussed  in  Exhibit  D 
of  this  circular.    The  sample  public  hearing  notice  provided 
in  Exhibit  D  indicates  an  item  (F)  in  which  to  incorporate 
the  necessary  charter  bus  information. 


B.    School  Bus  Operations 

The  subject  regulation  prohibits  mass  transportation  operators  from 
engaging  in  school  bus  operations  exclusively  for  the  transportation 
of  students  and  school  personnel  in  competition  with  private  school 
bus  operators,  except  in  certain  prescribed  situations. 

If  the  mass  transportation  operator(s)  for  whom  Section  5  operating  assistance 
is  sought  do  not  engage  in  school  bus  operations,  only  the  following  statement 
needs  to  be  submitted  in  this  part  of  Exhibit  E: 

"The  mass  transportation  operator(s)  to  be  assisted  under  this 
project  does  not  engage  in  school  bus  operations  exclusively 
for  the  transportation  of  students  and  school  personnel .  There- 
fore, the  requirements  of  49  CFR  605  do  not  apply  to  this  project." 

If  the  mass  transportation  operator(s)  for  whom  Section  5  operating  assistance 
is  sought  do^  engage  in  school  bus  operations,  the  following  must  be  submitted 
in  this  part  of  Exhibit  E: 

1.  A  statement  that  it  has  provided  written  notice  to  all  private 
school  bus  operators  operating  in  the  urbanized  area  of  its 
application  for  assistance  and  its  proposed  or  existing  school 
bus  operations.    This  notice  should  indicate  the  proposed  or 
existing  school  bus  operations,  describe  the  area  in  which  the 
operator(s)  is  authorized  to  provide  school  bus  service,  state 
the  number  and  kind  of  buses  to  be  employed  in  school  work,  and 
state  the  number  of  week  days  (and  weekends)  during  which  the 
vehicles  will  be  available  for  school  service. 

2.  A  statement  setting  forth  the  reasons  the  applicant  feels  it 
should  be  allowed  to  engage  in  school  bus  operations  pursuant 
to  the  exemptions  outlined  in  Section  605.11  of  the  subject 
regulation  (49  CFR  605). 
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NOTE:    Applicants  for  Section  5  operating  assistance  and  the  mass 
transportation  operators  on  whose  behalf  applications  are  submitted 
are  strongly  advised  to  consult  the  subject  Charter  and  School  Bus 
Operations  regulation  for  detailed  guidance  regarding  definitions, 
applicability  and  other  requirements. 
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APPENDIX  A:     Project  Budget  Line  Items 


A.     Eligible  Operating  Expenses 

Transit  industry  accounting  practices  commonly  do  not  seg- 
regate operating  expenses  between  those  which  are  and  are 
not  eligible  for  Section  5  assistance.     Thus  the  calcula- 
tion of  eligible  operating  expenses  usually  requires  the 
elimination  of  ineligible  expenses  from  a  total  represented 
on  an  applicant's  revenue  and  expense  statement.  These 
exclusions  are  embraced  by  four  general  classes: 

1.  Ineligible  Expenses.     Federal  Management  Circular 
74-4  delineates  expenses  which  are  specifically 
ineligible  for  reimbursement  under  all  Federal 
grant  programs.     Some  of  the  more  common  ineli- 
gible items  include: 

a.  Entertainment 

b.  Fines  and  penalties 

c.  Charitable  donations 

d.  Interest  expense  on  long-term  borrowing  and 
debt  retirement. 

2 .  Non-Mass  Transportation  Operating  Expenses 

Transit  operators  often  maintain  one  set  of  expense 
records  which  combines  the  operation  of  various  types 
of  service.     Some  common  services  whose  expenses  are 
not  eligible  under  Section  5  include: 

a.  Charter  bus  operations 

b.  School  bus  operations   (i.e.,  operations  for  the 
exclusive  transportation  of  school  students, 
not  the  carrying  of  students  in  regularly  sched- 
uled mass  transportation  service) 

c.  Sightseeing  services 

d.  Freight  haulage 

e.  Maintenance  of  non-transit  vehicles 

f.  Intercity  transportation 

g.  Mass  transportation  operations  which  do  not 
serve  the  urbanized  area. 

To  the  extent  that  the  expenses  of  such  non-transit 
operations  are  maintained  separately,  they  should  be 
excluded  from  eligible  expenses  for  a  Section  5  project. 
Where  a  separate  accounting  of  non-transit  expenses  is 
not  performed  and  it  can  be  assumed  that  revenues 
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derived  from  such  operations  equal  or  exceed  the 
expenses,  the  amount  of  revenues  will  be  subtracted 
from  total  expenses. 

Where  separate  expense  records  are  maintained  for 
transit  and  non-transit  operations,  the  excess  of 
non-transit  revenues  over  expenses   (e.g.,  charter 
"profit")   can  be  included  as  local  share  to  the 
extent  that  such  revenues  are  actually  applied  to 
cover  eligible  operating  expenses.     If  not  so  applied, 
a  representation  as  to  the  intended  use  of  such 
revenues  should  be  provided. 

3.  Contra-Expenses 

Contra-expenses  are  revenue  items  which  directly  off- 
set transit  expenses  and  which  are  therefore  elimin- 
ated from  total  expenses  in  computing  those  eligible 
for  Section  5  assistance.     Five  common  types  of  contra- 
expenses  include: 

a.  Interest  income  earned  on  working  capital 

b.  Proceeds  from  the  sale  of  equipment  in  excess  of 
the  depreciated  value   (Private  Operators  only) 

c.  Cash  discounts  and  refunds  which  directly  offset 
accrued  expenses 

d.  Insurance  claims  and  reimbursements  which  directly 
offset  accrued  liabilities 

e.  State  fuel  tax  rebates  to  public  operators. 

4 .  Other  Excluded  Expenses 

Capitalized  costs  or  expenses  recognized  as  part  of 
and  reimbursable  under  another  project  should  be 
excluded  from  eligible  expenses  under  Section  5. 
This  includes  both  the  value  of  cash  contributions 
or  in-kind  services  provided  as  the  local  share  of 
such  projects.     Expenses  associated  with  the  following 
types  of  projects  should  be  excluded: 

a.  UMTA  Section  3  or  5  capital  grants   (e.g.,  admin- 
istrative expenses  reimbursed  under  the  capital 
grant,  per  cost  allocation  plan) 

b.  UMTA  Section  9  technical  studies  projects 

c.  UMTA  Section  6  research,  development,  and  demon- 
stration projects 

d.  Demonstration  projects  funded  fully  or  in  part  by 
non-Federal  public  or  private  entities. 
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NOTE:     Under  certain  circumstances,  demonstration 
project  expenses   (other  than  UMTA- funded) 
may  be  eligible,  and  the  non-federal  pay- 
ments to  cover  such  expenses  may  be  used 
as  local  share  to  match  Section  5  operating 
assistance.     At  an  applicant's  request,  UMTA 
will  consider  the  eligibility  of  demonstra- 
tion project    expenses  on  a  case-by-case 
basis . 

The  preceding  has  discussed  a  procedure  for  calculating  eligible 
operating  expenses  by  eliminating  certain  ineligible  categories 
from  total  expenses.     In  addition,  the  following  seven  items 
may,  where  appropriate,  be  included  in  the  eligible  operating 
expenses  for  Section  5  assistance.     These  should  be  included 
in  the  itemization  of  total  operating  expenses  on  Section  5 
operating  project  budgets. 

1.  Pension  benefits  and  contributions  to  a  pension  plan, 
only  if  actually  paid  and  only  up  to  a  maximum  of  the 
current  year  accrual. 

2.  The  value  of  contributed  services,  to  the  extent  that 
such  services  are  properly  documented  and  included  in 
local  share.      (As  such,  contributed  services  are  also 
subject  to  the  Maintenance  of  Effort  requirement.) 
These  include  the  receipt  of  services  from  another 
government  entity   (e.g.,  in-kind  service  contributions, 
not  in  cash)  where  such  services  directly  benefit  transit 
operations,  and  the  transit  operator  is  under  no  obliga- 
tion to  pay  for  the  services.     Contributed  services  may 
be  defined  as  eligible  transit  operating  expenses  which 
are  accrued  and  paid  for  by  a  public  entity  which  is 
other  than  the  mass  transportation  operator.  Criteria 
for  determining  the  eligibility  of  such  services  include 
the  directness  and  uniqueness  of  the  contributed  service 
to  the  operation  or  management  of  mass  transportation  and 
the  extent  to  which  the  service  is  provided  primarily  for 
the  benefit  of  the  mass  transportation  operation. 

3.  Purchase  of  service  contracts  between  a  transit  operator 
and  the  Section  5  recipient  for  the  provision  of  mass 
transportation  by  the  recipient. 

4.  Interest  and  other  financial  costs  associated  with  borrow- 
ings to  provide  working  capital  for  the  payment  of  current 
operating  expenses. 

5.  Expenses  associated  with  special  mass  transportation  services 
for  the  elderly  and  handicapped. 
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6.  For  private  operators,   a  reasonable  return  on  investment 
("profit")   is  an  eligible  expense.     The  "reasonableness" 
of  profit  shall  be  determined  by  UMTA  on  a  case-by-case 
basis.     Designated  recipients  applying  for  a  private 
operator  must  submit  a  consideration  of  the  reasonable- 
ness in  support  of  the  return  on  investment  requested. 
UMTA  will  also  consider  profit  calculated  on  a  basis 
other  than  return  on  investment  on  a  case-by-case  basis. 

7.  Amortization  of  a  leasehold  improvement  shall  be  deter- 
mined to  be  eligible  by  UMTA  on  a  case-by-case  basis. 

The  following  six  items  are,   in  general,   ineligible  for  Sec- 
tion 5  assistance.     Where  any  of  these  items  is  included  in 
total  expenses,  it  should  be  eliminated  in  the  category  of 
"Other  Excluded  Expenses." 

1.  Expenses  incurred  by  a  Governor,  a  designated  recipient 
of  other  agency  in  its  capacity  as  an  intermediary  for 
providing  Section  5  funds  between  UMTA  and  the  transit 
operating  entity  are  not  eligible. 

2.  Costs  of  advisory  councils  are  ineligible  unless  prior 
UMTA  approval  has  been  granted. 

3.  For  private  mass  transportation  operators,  provision 
for  Federal,  State,  or  local  income  taxes  is  not  an 
eligible  operating  expense. 

4.  Indirect  transit- related  functions  or  activities  of 
State,  regional,  or  local  entities  performed  as  a 
normal  or  direct  aspect  of  general  public  administra- 
tion  (e.g.,  expenses  of  a  City  Council  in  considering 
transit  matters,  expenses  of  a  State  DOT  in  administer- 
ing the  allocation  of  Section  5  apportionments,  expenses 
of  an  MPO  in  programming  formula  funds  in  a  TIP,  etc.) 
are  ineligible. 

5.  Depreciation  accrued  by  public  operators,  depreciation 
on  facilities  or  equipment  purchased  with  public  (i.e.. 
Federal,  State  or  local)   capital  assistance,  deprecia- 
tion of  an  intangible  asset,  and/or  depreciation  in 
excess  of  the  rate  otherwise  used  for  income  tax  purposes 
is  ineligible. 

6.  Expense  for  contingencies  or  capital  acquisitions,  in- 
cluding contributions  to  a  capital  reserve  account  or 
fund,  is  ineligible. 
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B.  Farebox  and  Other  Revenues  Not  Eligible  as  Local  Share 

As  indicated  earlier,  the  Section  5  operating  assistance  project 
budget  describes  the  application  of  transit  revenues  and  State/ 
local  government  funds  to  cover  eligible  operating  expenses. 
Some  transit  revenues  are  eligible  for  "local  share"  to  be 
matched  with  UMTA  funds.     However,  other  revenues  are  specif ical 
ineligible  for  UMTA  matching,  although  their  use  to  cover 
eligible  operating  expenses  must  be  reflected  in  the  project 
budget.     Thus  the  "net  project  cost"  represents  the  difference 
between  eligible  operating  expenses  and  those  revenues  which  are 
not  includable  as  local  share  but  which,  nevertheless,  are  used 
to  offset  eligible  expenses.     Revenues  not  includable  as  local 
share  are  basically  of  two  types: 

1.  Passenger  Farebox  Revenues,  including  cash  collected 
at  the  farebox,  multi-ride  tickets,  tranfers,  zone 
charges,  parking  fees  at  park-and-ride  lots,  etc. 

2.  Federal  government  funds   (other  than  UMTA)  which 
are  not  specifically  certified  as  eligible  for 
local  share.     A  variety  of  Federal  programs  provide 
funds  which  may  be  used  to  assist  general  or  special 
mass  transportation  service.     Some  of  these  programs 
may  include  Model  Cities,  Community  Development  block 
grants,  WIN,  CETA,  etc.     Under  certain  circumstances 
such  funds  may  be  eligible  as  local  share  to  match 
UMTA  funds  for  operating  assistance  under  Section  5. 
However,  to  be  eligible  as  local  share,  UMTA  requires 
certification  by  the  Federal  grantor  agency  that  the 
use  of  Federal  funds  for  matching  purposes  is  consistent 
with  all  requirements  or  regulations  governing  the 
Federal  program.     Where  such  certification  is  not 
provided,  other  Federal  funds  will  be  represented  as 
"revenues  not  includable  as  local  share"  on  the 
Section  5  project  budget. 

Note:  The  foregoing  does  not  apply  to  Federal  Revenue 
Sharing  funds  expended  after  January  1,  1977. 
See  the  discussion  of  local  share  below. 

C.  Net  Project  Cost 

As  stated  above,  net  project  cost  represents  the  difference 
between  eligible  operating  expenses  and  those  revenues  applied 
to  cover  such  expenses  which  are  not  includable  as  local  share. 
Net  project  cost  is  the  eligible  amount  against  which  UMTA  funds 
may  be  applied,  not  to  exceed  50%,  subject  to  other  financial 
limitations  discussed  in  Section  F  below. 

D.  Local  Share 


The  local  share  for  a  Section  5  operating  assistance  project 
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represents  the  transit  operating  revenues  and  government  funds 
applied  to  eligible  expenses  which  can  be  matched  with  UMTA 
funds.     In  addition  to  State  and  local  government  funds  and 
those  non-farebox  transit  revenues  which  are  also  subject  to 
MOE ,  the  statute  permits  local  share  to  be  applied  from 
"undistributed  cash  surpluses,  replacement  or  depreciation  funds 
or  reserves  available  in  cash,  or  new  capital." 

The  applicant  must  clearly  specify  and  itemize  the  sources  which 
comprise  local  share.     This  is  because  the  eligible  amount  of 
UMTA  operating  assistance  is  computed  by  subtracting  local  share 
from  the  net  project  cost.     The  most  common  sources  of  local 
share  are  discussed  below: 

1.  Revenues  from  taxes  levied  directly  by  the  transit 
system  (e.g.,  property  tax,  sales  tax,  income  tax, 
payroll  tax,  utility  tax,  etc.)  which  are  applied  to 
eligible  operating  expenses. 

2.  Cash  grants  and  reimbursements  by  State  and/or  local 
governments.     These  funds  may  be  derived  either  from 
dedicated  revenue  sources   (e.g.,  a  special  transit 
tax)   or  as  appropriations  from  a  general  fund.  In 
addition,  such  grants  and  reimbursements  may  represent 
funds  specially  earmarked  for  transit  operating 
assistance  or  the  application  of  funds  generally 
available  for  transit  purposes  to  cover  eligible 
operating  expenses.     Finally,  the  funds  may  represent 
general  transit  operating  assistance   (i.e.,  subsidy) 
or  assistance  for  certain  direct  operating  expenses 
(e.g.,  purchase  of  service  contracts  or  the  reimburse- 
ment of  reduced  fares  for  senior  citizens,  students, 
and/or  handicapped) .     State  and  local  government  funds 
specifically  characterized  as  "demonstration"  grants 
usually  should  be  excluded,  as  discussed  in  A (4) above. 

3.  Federal  government   (other  than  UMTA)    funds  applied  to 
eligible  transit  operating  expenses  for  which  the 
eligibility  for  use  as  local  share  has  been  specifically 
documented  by  the  Federal  grantor  agency.  (NOTE: 
Federal  Revenue  Sharing  funds  expended  after  January  1, 
1977,  are  unconditonally  eligible  as  local  share  and 

do  not  require  further  documentation  of  eligibility. 
However,  Federal  Revenue  Sharing  funds  are  not  subject 
to  Maintenance  of  Effort  and  do  not  count  towards 
meeting  the  Project  Year  Level  of  Effort  requirement.) 

4.  Auxiliary  transportation  revenues   (e.g.,  station  and 
vehicle     concessions,  advertising  revenues,  rental 

of  buildings  or  equipment  for  transit  purposes,  etc.). 
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5.  Reimbursement  of  special  transit  fares  by  State  or 
local  governments  (usually  for  ridership  by  public 
employees  on  regular  transit  service) . 

6.  Contributed  services   (as  discussed  in  A(5)(b)  above. 
NOTE:  Proper  documentation  is  required  to  establish 
the  value  and  direct  contribution  of  such  services.) 

7.  Funds  provided  from  private  sources  as  cash  contribu- 
tions or  donations. 

8.  Certain  non-transportation  revenues  applied  to  cover 
eligible  transit  operating  expenses   (e.g.,  net 
charter  or  school  bus  operating  revenue ,  rental  of 
facilities  or  equipment  for  non-transit  purposes,  etc.) 
NOTE:  These  revenues  are  included  in  local  share  only 
to  the  extent  that  their  use  to  cover  eligible  expenses 
is  documented;  however,  the  applicant  must  represent 
how  these  recenues  are  used  in  any  case.     In  addition, 
the  method  used  to  allocate  costs  in  determining  the 
amounts  of  net  school,  charter,  or  other  non-transit 
revenue  may  be  subject  to  review  by  UMTA, 

9.  Interest  income  on  non -working  capital. 

10.  Other  or  miscellaneous  revenues  not  otherwise  treated 

as  contra-expenses  or  ineligible  revenues,  as  determined 
by  UMTA  on  a  case-by-case  basis. 

11.  Other  funds  available  in  cash  as  undistributed  cash 
surpluses,  replacement  or  depreciation  funds  or 
reserves,  or  new  capital. 

It  must  be  particularly  noted  that  the  above  sources  may  represent 
local  share  only  to  the  extent  that  such  items  are  actually 
applied  to  cover  eligible  transit  operating  expenses.     As  such, 
the  amounts  represented  as  local  share  must  be  net  of  any  reim- 
bursement or  the  application  of  funds  towards  ineligible  expenses. 

Moreover,  such  reimbursement  or  application  of  funds  otherwise 
eligible  as  local  share  must  be  specifically  and  properly 
documented.     For  example,   local  government  funds  provided  as  a 
cash  advance  in  anticipation  of  and  to  be  reimbursed  upon  tlTe  • 
receipt  of  UMTA  operating  assistance  should  not  be  represented 
as  local  share.     However,   local  arrangements  to  effect  such 
reimbursement  and  to  exempt  such  funds  from  local  share  (and 
Maintenance  of  Effort)   must  be  properly  documented  and  amenable 
to  audit. 
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E .  Ne't  Expenses  Before  Applying  UMTA  Funds 

This  line  represents  the  difference  between  net  project  cost 
and  local  share. 

F.  UMTA  Funds 

The  difference  between  net  project  cost  and  local  share  is  the 
maximum  eligible  amount  of  Section  5  operating  assistance,  subject 
to  the  following  conditions: 

1.  UMTA  assistance  shall  not  exceed  50%  of  the  net 
project  cost. 

2.  UMTA  assistance  shall  not  exceed  the  net  expensess 
before  applying  UMTA  funds. 

3.  UMTA  assistance  shall  not  exceed  the  local  share. 

4.  The  local  share  shall  include  State  and/or  local 
government  funds  and  certain  non-farebox  transit 
revenues  sufficient  to  satisfy  the  MOE  requirement. 

5.  UMTA  assistance  shall  be  consistent  with  the  approved 
programming  of  formula  funds  available  to  the  urbanized 
area. 
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APPENDIX  B:      TREATMENT  OF  REVENUE  ITEMS 
IN  MAINTENANCE  OF  EFFORT  (MOE) 


The  attached  lists  and  defines     specific  categories  of  mass 
transportation  revenues,  indicating  those  which  are  and  are 
not  subject  to  MOE.     Each  generic  revenue  category  is  assigned 
a  three-digit  code  which  conforms  to  the  basic  categories 
delineated  on  the  Level  of  Effort  Schedule  format  in  Exhibit  C 
of  Section  5  applications   ("Maintenance  of  Effort").     The  attached 
list  is  subcategorized  by  individual  types  of  revenue. 

This  list  is  cited  from  UMTA-IT-06-009 4-77-1 ,  "Urban  Mass 
Transportation  Industry  Uniform  System  of  Accounts  and  Records 
and  Reporting  System  -  Volume  II,   "January  10,   1977.  This 
publication  provides  detailed  information  regarding  the  uniform 
transit  industry  accounting  and  reporting  system  prescribed  by 
UMTA  pursuant  to  Section  15  of  the  Urban  Mass  Transportation 
Act  of  1964,  as  amended.     In  certain  cases,  individual  definitions 
have  been  modified  to  clarify  their  eligibility  for  MOE. 

Operators  whose  revenue  accounts  conform  to  the  prescribed 
Section  15  system  should  experience  little  difficulty  in  assign- 
ing their  specific  income  items  to  the  proper  lines  and  columns 
on  the  LOE  Schedule.     In  preparing  LOE  Schedules,  it  is  not 
required  at  this  time  that  operators  sub-categorize  all  revenues 
among  the  five-digit  coded  categories  in  the  following  list. 
These  are  provided  to  guide  operators  in  assigning  their  own 
local  revenue  sources  to  the  proper  categories  and  in  recognizing 
which  revenues  are  subject  to  MOE.     However,  the  LOE  format  does 
provide  extra  lines  in  several  key  categories  for  itemizing 
individual  sources  which  comprise  the  total  for  those  categories. 
Itemizing  sources  in  each  category  will  assist  UMTA  in  verifying 
LOE  calculations. 

NOTE:  Asterisks    (*)   preceding  the  three-digit  revenue 
categories  connote  generic  categories. 


401.  Passenger  Fares  for  Transit  Service 

—  These  categories  cover  revenue  earned  from 
carrying  passengers  along  regularly  scheduled 
routes.     Each  revenue  object  class  is  to  include 
the  base  fare,   zone  premiums       express  service 
preminums,  extra  cost  transfers  and  quantity 
purchase  discounts  applicable  to  the  passenger's 
ride.     Also  included  is  a  category  which  covers 
"Dark  and  ride"  revenue.     Passenger  fare  revenue 
is  not  subject  to  maintenance  of  effort. 
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401.02 


401.03 


401.04 


401.05 


401.06 


401. 99 
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Passenger  Fares  for  Transit  Service  -  Senior  Citizen 

—  the  revenue  earned  from  carrying  passengers 
who  pay  a  special,  reduced  fare  because  they  are 
older  than  a  prescribed  age  limit.     Not  subject 
to  MOE. 

Passenger  Fares  for  Transit  Service  -  Student  Fares 

—  the  revenue  earned  from  carrying  passengers 
who  pay  a  special,  reduced  fare  because  they  are 
enrolled  in  an  educational  institution.  Not 
subject  to  MOE. 

Passenger  Fares  for  Transit  Service  -  Child  Fares 

—  the  revenue  earned  from  carrying  passengers 
who  pay  a  special,   reduced  fare  because  they  are 
younger  than  a  prescribed  age  limit.     Not  subject 
to  MOE. 

Passenger  Fares  for  Transit  Service  -  Handicapped 
Rider  Fares 

—  the  revenue  earned  from  carrying  passengers 
who  pay  a  special,  reduced  fare  because  they  are 
physically  handicapped.     Not  subject  to  MOE. 

Passenger  Fares  for  Transit  Service  -  Parking  Lot 
Revenue 

—  the  revenue  earned  from  parking  fees  paid  by 
passengers  who  drive  to  "park  and  ride"  parking 
lots  operated  by  the  transit  company  in  order  to 
utilize  transit  service.     Revenue  earned  from  the 
operation  of  parking  lots  which  are  not  normally 
"park  and  ride"  locations  is  collected  in  object 
class  407.05.     Not  subject  to  MOE. 

Passenger  Fares  for  Transit  Service  -  Other  Primary 

—  the  revenue  earned  from  carrying  passengers 
who  pay  a  special,   reduced  fare  for  some  reason 
other  than  those  specified  in  items  401.02 
through  401.05.     Not  subject  to  MOE. 

Special  Transit  Fares 


—  These  categories  cover  revenues  earned 

.   for  rides  given  in  regular  transit  service 
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but  paid  for  by  some  organization 
ether     than  by  the  rider,  and 
.   for  rides  given  along  special  routes 
for  which  revenue  may  be  guaranteed  by 
a  beneficiary  of  the  service. 

Special  transit  fare  revenue  which  constitutes 
a  contract  fare  reimbursement  by  public  bodies 
may  be  subject  to  MOE.     Other  special  transit 
fare  revenues  are  not  subject  of  the  service 

402.01  Special  Transit.  Fares  -  Contract  Fares  for  Postman 

—  the  revenues  earned  by  providing  rides  for 
postmen  with  periodic  contractual  payments 
(rather  than  fare  box  collections)   being  made 
directly  from  the  U.S.  Postal  Service  to  the 
transit  system.     Not  subject  to  MOE. 

402.02  Special  Transit  Fares  -  Contract  Fares  for  Policemen 

—  the  revenue  earned  by  providing  rides  for 
policemen  with  periodic  contractual  payments 
(rather  than  farebox  collections)   being  made 
directly  from  the  police  authority  to  the 
transit  system.     Subject  to  MOE. 

402.03  Special  Transit  Fares  -  Special  Route  Guarantees 

—  the  amounts  paid  by  private  entities  (e.g. 
industrial  firms,  shopping  centers),  public  and 
private  universities,  etc.,  to  guarantee  a 
minimum  revenue  on  a  line  operated  especially 
for  the  benefit  of  the  payer.     Not  subject  to 
MOE. 

402.04  Special  Transit  Fares  -  Other  Special  Contract 
Transit  Fares  -  State  and  Local  Government 

—  the  revenue  earned  under  contractual  arrange- 
ments with  state  or  local  governments  for  transit 
fares  other  than  those  arrangements  specified  in 
categories  402.01  through  402.03  above.  Revenue 
earned  from  other  contract  sources  is  collected 
in  object  class  402.05.     Subject  to  MOE  if  the 
contractural  arrangements  involved  constitute 

a  mass  transportation  service. 

402.05  Special  Transit  Fares  -  Other  Special  Contract 
Transit  Fares  -  Other  Sources 


—  the  revenue  earned  under  contractual  arrange- 
ments with  nongovernment  entities  for  transit 
fares  other  than  those  arrangements  specified 
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in  categories  402.01  through  402.03 
above.     Revenue  earned  from  other  State 
and  local  government  entities  is  collected 
in  object  class  402.04.     Not  subject  to 
MOE. 

Special  Transit  Fares  -  Non-Contract  Special 
Service  Fares 

—  the  revenue  earned  by  providing  special 
service  rides  for  sporting  events,  sightseeing, 
etc. ,  where  fares  are  not  guaranteed  on  a  con- 
tractual basis.     Not  subject  to  MOE. 

School  Bus  Service  Revenues 

—  This  category  covers  revenues  earned  from 
operating  vehicles  under  school  bus  contracts. 
School  bus  service  revenues  are  not  subject  to 
MOE. 

School  Bus  Service  Revenues  -  Passenger  Fares 
from  School  Bus  Service 

—  the  amounts  paid  by  schools  for  the  operations 
of  buses  exclusively  to  carry  children  to  and 
from  their  schools.     Not  subject  to  MOE. 

Freight  Tariffs 

—  This  category  covers  revenues  earned  from 
carrying  freight  on  runs  whose  primary  purpose 
is  passenger  operations.     Freight  tariffs  are 
not  subject  to  MOE. 

Freight  Tariffs  -  Hauling  Freight 

—  the  revenue  earned  from  carrying  all  types  of 
freight  on  passenger  runs.     Not  subject  to  MOE. 

Charter  Service  Revenues 

—  This  category  covers  revenues  earned  from 
operating  vehicles  under  charter  contracts.  Charter 
service  revenues  are  not  subject  to  MOE. 

Auxiliary  Transportation  Revenues 


--  These  categories  cover  revenues  earned  from 
operations  closely  associated  with  the  transportation 
operations.     Auxiliarv  transportation  revenues  are 
subject  to  MOE. 
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406.01  Auxiliary  Transportation  Revenues  -  Station 
Concessions 

—  the  revenue  earned  from  granting  rights  to 
concessionaires  to  operate  newsstands,  candy 
counters,  etc.,   in  transit  system  stations. 
Subject  to  MOE. 

406.02  Auxiliary  Transportation  Revenues  -  Vehicle 
Concessions 

—  the  revenue  earned  from  granting  rights  to 
concessionaires  to  operate  food  and  beverage 
services,  etc.,  on  transit  system  vehicles. 
Subject  to  MOE. 

406.03  Auxiliary  Transportation  Revenues  -  Advertising 
Services 

—  the  revenue  earned  from  displaying  advertising 
materials  on  transit  system  vehicles  and  property, 
Subject  to  MOE. 

406.04  Auxiliary  Transportation  Revenues  -  Automotive 
Vehicle  Ferriage 

—  the  revenue  earned  from  transporting  vehicles 
in  ferryboat  transit  service.     Subject  to  MOE. 

406.99  Auxiliary  Transportation  Revenues  -  Other 


—  the  revenue  earned  from  auxiliary  operations 
other  than  those  specified  in  categories  406.01 
through  4  06.04  above.     Subject  to  MOE. 

*407  Nontransportation  Revenues 

These  categories  cover  revenues  earned  from 
activities  not  associated  with  the  provision  of 
the  transit  system's  transit  service.  Nontranspor- 
tation revenues  are,  in  general,  not  subject  to  MOE. 

407.01  Nontransportation  Revenues  -  Sales  of  Maintenance 

Services 

—  the  revenue  earned  from  performing  maintenance 
services  on  property  not  owned  or  used  by  the 
transit  system.     Not  subject  to  MOE. 
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407.02  Nontransportation  Revenues  -  Rental  of  Revenue 
VehicleF 

—  the  revenue  earned  from  leasing  transit 
system  revenue  vehicles  to  some  other  operator. 
Not  subject  to  MOE. 

407.03  Nontransportation  Revenues  -  Rental  of  Buildings 
and  Other  Property 

--  The  revenue  earned  from  leasing  transit 
system  buildings  and  property   (other  than  revenue 
vehicles)   to  other  organizations  for  transit 
purposes  is  subject  to  MOE.     Revenue  earned  from 
leasing  for  non-transit  purposes  is  not  subject 
to  MOE. 

407.04  Nontransportation  Revenues  -  Investment  Income 

—  the  revenue  earned  from  investing  available 
funds  in  marketable  securities.      (This  is  not  to 
include  earnings  on  capital  grant  funds  advanced 
by  the  grantor;   such  earnings  are  to  be  credited 
to  the  same  account  as  the  capital  grant  itself.) 
Not  subject  to  MOE. 

407.05  Nontransportation  Revenues  -  Parking  Lot  Revenue 

—  the  revenue  earned  from  parking  fees  generated 
from  parking  lots  not  normally  used  as  "park  and 
ride"  locations.     Revenue  earned  from  operating 
"park  and  ride"  lots  is  reported  in  object  class 
401.06.     Not  subject  to  MOE. 

407.99  Nontransportation  Revenues  -  Other 

—  the  revenue  earned  from  nontransportation 
activities  other  than  those  listed  in  categories 
407.01  through  407.05.     Not  subject  to  MOE. 

*408.  Taxes  Levied  Directly  by  Transit  System 

—  These  categories  cover  tax  revenues  to  transit 
systems  that  are  organized  as  independent  political 
subdivisions  with  their  own  taxation  authority. 
Revenues  to  transit  systems  that  come  from  local, 
state  or  Federal  government  and  have  been  raised 
through  the  taxing  authority  of  the  grantor 
governmental  unit   (which  is  not  synonymous  with 
with  the  transit  system)   are  covered  in  categories 
409  through  412.     Revenues  from  taxes  levied 
directly  by  the  transit  system  are  subject  to  MOE 
to  the  extent  that  they  are  applied  to  eligible 
operating  expenses  and  are  net  of  any  direct  expenses 
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incurred  in  collecting  said  tax. 

408.01  Taxes  Levied  Directly  by  Transit  System  -  Property 
Tax  Revenue 

—  the  revenue  earned  by  taxing  the  property 
within  the  political  subdivision  constituting 
the  transit  system.     Subject  to  MOE. 

408.02  Taxes  Levied  Directly  by  Transit  System  -  Sales 
Tax  Revenue 

—  the  revenue  earned  by  taxing  sales  of  goods 
and/or  services  that  occur  within  the  political 
subdivision  constituting  the  transit  system. 
Subject  to  MOE. 

408.03  Taxes  Levied  Directly  by  Transit  System  -  Income 
Tax  Revenue 

--  the  revenue  earned  by  taxing  the  income  of 
persons  and/or  organizations  located  within  the 
political  subdivision  constituting  the  transit 
system.     Subject  to  MOE. 


408.04  Taxes  Levied  Directly  by  Transit  System  -  Payroll 
Tax  Revenue 

—  the  revenue  earned  by  taxing  the  payrolls  of 
employers  for  all  work  performed  within  the 
political  subdivision  constituting  the  transit 
system.     Subject  to  MOE. 

408.05  Taxes  Levied  Directly  by  Transit  System  -  Utility 
Tax  Revenue 


—  the  revenue  earned  by  taxing  the  consumption 
of  utilities   (e.g.,  water  and  sewer,  gas,  electric, 
telephone,  etc.)  within  the  political  subdivision 
constituting  the  transit  system.     Subject  to  MOE. 

408.99  Taxes  Levied  by  Transit  System  -  Other  Tax  Revenue 

—  the  revenue  earned  by  taxation  on  some  basis 
other  than  those  specified  in  categories  408.01 
through  408.05  when  the  taxing  authority  is  the 
transit  system.     Subject  to  MOE. 

*409.  Local  Cash  Grants  and  Reimbursements 


—  These  categories  cover  funds  obtained  from 
local  government  units  to  assist  in  paying  the 
cost  of  operating  transit  services.      (The  local 
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government  units  are  those  not  synonymous 
with  the  transit  system;  revenues  for  these 
units  are  covered  in  category  408.)  The 
breakdown  of  local  government  grants  and 
reimbursements  to  the  sub-categories  is  to 
be  based  on  the  factor  that  determines  the 
amount  of  the  grant  or  reimbursement. 
Amounts  originating  from  Federal  Revenue 
Sharing  funds  are  not  included  in  these  cate- 
gories, as  Revenue  Sharing  is  to  be  treated 
as  a  Federal  source  for  MOE  purposes. 

—  These  categories  do  not  cover  grants  and 
reimbursements  to  help  cover  the  difference 
between  full  adult  fares  and  special  reduced 
fares   (handicapped  rider,   senior  citizen,  etc.). 
Grants  and  reimbursements  for  local  special 
fare  assistance  are  included  in  object  class 
410. 

—  This  category  includes  funds  provided  as 
appropriations  from  general  local  government 
funds  or  directly  as  revenues  from  a  dedicated 
local  government  tax  source.     Such  funds  may 
be  provided  specifically  as  transit  operating 
assistance  or  represented  as  the  amount  of 
funds  provided  for  general  transit  purposes 
which  are  applied  to  operating  expenses. 
Finally,  such  funds  may  be  provided  to  assist 
in  meeting  expenses  associated  with  specific 
operations  or  services. 

—  Funds  provided  as  a  cash  advance  in  anticipation 
of  and  to  be  reimbursed  upon  the  receipt  of  UMTA 
operating  assistance  should  not  be  included. 
However,   local  arrangements  to  effect  such  reim- 
bursements and  to  exempt  such  funds  from  MOE 

must  be  properly  documented  and  amenable  to  audit. 

—  Local  cash  grants  and  reimbursements  are 
subject  to  MOE,  with  the  exceptions  noted  below. 

409.01  Local  Cash  Grants  and  Reimbursements  -  General 

Operating  Assistance 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  operating  costs  of 
providing  transit  services.     This  category 
covers  general  operating  assistance,  not  that 
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based  on  special  fares  or  certain  expense 
items  as  described  in  the  following  categories. 
It  includes  "purchase  of  service"  payments  from 
local  government  units.     Subject  to  MOE. 

409.02  Local  Cash  Grants  and  Reimbursements  -  Special 
Demonstration  Project  Assistance  -  Local  Projects 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  operating  costs  for 
special  demonstration  projects  which  are  fully 
funded  at  the  local  level.     Local  cash  grants 
and  reimbursements  for  special  demonstration 
services  that  are  provided  on  an  experimental 
basis  for  a  limited  duration  will  be  considered 
subject  to  MOE  on  a  case-by-case  basis. 
Otherwise,   such  funds  are  not  subject  to  MOE. 

409.03  Local  Cash  Grants  and  Reimbursements  -  Special 
Demonstration  Project  Assistance  -  Local  Share 
for  State  Projects 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  operating  costs  for 
special  demonstration  projects  which  are  par- 
tially funded  at  the  state  level.     See  409.02 
comment  regarding  MOE. 

409.04  Local  Cash  Grants  and  Reimbursements  -  Special 
Demonstration  Project  Assistance  -  Local  Share 
for  UMTA  Projects 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  operating  costs  for 
special  demonstration  projects  which  are 
partially  funded  by  UMTA.     Not  subject  to  MOE. 

409.05  Local  Cash  Grants  and  Reimbursements  -  Reimbursement 
of  Taxes  Paid 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  cost  of  taxes  incurred 
by  the  transit  system.     Not  subject  to  MOE. 
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409.06  Local  Cash  Grants  and  Reimbursements  -  Reimburse- 
ment of  Interest  Paid 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  cost  of  interest  on 
funds  borrowed  by  the  transit  system.  Not 
subject  to  MOE,  except  the  reimbursement  of 
interest  paid  on  borrowing  for  working  capital 
which  is  subject  to  MOE. 

409.07  Local  Cash  Grants  and  Reimbursements  -  Reimbursement 
of  Transit  System  Maintenance  Costs 

--  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  costs  of  maintaining 
transit  system  rolling  stock,  buildings,  grounds 
and  equipment.     Subject  to  MOE. 

409.08  Local  Cash  Grants  and  Reimbursements  -  Reimbursement 
of  Snow  Removal  Costs 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  cost  of  removing  snow 
from  transit  system  property  and/or  transit  right- 
of-way.     Not  subject  to  MOE. 

409.09  Local  Cash  Grants  and  Reimbursements  -  Reimbursement 
of  Security  Costs 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  cost  of  providing 
security  forces  on  transit  system  property  and 
on  operating  revenue  vehicles.     Subject  to  MOE. 

409.99  Local  Cash  Grants  and  Reimbursements  -  Other  Financial 

Assistance 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  costs  of  operating 
transit  service  not  included  in  categories  409.01 
through  409.09.     Subject  to  MOE. 

*410.  Local  Special  Fare  Assistance 

—  These  categories  cover  funds  obtained  from 
local  government  units  to  help  cover  the  difference 
between  full  adult  fares  and  special  reduced  fares 
for  ridership  by  certain  groups  in  regular  mass 
transportation  service.     Amounts  originating  from 
Federa  revenue  sharing  funds  are  not  included  in 
this  category.     Funds  obtained  from  local  government 
to  assist  in  paying  the  cost  of  operating  transit 
services  are  included  in  object  class  409.  Local 
Special  Fare  Assistance  is  subject  to  MOE. 
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410.01  Local  Cash  Grants  and  Reimbursements  -  Handicapped 
Citizen  Fare  Assistance 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  difference  between  full 
adult  fares  and  handicapped  rider  fares.  Subject 
to  MOE. 

410.02  Local  Cash  Grants  and  Reimbursements  -  Senior 
Citizen  Fare  Assistance 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  difference  between 
full  adult  fares  and  special  senior  citizen 
fares.     Subject  to  MOE. 

410.03  Local  Cash  Grants  and  Reimbursements  -  Student 
Fare  Assistance 

—  the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  difference  between 
full  adult  fares  and  special  student  fares. 
Subject  to  MOE. 

410.99  Local  Cash  Grants  and  Reimbursements  -  Other 

Special  Fare  Assistance 

the  receipt  or  accrual  of  local  government 
payments  to  help  cover  the  difference  between  full 
adult  fares  and  special  reduced  fares  other  than 
for  handicapped  riders,   senior  citizens  and  students. 

*411.  —  These  categories  cover  funds  obtained  from 

State  government) s)   to  assist  in  paying  the  cost 
of  operating  transit  services.     The  breakdown  of 
the  state  government  grants  and  reimbursements 
to  the  subcategories  is  to  be  based  on  the  factor 
that  deteinnines  the  amount  of  the  grant  or  reim- 
bursement.    Amounts  originating  from  Federal  Revenue 
Sharing  funds  are  not  included  in  this  category, 
as  Revenue  Sharing  is  to  be  treated  as  a  Federal 
source  for  MOE  purposes . 

—  These  categories  do  not  cover  grants  and  reim- 
bursements to  help  cover  the  difference  between 
full  adult  fares  and  special  reduced  fares  (handi- 
capped rider,  senior  citizen,  etc.)     Grants  and 
reimbursements  for  state  special  fare  assistance 
are  included  in  object  class  412. 
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—  Funds  provided  as  a  cash  advance  in  anti- 
cipation of  and  to  be  reimbursed  upon  the 
receipt  of  UMTA  operating  assistance  should 
not  be  included.     However,   local  arrangements 
to  effect  such  reimbursement  and  to  exempt  such 
funds  from  MOE  must  be  properly  documented  and 
amenable  to  audit. 

—  State  cash  grants  and  reimbursements  are  sub- 
ject to  MOE,  with  the  exceptions  noted  below. 

411.01  State  Cash  Grants  and  Reimbursements  -  General 

Operating  Assistance 

—  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  operating  costs  of 
providing  transit  services.     This  category  covers 
general  operating  assistance,  not  that  based  on 
special  fares  or  certain  expense  items  as  described 
in  the  following  categories.     It  includes  "purchase 
of  service"  payments  from  state  government  units. 
Subject  to  MOE. 

411.03  State  Cash  Grants  and  Reimbursements  -  Special 
Demonstration  Project  Assistance  -  State  Projects 

—  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  operating  costs  for 
special  demonstration  projects  which  are  fully 
funded  at  the  state  or  state  and  local  level. 
State  cash  grants  and  reimbursements  for  special 
demonstration  services  that  are  provided  on  an 
experimental  basis  for  a  limited  duration  will 
be  considered  eligible  for  MOE  on  a  case-by-case 
basis.     Otherwise,  such  funds  are  not  subject  to 
MOE. 

411.04  State  Cash  Grants  and  Reimbursements  -  Special 
Demonstration  Project  Assistance  -  State  Share  for 
UMTA  Projects 

—  the  receipt  or  accrual  of  state  government  pay- 
ments to  help  cover  the  operating  costs  for  special 
demonstration  projects  which  are  partially  funded 
by  UMTA.     Not  subject  to  MOE. 

411.05  State  Cash  Grant  and  Re irobur semen ts  -  Reimbursement 
of  Taxes  Paid 

- —  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  costs  of  taxes  incurred 


UMTA  C  9050.1 
June  10,  1977 


Page  B-13 


by  the  transit  system.     Not  subject  to  MOE, 
except  for  the  reimbursement  of  State  fuel 
taxes   (or  related  taxes)    as  determined  by 
UMTA  on  a  case-by-case  basis,   paid  by  a  privately 
owned  mass  transportation  operator. 

411.06  State  Cash  Grants  and  Reimbursements  -  Reimbursement 
of  Interest  Paid 

—  the  receipt  of  accrual  of  state  government 
payments  to  help  cover  the  cost  of  interest  on 
funds  borrowed  by  the  transit  system.     Not  subject 
to  MOE  except  for  the  reimbursement  of  interest  paid 
on  borrowing  for  working  capital  which  is  subject 

to  MOE. 

411.07  State  Cash  Grants  and  Reimbursements  -  Reimbursement 
of  Transit  System  Maintenance  Costs 

—  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  costs  of  maintaining 
transit  system  rolling  stock,  buildings,  grounds 
and  equipment.     Subject  to  MOE. 

411.09  State  Cash  Grants  and  Reimbursements  -  Reimbursement 

of  Security  Costs 

—  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  costs  of  providing 
security  forces  on  transit  system  property  and 
on  operating  revenue  vehicles.     Subject  to  MOE. 

411.99  State  Cash  Grants  and  Reimbursements  -  Other  Financial 

Assistance 

—  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  costs  of  operating 
transit  service  not  included  in  categories  411.01 
through  411.09.     Subject  to  MOE. 

*412.  State  Special  Fare  Assistance 

—  These  categories  cover  funds  obtained  from 
state  government (s)   to  help  cover  the  difference 
between  full  adult  fares  and  special  reduced  fares 
for  ridership  by  certain  groups  in  regular  mass 
transportation  services.     Amounts  originating 

from  Federal  revenue  sharing  funds  are  not  included 
in  this  category.     Funds  obtained  from  state 
government (s)   to  assist  in  paying  the  cost  of 
operating  transit  services  are  included  in  object 
class  411.     State  special  fare  assistance  is 
subject  to  MOE. 
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412.01  State  Cash  Grants  and  Reimbursements  -  Handicapped 

Citizen  fare  Assistance 


—  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  difference  between 
full    adult  fares  and  handicapped  rider  fares. 
Subject  to  MOE. 

412.02  State  Cash  Grants  and  Reimbursements  -  Senior 
Citizen  Fare  Assistance 

—  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  difference  between 
full  adult  fares  and  special  senior  citizen 
fares.     Subject  to  MOE. 

412.03  State  Cash  Grants  and  Reimbursements  -  Student 
Fare  Assistance 

—  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  difference  between 
full  adult  fares  and  special  student  fares. 
Subject  to  MOE. 

412.99  State  Cash  Grants  and  Reimbursements  -  Other 

Special  Fare  Assistance 

—  the  receipt  or  accrual  of  state  government 
payments  to  help  cover  the  difference  between 
full  adult  fares  and  special  reduced  fares 
other  than  for  handicapped  riders ,  senior 
citizens  and  students.     Subject  to  MOE. 

* 4 1 3 ,  Federal  Cash  Grants  and  Reimbursements 

—  These  categories  cover  funds  obtained  from 
the  Federal  government  to  assist  in  paying  the 
cost  of  operating  transit  services.     The  break- 
down of  Federal  government  grants  and  reimburse- 
ments to  the  subcategories  is  to  be  based  on  the 
factor  that  determines  the  amount  of  the  grant 
or  reimbursment .     Federal  funds  are  not  subject 
to  MOE. 

413.01  Federal  Cash  Grants  and  Reimbursements  -  General 

Operating  Assistance 

—  the  receipt  or  accrual  of  Federal  government 
payments  to  help  cover  the  operating  costs  of 
providing  transit  services,  including  Section  5 
funds.     This  category  covers  general  operating 
assistance,  not  that  based  on  special  fares  or 
specific  expense  items  as  describe     in  the 
following  categories.     It  includes  "purchase  of 
service"  payments  from  Federal  government  units. 
Not  subject  to  MOE. 
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413.04  Federal  Cash  Grants  and  Reimbursements  -  Special 

Demonstration  Project  Assistance" 

—  the  receipt  or  accrual  of  Federal  government 

payments  to  help  cover  the  operating  costs  for 

special  demonstration  projects.     Not  subject  to 
MOE. 


413.99  Federal  Cash  Grants  and  Reimbursement  -  Other 

Financial  Assistance 

—  the  receipt  or  accrual  of  Federal  government 
payments  to  help  cover  the  costs  of  operating 
transit  service  not  included  in  categories  413.01 
and  413.04.     Include  Federal  Revenue  Sharing  funds 
provided  by  State  or  local  governments  in  this 
category.     Not  subject  to  MOE. 

*430  Contributed  Services 

—  This  category  covers  the  receipt  of  services 
(not  cash)   from  another  entity  where  such  services 
benefit  transit  operations,  and  the  transit 
operator  is  under  no  obligation  to  repay.  The 
value  of  contributed  services  and  the  directness 
of  such  contributions  to  the  transit  operation 
must  be  properly  documented.  Contributed 
services  are  subject  to  MOE. 

430.01  Contributed  Services  -  State  and  Local  Government 


—  the  value  of  services  provided  by  state  and/ 
or  local  government  units  at  no  cost  to  the 
transit  operator.     Subject  to  MOE. 

430.02  Contributed  Services  -  Contra  Account  for  Expense 


—  the  value  of  services  provided  to  the  transit 
operator  by  another  entity  where  such  services 
benefit  transit  operations  and  the  transit 
operator  is  under  no  obligation  to  pay  for  the 
services.     The  amount  debited  to  this  account 
should  be  equal  to  the  amount  of  contributed 
services  received  by  the  transit  operator  and 
credited  to  object  class  430.01.     This  category 
is  not  used  for  reporting  MOE. 

*440.  Subsidy  from  Other  Sectors  of  Operations 

—  This  category  covers  funds  obtained  from 
other  sectors  of  a  transit  company's  operations 
to  help  cover  the  cost  of  providing  transit 
service.     May  be  subject  to  MOE  depending  upon 
the  entity  involved,  as  discussed  below. 
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440.01  Subsidy  from  Other  Sectors  of  Operations  -  Subsidy 
from  Utility  Rates 

—  the  receipt  or  accrual  of  funds  to  help  cover 
the  cost  of  transit  operations  provided  by 
revenues  from  another  sector  of  operations  by  a 
private  utility  company  that  operates  the  transit 
service.     Not  subject  to  MOE. 

440.02  Subsidy  from  Other  Sectors  of  Operations  -  Subsidy 
from  Bridge  or  Tunnel  Tolls 

—  the  receipt  or  accrual  of  funds  to  help  cover 
the  cost  of  transit  operations  provided  by 
revenues  from  tolls  collected  on  birdges  and/or 
tunnels  owned  and  operated  by  the  same  entity 
that  operates  the  transit  system.     Not  subject 
to  MOE. 

440.99  Subsidy  from  Other  Sectors  of  Operations  -  Other 

Subsidies 

—  the  utilization  of  net  revenues  available  as 

a  current  year  undistributed  cash  surplus  derived 
from  an  entity's  non-transit  operations  other  than 
those  described  in  440.01  and  440.02  and  which 
are  applied  to  cover  that  entity's  eligible 
transit  operating  expenses.     Eligibility  for  MOE 
will  be  determined  by  UMTA  on  a  case-by-case 
basis.     In  general,  such  funds  will  be  subject 
to  MOE  if  the  entity  is  public  and  not  subject 
to  MOE  if  the  entity  is  private. 

*Other  Sources  of  Funds  Currently  Applied 

—  Prior  year  cash  surpluses,  contributions  from 
a  depreciation  reserve  account,  or  other  prior 
year  retained  funds  which  are  applied  by  a  public 
mass  transportation  operator  to  cover  eligible 
transit  operating  expenses  during  a  project  year. 
Such  funds  are  considered  subject  to  MOE  unless 
it  can  be  demonstrated  that  the  original  source 
of  the  funds  was  one  not  subject  to  MOE.  For 
private  operators,  such  funds  are  considered  not 
subject  to  MOE  unless  it  can  be  demonstrated  that 
the  original  source  of  the  funds  was  one  which  is 
subject  to  MOE. 

—  Funds  donated  by  private  entities  or  individuals 
to  assist  in  paying  transit  operating  expenses, 
where  not  included  in  any  category  above.  Not 
subject  to  MOE. 
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APPENDIX  C:     Guidelines  for  the  Application  of  Revenues  and 
Other  Sources  of  Funds  to  Cover  Eligible  and  Ineligible  Expenses 


The  following  provides  guidance  for  the  sequence  in  which 
sources  of  revenue  should  be  applied  to  various  types  of 
expenses,   both  eligible  and  ineligible: 

1.  Application  of  funds  and  revenues  to  cover  required 
current  long-term  debt  service  and  capital  acquisitions. 
In  the  absence  of  a  State  or  local  statute  to  the 
contrary,  revenues  and  funds  shall  be  applied  in  the 
following  sequence. 

(a)  Federal,  State,  and  local  revenues  and  non-farebox 
transit  revenues  that  must  be  applied  to  long-term 
debt  service  or  current  capital  acquisitions. 

(b)  State  and  local  revenues  and  non-farebox  transit 
revenues  that  may  be  applied  to  long-term  debt 
service  and  current  capital  acquisitions. 

(c)  Prior  year  cash  surpluses  and  new  capital. 

(d)  Farebox  revenues  and  other  transit  revenues  not 
subject  to  MOE.      (NOTE:  These  sources  are  not 
eligible  as  local  share  to  match  UMTA  capital  assist- 
ance grants.) 

2.  Application  of  revenues  and  other  sources  of  funds  to 
cover  ineligible  funded  operating  expenses: 

(a)  Non-transit  operating  revenues  shall  offset  the  cost 
of  generating  such  revenues. 

(b)  Farebox  revenues  and  other  transit  revenues  not 
subject  to  MOE. 

(c)  Non-farebox  transit  revenues  not  otherwise  restricted, 
eligible  contributed  services,  and  State  and  local 
revenues  which  must  be  applied  to  transit  operating 
expenses. 

(d)  State  and  local  revenues  that  may  be  applied  to 
transit  operating  expenses. 

(e)  Federal  funds,  other  than  Section  3(h)   or  Section  5 
funds  which  are  eligible  to  cover  such  expenses. 
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3.     Application  of  revenues  and  other  sources  of  funds  to 
cover  eligible  operating  expenses: 

(a)  Farebox  revenues  and  other  transit  revenues  not 
subject  to  MOE. 

(b)  Non-farebox  transit  revenues  not  otherwise  specifi- 
cally restricted,  eligible  contributed  services, 
and  State  and  local  government  funds  that  must  be 
applied  to  transit  operating  expenses. 

(c)  State  and  local  revenues  that  may  be  applied  to 
transit  operating  expenses. 

(d)  Federal  funds,  other  than  Section  3 (h)  or  Section  5 
funds,  to  be  applied  to  eligible  operating  expenses 
(e.g..  Federal  Revenue  Sharing  funds). 


(e) 


Prior  year  cash  surpluses  and  new  capital. 
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